
WHITEWATER TOWNSHIP BOARD 
AGENDA FOR 2ND REGULAR MEETING – MARCH 27, 2018  

7:00 p.m. at the Whitewater Township Hall 
5777 Vinton Road, Williamsburg, MI 49690 

Phone 231-267-5141/Fax 231-267-9020 
 

At this time, the Board invites everyone to silence their electronic devices. 
 
 

A. Call to Order 
 
B. Roll Call of Board Members 
 
C. Set/Adjust Meeting Agenda 
 
D. Declaration of Conflict of Interest 
 
E. Public Comment   
 Any person shall be permitted to address a meeting of the township board.  Public comment 

shall be carried out in accordance with the following board rules and procedures: 
1. Comments shall be directed to the board, with questions directed to the chair. 
2. Any person wishing to address the board shall speak from the lectern and state his or her 

name and address. 
3. Persons may address the board on matters that are relevant to township government 

issues. 
4. No person shall be allowed to speak more than once on the same matter, excluding the 

time needed to answer board member’s questions.  The chair shall control the amount of 
time each person shall be allowed to speak, which shall not exceed five (5) minutes. 

  
F. Correspondence 

1. Grand Traverse Rural Fire Board DRAFT 03/21/2018 Minutes 
 
G. Public Hearing (none) 
 
H. Reports/Presentations   
 1.  Grand Traverse Rural Fire Department (Popp) 
 
I. Unfinished Business (none) 
 1. Whitewater Township Fire Department 

a. Approval of Policies 
b. Medical First Responder Vehicle Licensing 
c. DNR Agreement re: Small Brush Truck 

 
J. New Business 
 1. Zoning Administrator Request for Direction re: Byrne Violation  
 2. Milton Township Waterfront Park – Request for Financial Support 
 3. 2017/2018 Fiscal Year Budget Amendments 

4. Appointment of 2018/2019 Parks & Recreation Administrator 
5. State of Michigan Subscription Service 
 
 



  
K. Tabled Items 

1. Review Administrative Policy Section 5 (tabled 10/14/2014) 
2. Review Ordinance 22 Pension Plan (tabled 10/25/2016) 
3. Review Whitewater Township Planning & Zoning Fees (tabled 02/28/2017) 

 
L. Board Comments/Discussion 
 
M. Announcements 

1. Next regular township board meeting 04/10/2018 at 7:00 p.m.   
 

N. Public Comment 
 
O. Adjournment  
 
Whitewater Township will provide necessary reasonable auxiliary aids and services to individuals with disabilities 
who are planning to attend.  Contact the township clerk at 231-267-5141 or the TDD at 800-649-3777. 



 

     
GRAND TRAVERSE RURAL FIRE BOARD MEETING   

Paradise Township Hall  
2300 E. M-113 

Kingsley, MI 49649 
 

March 21, 2018 
Regular Meeting held at 6:00 p.m. 

 
Chairman Ron Popp    Vice-Chair Doug Mansfield      Treasurer Rob Lajko 

 
Members:  Fife Lake -Linda Forwerck, Paradise- Rob Lajko, Springfield- Tom Gonyer, Union- Doug 
Mansfield, Whitewater- Ron Popp 

Any interested person or group may address the Grand Traverse Rural Fire Board on any agenda item when 
recognized by the presiding Chairman or upon request of any Board Member. Also, any interested person or 
group may address the Grand Traverse Fire Board on any matter of  Fire Department concern not on the 
Agenda during the agenda item designated Public Comment. The comment of any member of the public or any 
special interest group may be limited in time. Such limitation shall not be less than five minutes unless otherwise 
explained by the presiding Chairman, subject to appeal by the Grand Traverse Rural Fire Board. 

I. Roll Call 

Paradise (present), Springfield (present), Union (present), Whitewater (present) and Fife Lake 
(present).  

II. Approval of Agenda – Whitewater asked to correct the consent calendar to read 
$7,295.64 for vendors payable, add David Milliron memo as new business, item h, and add 
Kodiak offer to purchase vehicles as new business, item i.  

Motion by Union, supported by Fife Lake to approve the agenda as amended. Motion 
carried unanimously.  
 
III. Conflict of Interest 

No conflicts of interest were reported by members. 

IV. Consent Calendar 

The purpose of the consent calendar is to expedite business by grouping non-controversial items 
together to be dealt with by one Board motion without discussion. Any member of the Board, staff or 
the public may ask that any item on the consent calendar be removed therefrom and placed elsewhere 
on the agenda for individual consideration by the Board; and such requests will be automatically 



 

respected. If an item is not removed from the consent calendar, the action noted in parentheses on the 
agenda is approved by a single Board action adopting the consent calendar. 

a. Minutes - The Board approves the minutes of Grand Traverse Rural Fire Board 
of February 21, 2018 and Special Meeting of March 14, 2018. 

b.   Payroll – The Board approves Payroll for February 8, 2018 in the amount of 
$4,075.03 and February 22, 2018 in the amount of $2,238.95. 

c.   Accounts Payable – The Board approves Vendor’s payable in the amount of 
$7,295.64. 

d.   Reports and Communications – The Board directs the staff to receive, file and 
respond to communications as necessary. (Financial, Chief’s, RTC, Attorney).   

  
Motion by Union, supported by Paradise to approve the consent calendar for March 21, 
2018 as amended during the agenda discussion. Roll Call Vote: Fife Lake (aye) Paradise 
(aye), Springfield (aye), Union (aye), Whitewater (aye). Motion carried unanimously.  

V. Public Comment - None 

VI. Unfinished Business 

a. Apparatus/Equipment Reassignments – There has been no division of equipment 
yet. Chief Fritz plans to set up a meeting to divide surplus equipment next week. This 
equipment includes hose, turnout gear, the equipment off of Ladder 2, and office 
equipment. The board and chief briefly discussed this equipment. There is a 
consensus of the board that any unwanted equipment will be distributed 1/3 to each 
station and they can dispose of it as they please.  
 
The board discussed equipment and cash distribution with Milliron. Chief Fritz and 
Milliron have discussed creating a “purchase agreement” for the trucks and 1/3 of the 
equipment, in an as-is state, for each township. Whitewater requested a summary of 
equipment given to each township in the surplus equipment distribution; the Chief 
will create these summaries. Milliron and Chief will work together to make sure that 
all assets on the department’s asset list are accounted for as to which township they 
were sent to.  
 
Paradise asked whether there should be one last board meeting in April and May, to 
finalize any remaining business. How to take care of remaining business will be 
discussed under new business.  
 

b. Dissolution Check List – The board discussed the dissolution check list provided by 
Dave Milliron on 12/28/2017.  
1) Establish a procedure for returning equipment not wanted by townships. Location 

and inventory control for storage. Method of disposal. – This will be addressed in 
part under New Business item i. Method of disposing of excess equipment has 
been determined – 1/3 of any unwanted equipment will be given to each station to 
dispose of as they wish.  



 

2) Retain business law firm to review all of the procedures prior to final distribution. 
– So far, Jim Young has been aware of and reviewed all actions taken by the 
board regarding dissolution. If the board does not agree to place its authority in 
different board and staff members for a variety of duties after March 31, 2018 
(which will be discussed in new business), a law firm may need to be retained to 
handle some of the department’s closing business. This agenda item may be 
returned to after new business.  

3) Establish an escrow account or letter of understanding that the townships will pay 
any bills which may occur after 3/31/18. – The board discussed the amount 
needed for an escrow amount. Previously $80,000 was discussed, but this was 
with fixing Engine 6. Milliron thinks that $15,000 would be sufficient, and 
$20,000 would be comfortable. Chief Fritz stated that all bills for equipment 
repair should be in before March 31, but the board could add $10,000 to the 
escrow if they are not comfortable with this time frame. Paradise moved to 
create an escrow account in the amount of $30,000 to cover any bills that 
come in after March 31, 2018. Fife Lake seconded.  After discussion regarding 
closing dates it was determined this would be discussed under New Business, 
Paradise withdrew his motion and Fife Lake agreed. The board briefly 
discussed distribution of funds, this will be discussed under New Business items 
c/d. 

4) Discuss retention of Mr. Milliron/Mary Jo after 3/31/2018 as independent 
contractors. – This will be discussed under new business. 
 

VII.   New Business 

a. Dissolution Discussion – No discussion. 
  

b. Move Out Date from Corporate Offices – Paradise and Blair will work with whatever 
room GTRFD needs, including office space for Milliron and Mary Jo after April 1, 2018. 
The Chief’s Office will be cleared out and provide living space for the crew after April 1.  

 
c. Financial/Banking Accounts – The board discussed the transfer of authority for 

financial and banking accounts. Once the accounts are combined and investments (CDs, 
etc.) are sold, Milliron will cut checks to each township, and they can either be mailed or 
each township would have the option of picking up its check. Milliron will create a 
worksheet for the monetary distribution and have Tobin & Associates verify the numbers. 
The board discussed temporarily having over $800,000 in one account for a short period 
of time, which is over the FDIC insured amount of $250,000. This exposure would be 
reduced by the townships picking up their checks and immediately depositing them. The 
board again discussed having the final numbers verified; this will be done after the 
checks have been cut, and will provide a paper trail that verifies that money went in and 
out correctly. Whitewater moved to authorize Rural Fire Accountant Dave Milliron 
and Rural Fire Treasurer Rob Lajko to streamline all financial and banking 
accounts into a single account, beginning on Monday, March 26, 2018. Union 
seconded. Roll call vote: Paradise (yes), Fife Lake (yes), Whitewater (yes), Union 
(yes), Springfield (yes). All in favor, motion carried. 
 



 

d. Fund Distribution – The board briefly discussed the distribution of funds at the end of 
the escrow account, and the length of time the escrow account will be open. Sixty days 
was determined to be sufficient. Union moves to create an escrow account in the 
amount of $30,000, and deposit any money received from the sale of residual 
equipment after April 1, 2018 into the escrow account.  In addition, authorizes 
Rural Fire Accountant Dave Milliron and/or Rural Fire Treasurer Rob Lajko to 
distribute remaining escrow funds consistent with Member Township’s percent of 
ownership and close escrow account on or before June 1, 2018, authority effective 
March 30, 2018. Whitewater seconded. Roll call vote: Paradise (yes), Fife Lake 
(yes), Whitewater (yes), Union (yes), Springfield (yes). All in favor, motion carried. 
 

e. Conveyance Documents – This board discussed the authority to sign conveyance 
documents and/or other documents. It was decided to merge the authority to sign 
conveyance documents into the full executive authority discussed in item f.  
 

f. Executive Authority – The board briefly discussed the granting of executive power. 
Whitewater moves to authorize Rural Fire Chairman Ron Popp and/or Rural Fire 
Vice-Chairman Doug Mansfield the broad grant of authority for final decisions to 
resolve any and all unforeseen issues regarding the dissolution of the Grand 
Traverse Fire Department – Rural Division including execution of any and all 
documents on behalf of the Grand Traverse Fire Department – Rural Division 
Board, until June 1, 2018, authority effective March 30, 2018. Springfield seconded. 
Roll call vote: Paradise (yes), Fife Lake (yes), Whitewater (yes), Union (yes), 
Springfield (yes). All in favor, motion carried. 
 

g. Any and All Final Business – The board briefly discussed the retention of Milliron and 
Mary Jo, and the length of retention and hourly wage. Whitewater moved to retain 
David Milliron and Mary Jo Barck on an as-needed, hourly basis until June 1, 2018. 
They would be contract employees at a rate of $20.00/hr. Union seconded. Roll call 
vote: Paradise (yes), Fife Lake (yes), Whitewater (yes), Union (yes), Springfield 
(yes). All in favor, motion carried. 
 
Fife Lake was under the impression that her township would owe money; it will not. 
There was a brief discussion of how much cash would come to each township. 
 

h. David Milliron Memo – Milliron distributed a memo regarding final administrative 
actions. He has been contacting various utilities and services to make sure these will be 
cancelled March 31, 2018. All vehicle license plates, gas cards and insurance certificates 
belong to GTRFD and are not transferrable, so must be returned when the equipment is 
transferred to the individual townships. Copies of all signed titles will be made, and a list 
by station and VIN numbers of vehicles will be made. The board briefly discussed these 
items. Milliron will be checking with Verizon to see if it is possible to change the 
authority for the phones in the vehicles over to the individual townships without 
deactivating and reactivating them, and will work with the individual townships on this. 
 



 

i. Kodiak Offer to Purchase Vehicles – Kodiak offered to purchase Ladder 2 and Engine 
6 for trade in value, and also gave the potential resale value of the equipment. They 
offered to purchase Ladder 2 for $12,600 and Engine 6 for $32,500. They feel the 
potential resale value of Ladder 2 is $35,000 and Engine 6 is $75,000-110,000. Paradise 
offered $40,000 for Engine 6. Fife Lake pointed out that they were almost on the hook for 
Engine 6 for $232,000, and now it’s having offers of $30,000-40,000. The board briefly 
discussed this, and the possibility of GTRFD selling the equipment on their own. GTRFD 
does not have the time to sell this equipment on the open market, and would likely end up 
backed into a corner on May 30. The board discussed Paradise’s offer. Paradise moved 
to allow Paradise to purchase Engine 6, as is, with no extra equipment, for $40,000. 
Union seconded. Roll call vote: Paradise (yes), Fife Lake (yes), Whitewater (no), 
Union (yes), Springfield (yes). Motion carried.  
 
Union moved to sell Ladder 2, as is, with no extra equipment, to Kodiak for $12,600. 
Whitewater seconded. Roll call vote: Paradise (yes), Fife Lake (yes), Whitewater 
(yes), Union (yes), Springfield (yes). All in favor, motion carried. 

 
 
VIII.  Second Public Comment 
Scott Tinker, 320 S. Essex Road, Kalkaska – Asked when Engine 6 would be taken out of 
service. He and Chief will be in discussion on this. He and Chief will be working on making sure 
all Fife Lake equipment is serviced and operational by March 31, 2018. 
 
David Milliron thanked the board for being able to work with them for so many years. They have 
had a good run, and he has enjoyed his time and the work he has done with so many good 
people.  
 
The audience led a round of applause for David Milliron and all of the work that he’s done for 
the department over the years.  
 
Linda Forwerck stated that although Rural Fire is being disbanded, she hopes all of the members 
can still work together and have the citizens’ best interest in mind, even though they will now be 
working as separate entities. 

IX. Adjournment 

Motion by Paradise, supported by Union to adjourn the meeting at 7:56 p.m.  Motion 
carried unanimously.             

__________________________________ 
Ron Popp, Chairman 
 
__________________________________ 
Dana Boomer, Recording Secretary 



1.   Supervisor’s Supplement Report – Rural Fire meeting 3-21-2018.  
   a) Partial distributions of cash to begin 3-26-2018. Townships can inform Dave  
                            Milliron if they would like to pick up a check or have it mailed. Funds will not  
                            be FDIC insured.  
   b) Equipment Titles will be signed on Friday 3-30-2018 by Chief Fritz and  
                             available for mailing or pick up by Townships. Rural is requesting all   
                             municipal plates be returned to administration at Station 2 
   c) Dave Milliron and Mary Jo will work as independent contractors to help  
                            facilitate all final paperwork and distribution of employment records. 
   d) An offer of $40,000 by Paradise Township was accepted by the Rural Fire  
                            Board for Engine 6. An offer of $12,600.00 from Kodiak Equipment was  
                            accepted by the Board for Ladder 2. 
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2.1 EQUAL OPPORTUNITY POLICY 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Equal Opportunity Policy SECTION/TOPIC: Administrative 
NUMBER: 2.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To document the policy regarding equal opportunity including forms of harassment. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

It is the policy of the Whitewater Fire Department to provide equal opportunities to all of our members and 
perspective members without regard to race, color, religion, sex, national origin, citizenship status, age, marital 
status, or handicap. 
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2.2 NO HARASSMENT POLICY 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: No Harassment Policy SECTION/TOPIC: Administrative 
NUMBER: 2.2 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To outline harassment recognition and reporting procedures. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
In addition to our equal opportunity policy, the officers and members of this department will not tolerate harassment 
of any member, applicant, employee, or guest. Any and all forms of harassment related to an individual’s race, color, 
sex, religion, national origin, marital status, handicap or veteran status is a violation of this policy and will be treated 
as a disciplinary matter. 

For the purposes of this policy, the term harassment includes, but is not necessarily limited to slurs, jokes, and other 
verbal, graphic, or physical conduct relating to an individual’s race, color, sex, religion, national origin, marital status, 
handicap or veteran status. Harassment also includes sexual advances, requests for sexual favors, or other verbal, 
graphic or physical conduct of a sexual nature. Violation of this policy by a member shall subject that member to 
disciplinary action up to and including charges to the Township Board requesting dismissal from the department. 

Any officer becoming aware of such conduct is required to take the appropriate corrective action and notify the 
chief’s office immediately.  All other members are urged to report such conduct to the chief’s office immediately.  

If you as a member feel that you are being harassed by another member, you should at once make 
your feelings known to an officer. If you are unable to discuss the matter with an officer, a confidential 
meeting should be arranged with the Chief of Department or submit a written letter of complaint to the 
Township Board. 
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3.1 MEMBERSHIP CATEGORIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Membership Categories SECTION/TOPIC: Administrative 
NUMBER: 3.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
The objective of this document is to provide a guideline for the Whitewater Fire Department on the     categories of 
membership and their associated responsibilities. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Upon completion of an annual medical, all members will be classified into the appropriate classification 
which dictates their capabilities. Membership of the Whitewater Fire Department will be divided into 
the following categories. General responsibilities for each category of membership are listed for 
clarification.   
Category "A" - Active Members - SCBA Approved - Interior Structure Approved   
Includes all active firefighters. Members in this category will be required to perform all the duties of a 
structural firefighter, and medical rescue up their level of certification including interior and exterior 
structural firefighting and additional rescue and traffic control duties.  
Category "B" - Active Members – Non-Structural  
Includes all active firefighters who are not medically approved for the use of Self Contained Breathing 
Apparatus or due to physical condition are not certified as structural firefighters. Members in this 
category will be required to perform all of the duties of a class C member with the following exceptions: 
  

• They must respond to headquarters unless give approval for the OIC on scene 
• They will not use S.C.B.A. for any reason. 
• They will not be interior structural fire fighters. 
• They will not be allowed to function in any fire suppression that requires the use of S.C.B.A. 
• They will not be allowed to respond to any Hazmat incident site. 
• They will not be allowed to respond to request for mutual aid or stand-bys. 
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Category "C" - SCBA Approved and Non-Structural  
This includes any member that is SCBA certified, but not approved for interior structural firefighting. The 
members may don SCBA for exterior use only.  
They can function on mutual aids, stand-bys, and Hazmat if they are the driver of the vehicle assigned. 
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7.1 LIEUTENANT JOB DESCRIPTION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Lieutenant Job Description SECTION/TOPIC: Administrative 
NUMBER: 7.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a description of the job details and expected duties/functions of any member holding the 
position of Lieutenant. 
 
3.0 SCOPE 
Lieutenant Officers. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Reports to:  Responsible to the Captain 
Positions Supervised:  Oversee all members 
Employment Status: Exempt 
 
This position will not be filled at this time 
 
Broad Statement of Responsibilities: 
 
Specific Duties and Responsibilities 
 
Knowledge, Skills & Abilities 
The above is intended to describe the general content of requirements for the performance of the 
position.  It is not to be construed as an exhaustive statement of duties, responsibilities or requirements 
for the position. 
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Required Qualifications: 
High school diploma required and Associates degree preferred 
Minimum of 3 years of tactical experience 
Fire Fighter I & II 
Hazard Material Operations 
Driver’s License 
Pre-requirements for Officer I training 
 



P a g e  | 1 
 

8.1 SAFETY OFFICER JOB DESCRIPTION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Safety Officer Job Description SECTION/TOPIC: Administrative 
NUMBER: 8.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a description of the job details and expected duties/functions of any member holding the 
position of Safety Officer. 
 
3.0 SCOPE 
Safety Officers. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Reports to:  Responsible to the Chief 
Positions Supervised:  Oversee safety of the Fire Department 
Employment Status: Exempt 
 
This position will not be filled at this time. Safety officer during an incident requiring one will be 
appointed by the officer in charge of the incident. 
 
Broad Statement of Responsibilities: 
 
Specific Duties and Responsibilities 
 
Knowledge, Skills & Abilities 
The above is intended to describe the general content of requirements for the performance of the 
position.  It is not to be construed as an exhaustive statement of duties, responsibilities or requirements 
for the position. 
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Required Qualifications: 
High school diploma required and Associates degree preferred 
Minimum of 3 years of tactical experience 
Fire Fighter I & II 
Hazard Material Operations 
Driver’s License 
Incident Safety Officer Certification 
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9.1 FIREFIGHTER JOB DESCRIPTION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Firefighter Job Description SECTION/TOPIC: Administrative 
NUMBER: 9.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a description of the job details and expected duties/functions of any member holding the 
position of Firefighter. 
 
3.0 SCOPE 
Firefighters. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Reports to:  Responsible to the Officers 
Positions Supervised:  None 
Employment Status: Exempt 
 
Broad Statement of Responsibilities: 
This position involves responsibility for performing Fire/Rescue/Ems activities on the fire ground. The 
work is performed in accordance with the established policies, rules, and regulations and standard 
operating procedures of The Whitewater Fire Department. Some activities at the scene of an emergency 
are to complete the needed tasks such as fire suppression, water supply, advancing hose lines, protect 
exposures, salvage operations, ventilation, search and rescue, ladder placement, overhaul and 
operations that may be required.   
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Specific Duties and Responsibilities 
Respond promptly to fire alarms within the Whitewater coverage area to the extent they are reasonably 
able to do so; lay and connect hose; maneuver nozzles and direct fire streams; operate pumps, aerial 
ladders, and all auxiliary equipment; raise and climb ladders; use fire extinguishers, bars, hooks, lines, 
and all other fire and rescue equipment and tools. 
Drive and operate all fire apparatus and equipment. 
Ventilate burning buildings. 
Remove persons safely from danger; perform rescues; administer first aid (within qualifications) 
Perform salvage operations; place salvage covers; secure and/or enclose damaged structures; sweep 
water and remove debris as directed by the officer in charge 
Clean and service all fire equipment and tools after returning from an alarm or training; perform general 
maintenance work in the upkeep o fire department property. 
Relay instructions, orders and information to others as required 
Take charge as ordered by a superior officer. 
Abide by the Standard Policies and Procedures Guide of the Fire Department and the Ordinances of the 
Township as they may be determined and changed from time to time. 
Perform such other duties and activities as may be directed by the chief or other responsible officers 
from time to time.  
 
 
Knowledge, Skills & Abilities 
 
High school diploma required. 
Ability to work in all weather conditions and occasionally in extremely hazardous conditions; must be 
able to climb ladders and work effectively at scene of emergency; valid driver’s license required to travel 
about Township and elsewhere in serving Township; ability to operate a wide variety of firefighting 
equipment and apparatus; also requires manual dexterity to operate computers efficiently; occasionally 
requires lifting heavy fire/rescue equipment and supplies weighing 50 pounds or more. 
Firefighter shall be of good character, possess a good driving record, and shall be screened by a 
physician of the Township Board’s choice and at Township expense. The firefighter must have the ability 
to understand, accept, and follow direction 
 
The above is intended to describe the general content of requirements for the performance of the 
position.  It is not to be construed as an exhaustive statement of duties, responsibilities or requirements 
for the position. 
 
Required Qualifications: 

• High school diploma or equivalent is required  
• Hazard Material Operations 
• Fire Fighter I & II 
• Pump Operator Certification 
• Vehicle Extrication Certification 
• Driver’s License 
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10.1 SEPARATION FROM DEPARTMENT 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Separation from Department SECTION/TOPIC: Administrative 
NUMBER: 10.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on separation from the department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

 Any member who applies to resign or for a leave of absence from this department, must first be cleared by 
the Chief.  All equipment issued to the member must be turned in to the Township. This will include, but not 
be limited to, the uniform, badges, keys, red light cards, membership identification cards, radios/pagers, 
EMS equipment, Chiefs policy file and firefighting gear.  

 

 Lost and damaged badges will be paid for by the member to whom they were issued. This will be done at 
the discretion of the Township Board. 

 

 Red lights and any other display of membership to the department must be removed from vehicles before 
approval of separation. 
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11.1 STATION RULES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Station Rules SECTION/TOPIC: Administrative 
NUMBER: 11.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline and general rules of use of the various Whitewater Fire Department facilities. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

1) No minor guests shall be permitted on Whitewater Fire Department property between the hours of 11:00 
pm and 6:00 am without prior Chief’s permission. 

2) No alcohol shall be brought into the station for any reason. 
3) Each member is responsible for his or her own guests.  
4) Guests under the age of 17 shall not be in the station without two adult members also in the station. 
5) Food and beverages shall be permitted in authorized areas only. 
6) Pets shall not be permitted in the station.  
7) Exterior doors shall not be left open unattended. 
8) Department owned property shall not leave the premises without prior authorization from the Chief.  
9) Members misusing equipment shall be held financially responsible for any damage. 
10)  The washing of any vehicle is prohibited outside when the temperature is expected to drop below 34 

degrees. 
11)  Private vehicles are permitted in designated areas only. 
12)  Sponsors of authorized functions shall be responsible for leaving the premises in a clean and orderly 

condition. 
13)  The guidelines for the borrowing of equipment shall be strictly adhered to; failure to shall result in the 

suspension of the privilege. 
14)  Overhead doors should not be used for pedestrian use. 
15)  Smoking is prohibited in the station and department vehicles. 
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16) Gym Use 
• Members must comply with all rules regarding the use of the gym. 
• The room is for the use of active members. 
• The room must be kept neat and clean. 
• Members exercising alone are urged to wear a personal alarm device. 
• Members on disability or sick cannot use the gym unless approved by a physician. 

17)  Any member requesting the use of the meeting room, pavilions, tents, or other equipment in the loaner 
program must be in good standing and meet all requirements set forth by the Chief. 
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12.1 STATION PARKING REGULATIONS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Station Parking Regulations SECTION/TOPIC: Administrative 
NUMBER: 12.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for proper parking at the station by visitors and personnel. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• Responding fire personnel shall park personal vehicles in such a way as to not impede the 
movement of any fire apparatus in and out of the fire station. 

• Personal vehicles shall not be parked on private property that is not owned by the Township. 
• Parking in the designated handicapped parking space without a proper handicap vehicle 

designation is prohibited. 
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13.1 MEETING SCHEDULE 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Station Meeting Schedule SECTION/TOPIC: Administrative 
NUMBER: 13.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a standard schedule of department meetings held on a regular basis. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
 
The following is a list of meetings held on a regularly scheduled basis: 
Township Board – 2nd and 4th Tuesday of each month. 
Chief and Board Meeting – 2nd Tuesday of each month. 
Department Meeting – 2nd Monday of each month. 
Officer’s Meeting – 2nd Monday of each month, approximately 1 hour before department meeting. 
 Explorer Meeting – Not currently meeting. 
 
In addition, the following associations have regularly scheduled meetings: 
Auxiliary – Thursday evening as scheduled by the auxiliary association. 
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14.1 GENERAL MEETING RULES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: General Meeting Rules SECTION/TOPIC: Administrative 
NUMBER: 14.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for meeting rules of the fire department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• Should an alarm sound while any meeting is in progress, the meeting shall recess until the end of the alarm 
unless other action is indicated by a Chief. 

• Junior Firefighters and Auxiliary meetings may continue unless other action is indicated by a ranking officer. 
• Should a meeting continue, no voting may take place until all members have returned from the alarm. 
• Members shall treat each other with respect when discussing an issue.  No member will be degraded!  

Failure to discuss issues in a civilized manner will result in immediate dismissal from the meeting, and 
possible departmental charges. 

• At least 1/3 of the members must be present to constitute a quorum 
• All votes shall be decided by a simple majority of members present at the meeting where a quorum is 

present unless otherwise noted in the policy file. 
• We will use latest version Robert’s Rule of Order Revised for any parliamentary questions not addressed in 

the policy file. 
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15.1 MEETING ORDER OF BUSINESS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Meeting Order of Business SECTION/TOPIC: Administrative 
NUMBER: 15.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for meeting rules of the fire department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Order of Business 

• Roll Call 
• Introduction of any visitors 
• Reading and Approval of Minutes 
• Captain Report 
• Deputy Chief Report 
• Chief Report 
• Committee Reports 
• Old Business 
• New Business 
• Elections 
• Application / Resignation of Members and perspective Firefighters 
• Adjournment 
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16.1 SELECTION OF OFFICERS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Selection of Officers SECTION/TOPIC: Administrative 
NUMBER: 16.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for selection of officers for the fire department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The Chief of the Department will be appointed by the Township Board, the officers will give advice to 
the Township on their recommendation. 
All other officers will be elected at the Department Meeting according to the following rules; 
 

• Nominations will be made off the floor for all positions at the November Department Meeting,  
• Nominations will be made starting with the lowest rank and will close after an appropriate time 

for members to be nominated. 
• Once the November Department Meeting is concluded, nominations may not be reopened. 
• All nominees will provide the Chief with a copy of required certifications for the position 

nominated to within two weeks of the November Department Meeting 
• The Fire Chief will certify all nominees are eligible for the position running for 
• Elections will occur at the December Department Meeting. 
• Nominees will be given time (up to 5 minutes) if they should wish to present to the membership 

their qualifications and skills. 
• Elections will be held in order starting with the lowest rank to the highest rank position. 
• The Chief will moderate the proceedings to maintain good order and insure the proceedings 

encourage good will among members. 
• All voting shall be by secret ballot utilizing a ballot box. 
• The Chief will assign two senior members that are not nominated for a position to be tellers. 
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• Elections with 2 candidates per office shall be decided by a simple majority vote.  If there is a tie, 
the election will be held again.  If no candidate acquires a majority after a reasonable time, the 
Chief will declare the election is over and the position will be left vacant.  The position will be 
filled at the next Department meeting following the Vacancy Policy. 

• Elections with more than 2 candidates, the candidate with the lowest vote will be dropped and 
the election will be held again with the remaining candidates.  If two candidates are tied with 
the lowest vote, both will be dropped unless that will only leave one candidate, in that case, 
neither will be dropped and the election will be held again. 

• Elected office positions shall be for the following terms: 
o Deputy Chief: 4 years 
o Captain: 3 years 
o Lieutenant: 2 years 

• There shall be no term limits for officers with the exception of Lieutenant, which shall have a 
term limit of 2 terms (4 years). 

• Absentee ballots may be used. 
• New members will not have a right to vote for the first six months of membership in officer 

elections. 
 
 
All elected officer positions will have their name submitted to the Township Board for their final 
approval. 
 



P a g e  | 1 
 

17.1 VACANCY POLICY 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Selection of Officers SECTION/TOPIC: Administrative 
NUMBER: 17.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for filling a vacancy of an officer’s position for the fire department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
If a vacancy occurs before a regular election, the Chief will notify all members of a vacancy, nomination and elections 
will be held at the next regular Department meeting or a Special Meeting if ordered by the Chief, all nominees will 
have to certify with the Chief that they are qualified for the position vacant.  All voting shall follow previous rules 
pertaining to the election of the officer.  The person elected to fill the vacancy will serve the remaining unexpired 
term. 

All elected officer positions will have their name submitted to the Township Board for their final approval. 
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18.1 INSIGNIA AND REPRESENTATION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Insignia and Representation SECTION/TOPIC: Administrative 
NUMBER: 18.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on authorized presentation and insignias 
purchase and disposal. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The Chief of Department shall regulate the use of any and all Whitewater Fire Department insignias. 
No member or members shall create or have created or display any image, patch or insignia that relates 
either directly or indirectly to the Whitewater Fire Department unless prior approval has been received 
by the Chief of the Department. 
This requirement for approval shall include, printed and embroidered insignias and not be limited to the 
following items: 

• Hats 
• Shirts 
• Jackets 
• Sweaters 
• Emblems 
• Decals 
• Patches 

Items that are judged by the Chief of Department to be inconsistent with the best interests of the 
department shall be altered or removed from display. 
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Disposal of Garments with Department Insignia 
Members should not donate new or used garments that have a non-removable fire department insignia. 
If the member wishes to donate garments to a charity, they must first remove all reference of the 
Whitewater Fire Department. If the member is unable to remove the insignia, he or she may return the 
garment to the department, and a donation will be made to the charity of their choice. 
 
Disposal of Motor Vehicles with Department Insignia  
Members must make all attempts to remove Whitewater Fire Department decals from any motor 
vehicle before sale or transfer of ownership to a non-member. 
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19.1 ANNUAL PHYSICAL EXAMINATION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Annual Physical Examination SECTION/TOPIC: Administrative 
NUMBER: 19.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on annual physical examinations. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
All members are required to complete an annual physical examination as required by the Township 
Board. 
All SCBA certified members are required to complete an annual mask fit test. 
It is the responsibility of each member to complete the requirements of this policy. The Whitewater Fire 
Department will administer physical exams annually through a certified testing entity.  
Members who fail to complete their requirements within 30 days of the date of the physical will be 
removed from active fire service, and placed on the Chief’s sick list. Failure to complete the 
requirements for the annual physical will result in disciplinary action. 
Members may be placed on a 60-day provisional Class B classification for firefighters, or on the Chief’s 
Sick List for all members based on the annual physical. They will remain provisionally assigned until they 
get a determination from their own personal physician.  
When the Township Board is notified, a letter will be sent from the Board to the member advising 
him/her that based on the results of their physical exam they are provisionally Class B status or on the 
Chiefs sick list for a medical condition requiring a follow-up by their own personal physician.  The 
member has a maximum of 60 days to have their doctor contact the board’s physician. They will remain 
provisionally assigned until they get a determination from the board’s physician. 
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20.1 INJURIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Injuries SECTION/TOPIC: Administrative 
NUMBER: 20.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the proper procedures to follow when members of the Whitewater Fire 
Department become injured in the line of duty or at a social function. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
OIC – Officer In Charge 
5.0 STATEMENT/PROCEDURE 
The OIC shall be responsible for ensuring that the following information is provided to the Chief of 
Department within 24 hours of the injury resulting from an incident. 
Line of Duty Injury – In the event of a line of duty injury, workman’s compensation forms as well as a 
fire injury report shall be completed. Reports must be completed by the injured member or his 
representative if the member is unable to do so. If a firefighter dies or suffers a reportable injury as 
defined under the Michigan occupational safety and health act, 1974 PA 154, MCL 408.1001 to 
408.1094, resulting from a “training” fire, the department shall provide a copy of any report of the death 
or reportable injury to the state fire marshal. 
Exposure to Fire, Toxins, or Blood-Borne Pathogens – 
A separate exposure incident report should be forwarded to the Chief for each member who has been 
exposed. 
If medical treatment is required, workman’s compensation forms as well as a fire injury report must be 
completed by the injured member or his representative if the member is unable to do so. 
Social Function Injury – 
A letter documenting the nature and cause of the injury must be forwarded to the Chief of Department 
within 24 hours. 
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21.1 LONG-TERM MEDICAL SICK LEAVE 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Long-Term Medical Sick Leave SECTION/TOPIC: Administrative 
NUMBER: 21.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the sick leave process 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
A member of the department may be placed on the medical sick leave for an injury or illness that 
prevents fulfillment of their responsibilities and duties as an active member as outlined in the 
department policy file. Members requesting sick leave must submit a letter to the Chief of Department 
requesting such status.  In addition, the Chief of Department will be responsible to place any member on 
sick leave who he feels is not capable of active duty due to their physical condition. 
  
Members wishing to return to active status must have the department’s “Change in Medical Status” 
form completed by their physician and reviewed by the board’s physician. 
  
Under compensation law, when a member is on medical sick leave for either fire or non-fire related 
injuries or illness, they are deemed to be in an inactive status within the department. 
 
When a member is on inactive status they shall not be covered for an injury, illness or death under 
workman’s compensation. 
 
A member on inactive status may not participate in any authorized activity the department participates 
in or sponsors. Excuses for mandatory functions will be necessary. Participation in these activities could 
place the member in a partially active status and thereby reduce or stop active worker compensation 
benefits. 
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Members on sick leave (inactive status) should dress in proper civilian attire for uniform events.  The 
wearing of a uniform signifies authorization to participate in a particular event and could jeopardize 
benefits they may be already receiving. 
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22.1 ORDERED SPECIAL DETAIL 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Ordered Special Detail SECTION/TOPIC: Administrative 
NUMBER: 22.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on detail assignments by the Chief of 
Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The Chief of department shall call departmental details when he deems it necessary for the safe and 
efficient operation of the department. Member that cannot attend such details should contact an 
officer. 
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23.1 COMPENSATION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Compensation SECTION/TOPIC: Administrative 
NUMBER: 23.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on compensation for calls, details, schools, 
meetings and other functions approved by the Chief of Department 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Pending township approval of compensation rates. 
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24.1 COMMITTEES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Committees SECTION/TOPIC: Administrative 
NUMBER: 24.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on committees. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Committees will be formed as needed and announced at the department meeting. All members are 
encouraged to participate in committees.  
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25.1 GRIEVANCE 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Grievance SECTION/TOPIC: Administrative 
NUMBER: 25.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the grievance process. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Any member that feels that he/she has not been treated fairly should bring the matter to an officer’s attention.  The 
member can request a meeting with the chief to review the matter.  If the member still feels that he/she is still not 
satisfied that an issue has been resolved fairly or the member has a disciplinary action taken against them they do 
not feel was appropriate, they can request a hearing with the Township Board.  The hearing can be conducted in an 
open or closed meeting at the request of the member. 
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26.1 PROBATIONARY MEMBERS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Probationary Members SECTION/TOPIC: Operational 
NUMBER: 26.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on probationary members. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• Upon their entry into the Department all new members will serve as Probationary members for a minimum 
of six months. 
  

• Upon their entry into the Department a newly sworn-in Probationary member will not respond on 
department apparatus until they have completed their entry level trainings: SCBA, Water Supply, Blood 
Borne Pathogens and Safety. They will respond for all fire calls and will be allowed to sign in for 
credit. Once these entry level trainings have been completed and a certificate of completion has been 
issued, they will then be allowed to respond on department apparatus.  

 
• Probationary members will attend a department Fire Probationary School. This school must be started 

within the first year of their membership in the department in which the school becomes 
available. Failure to comply with this requirement will mandate a review of the member’s 
probationary status with the department for possible action by the Chief of the Department. 

 
• Upon their completion of the Department Probationary School and a favorable report from the Deputy Chief, 

the member will receive a helmet change reflecting their new status (i.e. Black helmet)  
 

• Members in this classification will attend trainings under the direction of the Deputy Chief.  
 

• All excuses for training, school, or details must be in writing or by e-mail to the Deputy Chief prior to the 
start of a training or detail a minimum of 72 hours prior to the start.  Less than 72 hours, the Deputy Chief 
must be personally contacted. 
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27.1 PROBATIONARY SCHOOL REQUIREMENTS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Probationary School Requirements SECTION/TOPIC: Operational 
NUMBER: 27.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on required training for probationary 
members from fire school/academy. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Prior to completion of a Firematic member’s probationary period, each member must present a certificate indicating 
satisfactory completion of the following schools or classes.  

  

• Firefighter I 
• Firefighter II 
• CPR & AED  
• Basic First Aid 
• Hazmat Operations   
• Pump Operations 
• Vehicle Extrication 
• Advanced Stabilization 
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28.1 TRAINING REQUIREMENTS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Training Requirements SECTION/TOPIC: Operational 
NUMBER: 28.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on training and school requirements. Our 
goal is to encourage professional growth and development, consisting of a multi-leveled; experienced 
driven trainings according to years of service. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• Training topics must be approved by the Deputy Chief 
• Designated mandated training topics will be offered a minimum of two times. 
• An officer must be present at all trainings. 
• All drills will be developed and given by members designated by the Deputy Chief. 
• PPE is required at all trainings and all members are expected to actively participate 
• Members who fail to actively participate at a training may not be given training credit 
• Training dates must be posted a minimum of 30 days prior to the training unless authorized by the Deputy 

Chief. 
• Drills will be posted with as much advanced notice as possible based on the availability of training sites and 

materials (i.e.: cars, trucks, houses, buildings, etc.) 
• Members may attend training provided by outside agencies if the training is authorized by the Deputy Chief. 

Such requests must be submitted for approval 30 days prior to the training. If travel and accommodations 
are required to attend such training, requests must be submitted no later than 90 days prior to the actual 
event. All training requests must be approved by the Chief. 

• Requests for authorization for use of private property for training must be submitted to the Deputy Chief a 
minimum of 10 days prior to the training date. The request must contain the time and date of the training, 
location of the training, type of training to be held, contact name and phone number of the property owner 
or representative.  

• All members must complete assigned online trainings by the assigned due date as required by the Deputy 
Chief.  Failure to complete the assigned training may result in the assignment of additional online trainings. 
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The below 12 core trainings are required to be made annually, based on MIOSHA requirements: 

• SCBA/RIT 
• Radio Communications/Incident Command 
• Blood Borne/Lockout/Tagout 
• CPR/AED – bi-annually 
• Brush/Wildland 
• Extrication/Cascade system 
• Water Rescue 
• Ice Rescue 
• Water Supply Ops 
• Truck Ops 
• Engine Ops 
• Basic Search and Rescue 
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29.1 TRAINING REVIEW PROCESS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Training Review Process SECTION/TOPIC: Training 
NUMBER: 29.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the review of training participation by 
members. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

Trainings participation will be reviewed on a monthly basis to ensure that all members are adequately progressing 
towards their training requirements.  Any members found to be deficient in their training requirements will be 
required to meet with the Deputy Chief and may be subject to disciplinary action from the Chief’s office which 
includes but is not limited to restriction from riding on apparatus, assignment of additional trainings, loss of 
social/house privileges, assignment of detail hours, relieved of duties, or suspension with charges forwarded to the 
Township Board. 
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30.1 APPARATUS USE (TRAINING, OTHER ASSIGNMENTS, FUELING) 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Apparatus Use SECTION/TOPIC: Operational 
NUMBER: 30.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for utilizing department vehicles for training, other assignments, and fuel 
procedures. 

3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Training- 

• Permission to use the vehicle must be provided an officer. 
• The member in charge must be qualified on the vehicle on which he/she is providing instruction. 

   
Other Assignments- 
Requests for the use of department apparatus within the district must be submitted to the Chief of 
Department as early as possible prior to the scheduled event for review and approval. Once approved, 
the following guidelines will be in effect: 

• A fully qualified driver 
• An understanding of the insurance responsibilities must be signed by any member attending a 

function on the apparatus indicating that workman’s compensation will cover only the driver of 
the vehicle, and that additional members on the vehicle will be covered under other insurance 
policies, which may not offer the same level of protection. 

 
Fuel Procedure- 

• Use the Township Fuel Card (Use only PIN number assigned to you.) 
• When entering mileage, do not enter tenths. 
• Fuel vehicle 
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It is imperative that all vehicles of the Whitewater Fire Department be operational ready at all times. 
Optimally all vehicles will be maintained with a full tank of fuel at all times however vehicles shall not be 
allowed to fall below 1/2 of a tank of fuel with the following exceptions: 

• Officer’s approval. 
• Active emergency operations. 
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31.1 STANDBYS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Standbys SECTION/TOPIC: Operational 
NUMBER: 31.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on special standby details. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
When the Chief or highest-ranking officer in district believes circumstances may hamper response time 
of the department, he/she shall order a stand-by detail. Examples for the need for a standby include but 
are not limited to:  

• Heavy snow or dangerous ice conditions,  
• Large scale power outages 
• Tornado 
• Severe Weather 
• County Specific Elevated Security Threat   

 
Upon activation of a standby, the following procedures will be enacted: 

• No Member should respond from home for alarms unless requested to do so. 
• Crews should be rotated as needed. 
• It will be the responsibility of the officer in charge of each shift to see that the quarters are 

maintained in a neat and   orderly manner.  
• Members will be reimbursed for food expenditures as set forth by the Chief. 
• Under no circumstances shall alcoholic beverages be served during standbys. 
• No member shall be released from Standby details without permission of the OIC of the crew. 
• Staffing changes should be reported to OIC for accurate manpower assessment. 
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32.1 PARADES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Parades SECTION/TOPIC: Operational 
NUMBER: 32.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on parades 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• The Chief of Department will determine the uniform of the department. 
• A list of all trucks assigned to the parade will be determined by a Chief Officer.  
• All members are responsible to ensure that their uniforms are cleaned and pressed.  Each 

member is required to observe the personal safety policy, with regard to grooming and 
appearance. 

• No truck shall make unauthorized stops en-route to or from a parade without permission of a 
chief officer. 

• All department apparatus will return to quarters one hour after the completion of the parade 
unless otherwise indicated by a Chief Officer.  

• Drivers of apparatus will refrain from using air horns, sirens, and the public-address system 
during the Memorial parade unless a true emergency exists. 

• Trucks will keep all warning lights on during the parade. 
• Alcohol may not be carried on any emergency response vehicle. 
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33.1 FUNERALS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Funerals SECTION/TOPIC: Operational 
NUMBER: 33.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the assembly and service at funerals. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
All Whitewater Fire Department participation will be in accordance with the guidelines contained within 
this policy.  
Information regarding funeral services for department members and their families should be provided 
to Chief of Department who will in turn make the appropriate notification to the to the membership. 
Uniforms shall be worn as outlined in the department funeral guideline. 
Funeral Home Services 
It shall be the ranking officer’s responsibility to ensure that members of the department are assembled 
in an orderly manner in accordance with the list below prior to entry into the funeral home. 
Chief of Department 
Deputy Chiefs 
Ex-Chiefs 
Captains 
Lieutenants 
Ex-Captains 
Active Members 
Probationary Members 
Associate Members 
Auxiliary Members 
Explorers Members 
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Appropriate respect and decorum shall be displayed at all times in and around the funeral home. 
Hats shall be worn by all members until the full membership is lined up inside the funeral home.  
Three orders may be given by the Chief. The following actions should be taken for each. 
  
The “Uncover” order - each member using their right hand shall remove his hat and place it between his 
left arm and waist 
The “hand salute” order - each member shall place his right hand in a horizontal position just above the 
right eyebrow and shall hold this position until the command “two” is given by the Chief. 
The “Cover” order – each member will replace their hat on their head and stand at attention. 
  
Services will be held in compliance with the family’s wishes and in accord with the Department 
bereavement policy. 
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34.1 PERSONAL SAFETY & PROTECTIVE EQUIPMENT 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Personal Safety & Protective Equipment SECTION/TOPIC: Operational 
NUMBER: 34.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on personal safety items, Eye and 
Respiratory Protection, and Protective Clothing. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Personal Safety Items: 
Hair shall be trimmed and groomed to eliminate the possibility of injury to the member when operating 
at a fire or emergency.  Hair should not extend past the bottom of the uniform shirt collar. 
Active members that elect to wear a mustache must be neatly trimmed and not to interfere with the 
seal of self-contained breathing apparatus or respirator mask. 
When possible, department members are to refrain from wearing earrings at alarms.  If the member 
elects to wear earrings, they should be the post type which due to the possibility that hanging or loop 
type earrings may result in snags or pulls increasing the possibility of personal injury from rips tears or 
burns of the skin.  
Members of the department shall use only those tools, equipment, radios and protective clothing which 
has been issued by the Whitewater Fire Department, unless alternative equipment is approved by the 
Chief of Department and Township Board. 
Eye and Respiratory Protection: 
Self-contained breathing apparatus shall be worn at all times while operating at fires, both suspected 
and confirmed Hazardous Material incidents and when ordered, brush fires. Breathing Apparatus will 
remain in use until the officer decides they are no longer needed. 
Self-Contained Breathing Apparatus (SCBA) shall be worn in the following conditions: (Presence of 
carbon monoxide) 
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• Presence of carbon monoxide. 
• Oxygen levels are not within safe levels 
• Carbon Monoxide exceeds 35 PPM 
• Active fire conditions 
• Elevated atmosphere temperatures 
• Flammable atmosphere (limit exposure) 
• Atmosphere contaminated by Hazardous Materials 
• Any atmosphere that is deemed unsafe (IDLH conditions) 
• Potential of hazardous materials / gases. 

  
Command shall designate IDLH (Immediate Dangers to Life and Health) areas (hot zone). In the hot 
zones SCBA shall be worn and used. When conditions warrant, Command shall order ventilation and 
monitoring to reduce the IDLH levels. Ventilation must reduce and maintain a safe atmosphere. Once 
safe levels are obtained, Command may allow doffing of SCBA. When operating in an area of particulate 
matter suspended in the air, eye and respiratory protection shall be worn. 
 
It is the policy of the Whitewater Fire Department that all personnel expected to respond and function 
in areas of atmospheric contamination shall be equipped with self-contained breathing apparatus 
(SCBA) and trained in its proper use and maintenance.  Members shall show competence in use, care 
and maintenance by completing SCBA training objectives at least once a year. 
 
Members shall achieve a NON-LEAKING face piece to skin seal WITH THE MASK through fit testing. Facial 
hair shall not be allowed at points where SCBA face piece is designed to seal with the face. Individual 
members shall be accountable for compliance with this requirement. The intent of the SCBA policy is to 
avoid any respiratory contact with products of combustion, superheated gases, toxic products or other 
hazardous contaminants.  The "use" of SCBA means that all personnel shall have face piece in place, 
breathing air from the supply provided. 
 
All members responding to rescue calls shall implement universal precautions and personal protection 
from blood borne and airborne disease. This may include gloves, facemasks or shields, and goggles or 
safety glasses. Shorts or open toe shoes are not permitted. 
 
Protective Equipment: 
The following are the Whitewater Fire Department guidelines for wearing Personal Protective 
Equipment. These guidelines apply to all members operating in a hazardous environment.  All personnel 
are required to wear Full Protective Clothing at all times while working in hazardous environments that 
may be encountered  
 
Full Protective Clothing shall be worn at all times whether an actual or a potential hazard exists. While 
responding to alarms, all firefighting personnel shall wear Full Protective Clothing. At no time will 
members be permitted to "suit up" without being secured by a seatbelt while riding in a moving piece of 
apparatus. It is the intent of this guideline that no member shall cause a delay in any operation by not 
being fully prepared to engage in activities in a safe manner.  
 
Personal Protective equipment shall be worn properly (buttons/hooks fastened, flaps down/closed, 
wristlets in place) at all times.  
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35.1 CLEANING OF PROTECTIVE EQUIPMENT 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Cleaning of Protective Equipment SECTION/TOPIC: Operational 
NUMBER: 35.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the cleaning procedures for Personal 
Protective Clothing and Equipment. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Protective coats, protective pants, firefighting gloves, and protective hoods, and structural firefighting 
boots, shall be cleaned and dried according to the manufacturer's instructions at least once every twelve 
months. 
  
Clothing that is contaminated with large amounts of body fluids shall be placed in leak proof biohazard 
bags, sealed, and transported for proper cleaning or disposal.  
  
Contaminated protective clothing shall not be taken home.   
 
When bunker gear is in need of advanced cleaning (washing), the firefighter shall follow the NFPA 
Standard for washing. The firefighter shall remove all personal items and equipment from the gear 
pockets. 
 
 Note: Sheetrock, mud, and dirt should be rinsed off with a hose first and may not require 
advanced cleaning techniques 
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36.1 PERSONAL ACCOUNTABILITY 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Personal Accountability SECTION/TOPIC: Operational 
NUMBER: 36.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To outline the policy of the Whitewater Fire Department to account for the location and safety of all 
personnel within an EMERGENCY INCIDENT PERIMETER at an emergency incident. Participation by 
members of the Whitewater Fire Department in emergency incident mitigation without entering the 
Accountability System is unauthorized. Use of this system will provide enhanced personal safety for the 
individual firefighter, as well as provide the Incident Command organizational staff an improved means 
to track and account for members on scene. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The system is designed to be implemented on all working fires on a routine basis. The system allows for 
an escalation at major incidents to include Accountability at points of entry to assist the Incident 
Commander or Safety Officer. The system is simple to implement and use, yet maintains a very accurate 
accounting of all firefighter locations within a small geographic area of the incident, and can identify a 
delayed or missing firefighter. 
Guidelines: 
Level I Accountability: Personnel accountability system will be used during a fire response. During this 
response, the PAS System will remain on the apparatus. 
Level II Accountability: When command has been established at the scene, the (PAS) ID tags system will 
be collected by the Safety Officer or designee and be given to the IC to track, identify, locate and 
account for all personnel working on the fireground. 
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Level II response consists of: 
• Working House / Industrial fires 
• Mass Casualty Incident 
• Hazardous Material Incident 
• Technical Rescue 
• Environmental Conditions (snowstorms, earthquakes, stand-by’s) 

 
Alarm Response: 

• Each member will have two ID tags attached to his/her gear at all times.  
• The OIC will ensure the correct tags/names onto the riding positions set-forth by the chief’s 

onto the (PAS) ID Accountability System. 
Fire Scene: 
Upon arrival at the scene, the OIC, Driver or Safety Officer will take the entire accountability system out 
of the apparatus and bring it to the command post.  
If and when the OIC notices a person missing, the Incident Commander must be notified along with 
Dispatch and a roll call will be taken. (See structural collapse policy). 
No person will leave the scene until the affected firefighter is accounted for.  
Upon the end of the call, the OIC will take the accountability clipboard from the Incident Commander 
and compare ID Tags to manpower.  
Once the apparatus is back in service, the OIC will give back the ID Tags, again counting / comparing the 
Tags to manpower. 
 Individuals who respond directly to the scene shall report to the command post to be tagged-in and 
assigned to a specific duty. 
 
Structural Collapse: 
Anytime the Incident Commander or the Safety Officer determines that the building, fire conditions, or a 
hazardous condition is too dangerous, the IC will call for an immediate evacuation.  
A tone or Emergency Message (Mayday) will be activated and three steady blast of air horns for 5 
seconds each will be used to alert all personnel possible collapse or danger. 
 The Safety Officer or Accountability Officer will conduct an accountability report with all units and their 
location as soon as possible. 
The Safety Officer or Accountability Officer will notify the Incident Commander of their findings. 
At (30) thirty minute intervals, or after the incident, the IC or Safety Officer will activate a Personnel 
Accountability Report. 
The IC or Safety Officer will initiate a roll call and the accountability board will be the checklist for the 
roll call. 
 
 
PAR – Personnel Accountability Report 
Command shall conduct a PAR report at the following conditions: 

• Any report of a missing or trapped firefighter 
• Any change from offensive to defensive mode 
• Any sudden hazardous event at the incident: flashover, backdraft, collapse 
• At (30) minute intervals during the incident 
• At a report of a fire under control 
• Anytime the Incident Commander deems necessary 
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PAR – Guideline to Implement 
Command or his/her designees will announce over the fireground channel to stand by for a PAR Report. 
Command will then advise the staging/accountability officer to conduct a PAR. 
Safety Officer, IC or Accountability person shall call each (i.e. officer, group, staging or division officer) 
on fireground and confirm the number of personnel matches the number on the ID Tag system. 
Once complete, the Safety Officer or Accountability officer will notify command that all personnel are 
accounted for. 
Command must be notified when any personnel is not accounted for. 
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37.1 EQUIPMENT IDENTIFICATION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Equipment Identification SECTION/TOPIC: Operational 
NUMBER: 37.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To establish guidelines to standardize equipment identification in the Whitewater Fire Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
All tools and equipment of the Whitewater Fire Department will be marked in accordance with the 
following guidelines: 
 

• Equipment that can be rotated between apparatus/station (i.e. Hose, SCBA cylinders, etc.) does 
not receive specific vehicle identification. They should however be labeled as belonging to the 
Whitewater Fire Department. 

• Each truck will be assigned a specific label to identify that truck’s equipment. 
• All equipment should be marked with either a department equipment label or permanently 

etched.   
• Members are reminded not to paint the working area of the tool or appliance. Always use tape 

to make the painting area neater. 
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38.1 INVENTORY AUDIT 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Inventory Audit SECTION/TOPIC: Operational 
NUMBER: 38.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on bi-annual inventory reporting. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
A full equipment inventory will be done twice each year, reviewed at the February and July officers 
meeting. 
   
Copies of Inspection forms that have been updated to reconcile with the equipment on each truck will 
be furnished with the inventory. 
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39.1 GEAR AND UNIFORMS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Gear and Uniforms SECTION/TOPIC: Operational 
NUMBER: 39.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the department uniform. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The Whitewater Fire Department Class A uniform shall be worn at all department functions except when 
otherwise indicated by the Chief of Department or outlined within this Chief’s Policy. 
  
The Class A uniform shall consist of: 
Dress Hat, Black Tie, Uniform Shirt, Black Socks, Black Shoes, Black Belt, Uniform Blouse, White Gloves, 
Name Tag, Uniform Trousers or Skirt, and Overcoat (seasonal use). 
  
The Class B uniform shall consist of: 
Dress Hat, Uniform Shirt, Black Socks, Black Shoes, Black Belt, Uniform Trousers or Skirt, Name Tag.   
Class A & B uniforms shall only be worn for fire functions or when authorized by the Chief of 
Department. Members wishing to visit a bar, nightclub, or other place of public assembly are requested 
to remove their uniform. 
  
The Class C uniform shall consist of: 
Shirt or Jacket with department insignia 
  
The Class D uniform shall consist of: 
  
Fire Helmet, Turnout Coat, Bunker Pants, Fire Fighting Boots, Gloves, Protective Hood and Personal 
SCBA Mask. 
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No unauthorized bars, buttons, stickers, patches or pins shall be permitted on any department uniform.  
Only such awards or decorations that have been issued by the Whitewater Fire Department or other 
government agencies shall be worn. The proper placement of which are shown in the reference section 
of this guide. 
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41.1 DRIVING GUIDELINES - GENERAL 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Driving Guidelines - General SECTION/TOPIC: Operational 
NUMBER: 41.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide the members of the Whitewater Fire Department with a guideline for safe and efficient start-
up and driving procedures. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The Whitewater Fire Department and the motoring public places a great deal of responsibility on the 
drivers of our emergency vehicles. Not only must emergency vehicle drivers provide prompt conveyance 
of the apparatus, equipment, and personnel to provide service to that in need, but as importantly, must 
accomplish this task in the safest and most prudent manner possible.  Emergency vehicle drivers have in 
their care, custody and control most of the major assets possessed by this organization (its members, 
the vehicle, and portable equipment).  Emergency vehicle drivers also have a higher standard of care to 
provide to the general motoring public and must make every attempt possible to provide due regard for 
the safety of others.  Drivers must constantly monitor and reduce the amount of risk and exposure to 
potential losses during each and every response.  Safe arrival at the emergency scene shall be, and must 
always remain, the first priority of all emergency vehicle operators.  In order to accomplish this 
enormous task all emergency vehicle drivers shall become familiar with, and consistently abide by the 
following policies and procedures. 
  
Circle of Safety 
Prior to entering the cab and starting the vehicle, the emergency vehicle operator shall make the circle 
of safety around the vehicle to see that all equipment is secured, that all compartment doors are 
securely closed and any physical obstructions moved out of the way.  During the circle of safety the 
emergency vehicle driver will encircle the vehicle and visually inspect all 4 sides and the top of the 
vehicle before entering the cab.  He/she should also verify right side and rear clearances with the person 
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riding in the officer position.  This should be conducted prior to moving the vehicle regardless of 
whether or not the vehicle is about to leave on an emergency or non-emergency. 
Warning devices and true emergencies 
When responding to a true emergency, all audible and visual warning devices will be operated at all 
times regardless of time of day and/ or traffic conditions.  All emergency vehicle drivers must 
understand that warning devices are not always effective in making other vehicle operators aware of 
your presence.   
Warning devices only request the right-of-way, they do not issue the right-of-way. 
 
True Emergency – is a situation in which there is a high probability of death or serious injury to an 
individual or significant property loss, and actions by an emergency vehicle driver may reduce the 
seriousness of the situation. 
  
Vehicle control and right-of-way 
All drivers shall attempt to maintain control of the vehicle that they are operating in such a manner as to 
provide the maximum level of safety for both their passengers and the general public.  Emergency 
vehicle drivers should be aware that the civilian vehicle operator might not react in the manner in which 
is expected or felt to be appropriate.  An attempt should be made to have options available when 
passing or overtaking vehicles.  If another vehicle operator fails to yield the right-of-way to an 
emergency vehicle, the emergency vehicle driver cannot force the right of way, nor can you assume the 
right of way, therefore you do not have the right of way until the other vehicle yields to you. 
  
The emergency vehicle driver should be aware of his/her rate of closure on the other vehicles and 
pedestrians at all times to make sure that a safe following distance is established and maintained.  All 
drivers shall follow the rule for safe following distance and allow a minimum of one (1) second of 
following distance for every 10 feet of vehicle length for speeds under 40 mph and allow a minimum of 
two (2) seconds of following distance for every 10 feet of vehicle length for speeds over 40 mph. 
 
Response speeds  
At no time shall any vehicle be operated at an excessive speed. 
  
Intersection Practices 
All vehicles should come to a complete stop when approaching any intersection, as intersections are the 
location at which a large percentage of major accidents involving emergency vehicles. Drivers are 
required to practice the department’s intersection operating guidelines during all emergency responses. 
  
Non-Emergency Response 
When responding to a call in a non-emergency response mode or normal flow of traffic the vehicle will 
be operated without any audible or visual warning devices and in compliance with all state motor 
vehicle laws that apply to civilian traffic.  
 
Ordinary travel procedures 
All drivers shall obey all traffic laws and traffic control devices when driving any department vehicle 
under ordinary travel conditions.  Any driver observed breaking any traffic laws or driving any vehicle in 
an aggressive manner would be subject to disciplinary action including, but not limited to, suspension of 
driving privileges. 
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Backing up  
The department recognizes that backing emergency vehicles is made hazardous by the fact that the 
driver cannot see much of where he/she intends to go. A spotter MUST be utilized when backing up, 
unless during emergency situations, no spotter is available. When backing up, the officer of the 
apparatus must provide guidance on the shotgun side of the vehicle, while a member of the crew must 
safeguard the driver’s side.  
 
On Scene 
When the apparatus is stopped on a scene, emergency lighting will be used. 
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42.1 DRIVING GUIDELINES - RESPONSIBILITIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Driving Guidelines - Responsibilities SECTION/TOPIC: Operational 
NUMBER: 42.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on general responsibilities of drivers. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Driving during emergency operations, qualified drivers will be the operators of Department Vehicles to 
the scene of calls, and while the vehicle is at the scene of all alarms.  
 

• All members must be medically cleared to drive apparatus at their annual physicals. 
• Probationary members will not be qualified on any fire apparatus until they have successfully 

completed their probationary period. In addition, the probationary member may begin driver 
training once they have completed their probationary school. 

• The use of seatbelts on department vehicles is required. 
• Normal response to emergencies will be in accordance with Michigan State Vehicle Traffic Laws. 
• Each qualified driver is responsible for fully understanding the applicable provisions. Drivers are 

to slow down and stop if necessary at all intersections. 
• All apparatus must stop for a stopped school bus that is displaying flashing red lights. Wait for 

the bus operator to wave you on then proceed with caution. 
• When responding to any incident on a roadway, the driver will be responsible for positioning the 

vehicle to allow crews to safely operate if the roadway remains open. Take a lane for safety if 
necessary. 

• When a reduced response is transmitted, drivers will be required to slow down their response to 
normal traffic conditions. All traffic laws are to be followed, including traffic signal devices, and 
stop signs. Sirens should not be sounded.  All emergency lighting should be turned off. 
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• When all units are released, units will return to quarters following normal traffic laws. All 
emergency lighting should be turned off. 

• Prior to the driver backing in to a fire station, all emergency lights will be turned on, and kept on 
until the vehicle is safely out of traffic. The officer shall act as a spotter positioning themselves 
with ability to communicate and direct the driver back safely from the firehouse apron into the 
building. 

• ALL drivers must not get behind the wheel of any apparatus if they have consumed any alcoholic 
beverages. 

All drivers of apparatus leaving headquarters are reminded that use of audible devices such as sirens 
and air horns can be very disturbing to the neighbors.  Audible devices should be used in the area of the 
station only when absolutely necessary. 
 
At no time is the driver authorized to act without due regard for the safety of others. 
 
Trucks shall be placed in service ready condition prior to releasing the crew. It shall be the driver’s 
responsibility to ensure at a minimum: 
 

• Fuel level is at a minimum of 1/2 
• All tools and equipment are clean and ready for immediate use 
• Water tanks must be full 
• Any deficiencies are noted, and reported to the officer, and entered in to the maintenance 

reporting and system  
• All consumables have been replaced or requested 

 
CONTROLLED INTERSECTION GUIDELINES 
 
Any intersection controlled by a stop sign, a yield sign, or a yellow or red traffic light requires prudent 
action by the emergency vehicle operator. The following steps shall be taken: 

• Do not rely on warning devices to clear traffic 
• Scan the intersection for possible hazards (right turns on red, pedestrians, vehicles traveling at 

an excessive rate of speed…) 
• Begin to slow down well before the intersection, cover the brake pedal with your foot and 

continue to scan in 4 directions (left, right, front, back) 
• Change the siren cadence not less than 200 feet from the intersection 
• Scan the intersection for possible passing options (passing on right, left, wait…) and avoid using 

the opposing lane of traffic if at all possible 
• On a red signal, bring the vehicle to a complete stop 
• Establish eye contact with other vehicle drivers, have partner communicate that all is clear and 

reconfirm that all other vehicles are stopped 
• Account for one lane of traffic at a time, treating each lane as a separate intersection 
• All responding units must yield right of way to the unit making the notification, even if that unit 

no longer has the right of way. This policy is to insure that two (2) responding units do not enter 
the intersection at the same time. 

 
REMEMBER, WE ARE NOT THE ONLY ONES ON THE ROAD 
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43.1 DRIVING VIOLATIONS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Driving Violations SECTION/TOPIC: Operational 
NUMBER: 43.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on driving related violations. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Any member arrested/summonsed for a driving violation must notify the Chief’s office within 24 hours 
of the time of enforcement action.  Failure to do so will result in disciplinary action by the Chief’s office.  
    
1.  Driving while intoxicated. 
2.  Driving under the influence of drugs, including prescription medications that alter mental capacity. 
3.  Negligent homicide arising out of the use of a motor vehicle (gross negligence). 
4.  Operating during a period of suspension or revocation. 
5.  Using a motor vehicle for the commission of a felony. 
6.  Aggravated assault with a motor vehicle. 
7.  Operating a motor vehicle without the owner’s authority. 
8.  Permitting an unlicensed person to drive. 
9.  Reckless driving. 
10.Hit and run driving. 
 
Members whose Michigan State Driving privileges have been suspended shall not drive any Whitewater 
Fire Department owned or operated vehicles. 
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44.1 DRIVER QUALIFICATIONS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Driver Qualifications SECTION/TOPIC: Operational 
NUMBER: 44.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on driver re-qualification 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The following procedure must be completed for qualifying drivers on a vehicle on which they have not 
been previously qualified: 
 

• Completion of Emergency Response training course prior to driver training 
• Completion of at least (5) five hours of driving time on the vehicle class. 
• Completion of at least (5) five hours of pumping/operations on the vehicle class. 
• Successful navigation of the truck through a pre-planned driving course. 
• Successful operation on the vehicle they are being qualified on. 
• Successful completion of department level driver training/operations training curriculum and 

checklist. 
  
An Officer shall recommend a member for qualification to the Chief of Department.  
 
Department apparatus will be placed into vehicle classes based on size/weight for purposes of 
qualification. 

• Utility vehicles  
• Engines (All Class A pumpers) 
• Aerial truck 
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Members must qualify on the smaller vehicle classes before moving on to larger classes. 
Members with Class A or B driver’s license may train/qualify on larger vehicle classes directly. 
Successful completion of a motor pump operator course is required to become a qualified chauffer of a 
Class A Pumper. 
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45.1 ACCIDENT REVIEW 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Accident Review SECTION/TOPIC: Operational 
NUMBER: 45.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To establish a guideline for an Accident Review Committee for the Whitewater Fire Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Should a Fire Department vehicle be involved in an accident, the Chiefs and Township will be notified by 
the officer in charge of the vehicle at the time of the incident. 
An Accident Review Committee shall review all accidents involving equipment, property, or personnel of 
the Whitewater Fire Department. 
The Accident Review Committee shall consist of the following members: 

• The Deputy Chief  
• Captain   

The purpose of the Accident Review Committee shall be: 
• Determine the cause of the Accident  
• Determine fault for the accident. 
• Investigate and determine if any departmental policies where broken. 
• Determine if the accident can be prevented in the future. 
• To recommend if the individual(s) should receive discipline. 
• To recommend additional training. 

The committee shall meet as soon as possible after the occurrence. A preliminary written report will be 
submitted to Chief of Department within 72 hours of the incident. The committee will determine the 
need for additional documentation of the accident and recommended changes in policy if required. The 
Chief will ultimately decide what actions to take regarding the members driving privileges. 
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A DRIVER WILL BE IMMEDIATELY SUSPENDED UNDER THE FOLLOWING CIRCUMSTANCES PENDING 
REVIEW OF THE ACCIDENT AND FINAL OUTCOME: 

• Any accident resulting in injuries. 
• Any accident with substantial property damage. 
• Any accident as a result of obvious disregard of safety procedures. 
• Any accident in the opinion of the investigating officer deemed appropriate. 
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46.1 CHAIN OF COMMAND 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Chain of Command SECTION/TOPIC: Operational 
NUMBER: 46.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the command structure of the 
Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

The following is the Chain of Command for Fires and Emergencies 

• Chief of Department 
• Deputy Chief 

• Captain 
• Lieutenant 

• Ex-Chiefs according to seniority 
• Ex-Captains 

• Fire Fighters according to seniority 

The senior ranking officer arriving at the scene will be in charge until an officer of higher rank arrives. A 
progress report will be provided verbally to the officer taking command. In the event that two officers of 
equal rank are on scene, the first officer to arrive will assume command. 
Any qualified officer (Line officer, Ex-officer) may transmit a reduce response without the need to go 
through a higher ranking officer not at the scene. 
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47.1 INCIDENT COMMAND STRUCTURE 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Incident Command Structure SECTION/TOPIC: Operational 
NUMBER: 47.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To outline the guideline on the Command Structure for the Whitewater Fire Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Incident command system should be implemented within the guidelines of the National Incident 
Management System (N.I.M.S.) 
 
Responsibilities of Command 
The incident commander is responsible for the completion of the tactical objectives. The tactical 
objectives (listed in order of priority) are: 

• Remove endangered occupants and treat the injured. 
• Stabilize the incident and provide for life safety.  
• Conserve property.  
• Provide for the safety, accountability, and welfare of personnel. This priority is on-going 

throughout the incident.  
The Incident Command System is used to facilitate the completion of the tactical objectives. The 
incident commander is the person who drives the Command system towards that end. The incident 
commander is responsible for building a Command structure that matches the organizational needs of 
the incident to achieve the completion of the tactical objectives for the incident.  
 
While it is important to have a sufficiently sized command structure at an incident, do not use more 
command than the situation requires. The command structure should not contribute to the complexity 
of the incident. Consider the command options available as a toolbox full of tools. Use only the ones you 
need to fix the problem. 
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Remember that any member can hold any command position. It is the Incident Commander’s 
responsibility to assign the appropriate person to command functions. 
  
Functions of Command  

• Assume and announce Command and establish an effective operating position (Command Post).  
• Rapidly evaluate the situation (size-up).  
• Initiate, maintain, and control the communications process.  
• Identify the overall strategy, develop an incident management plan, and assign companies and 

personnel consistent with plans and standard operating procedures.  
• Develop an effective Incident Command organization.  
• Review, evaluate, and revise (as needed) the Incident Management plan.  
• Provide for the continuity, transfer, and termination of Command. 
• The incident commander is responsible for all of these functions. As Command is transferred, so 

is the responsibility for these functions. The first five (5) functions must be addressed 
immediately from the initial assumption of Command. Initial On-Scene Operations 

 
Once Command has been established, crews operating on the emergency scene shall follow these 
standard procedures: 
 
Providing an initial radio report.  

• Unit designation of the unit arriving on the scene.  
• A brief description of the incident situation, (i.e. building size, occupancy, Hazmat release, multi-

vehicle accident, etc.) “# of Trucks is on scene, I have a 2 story private dwelling, 70 x 40, fire 
showing from the A/B corner of the second floor, Captain establishing command” 

• Obvious conditions (working fire, Hazmat spill, multiple patients, etc.).  
• Any obvious safety concerns.  
• Assumption and identification of Command.  
• Identify location of command post and staging area. 
• Crews will be designated by their apparatus numbers. Crews should not refer to themselves as 

Sectors (Interior, Roof, etc.) until Command has designated Sector Officers. 
 
Command Structure - Sectors, Basic Operational Approach  
The use of sectors in the Command organization provides a standard system to divide the incident scene 
into smaller subordinate Command units or areas.  
The number of sectors that can be effectively managed by the incident commander varies. In fast 
moving complex operations, a span of control of no more than five sectors is indicated. In slower moving 
less complex operations, the incident commander may effectively manage more sectors.  
Where the number of sectors exceed the span of control that the incident commander can effectively 
manage, the Incident Organization should be divided to Branches. Each Branch is responsible for several 
sectors and should be assigned a separate radio channel.  
Sector procedures also provide an array of major functions which may be selectively implemented 
according to the needs of a particular situation. This places responsibility for the details and execution of 
each particular function on a Sector officer.  
Each Sector officer is responsible for the tactical deployment of the resources at his/her disposal in 
order to complete the tactical objectives assigned by the incident commander. Sector officers are also 
responsible for communicating needs and progress to Command.  
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The safety of firefighting personnel represents the major reason for establishing sectors. Each Sector 
officer must maintain communication with assigned companies to control both their position and 
function. The Sector officer must constantly monitor all hazardous situations and risks to personnel. The 
Sector officer must take appropriate action to ensure that companies are operating in a safe and 
effective manner. 
 
Command Should Begin to Assign Sectors Based on the Following Factors:  

• Situations which will eventually involve a number of companies or functions, beyond the 
capability of Command to directly control. Command should initially assign sector 
responsibilities to the first companies assigned to a geographic area or function until more 
senior officers are available.  

• When Command can no longer effectively manage the number of companies currently involved 
in the operation.  

• When companies are involved in complex operations (Large interior or geographic area, 
hazardous materials, technical rescues, etc.)  

• When companies are operating from tactical positions which Command has little or no direct 
control over (i.e. out of sight).  

• When the situation presents specials hazards and close control is required over operating 
companies (i.e., unstable structural conditions, hazardous materials, heavy fire load, marginal 
offensive situations, etc.).  

When establishing a sector, the incident commander will assign each Sector officer:  
• Tactical objectives.  
• A radio designation (Roof Sector, East Sector, etc.)  
• The identity of resources assigned to the sector. 
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48.1 FIRST ARRIVING OFFICER RESPONSIBILITIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: First Arriving Officer Responsibilities SECTION/TOPIC: Operational 
NUMBER: 48.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the responsibilities of the first arriving 
officer (or acting officer). 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The responsibilities of the first arriving officer are as follows: 

• Assume an effective command position as the Incident Commander. 
• Size up the incident situation and relay an "Initial Report" to the dispatcher. Key considerations 

when sizing up an incident are: 
• What is the problem? 
• Where is the problem? 
• If a fire, where is it going? 
• Who or what is in danger? 
• Advise best access routes. 
• Designate stating area if needed. 

Establish objectives and determine the plan of attack. The strategy should be selected and tactics 
assigned. Based upon the initial size-up, the Incident Commander should set objectives for controlling 
the incident within the following areas: 

• Rescue 
• Exposures 
• Confinement 
• Extinguishment 
• Overhaul 
• Ventilation 
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Assign units as required to tactics assignment to fulfill the strategy and mode of operation selected. 
Activate additional sectors or positions within PFD-ICS as the Incident Commander span of control 
becomes saturated. 
Provide continuing command and progress reports until relieved by a ranking officer. 
Review and evaluate the plan of attack and revise the plan as needed. 
Request and assign additional resources as necessary. 
Return companies to service and terminate command. 
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49.1 FIREFIGHTING STRATEGIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Firefighting Strategies SECTION/TOPIC: Operational 
NUMBER: 49.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To outline Offensive and Defensive Strategies of the Whitewater Fire Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Fireground strategy provides a starting point to begin fireground operations. Once the strategy is 
announced, all firefighters know whether to operate on the interior or exterior of the building. The 
fireground strategy cannot be a mystery to anyone; everyone operating on the fireground must be 
operating in the same strategy mode: Offensive or Defensive.  
“THE INCIDENT COMMANDER DETERMINES THE STRATEGY, THE BUILDING SHOULDN'T” 
 
OFFENSIVE STRATEGY  
Within the framework of the Risk Management Plan, the structure must first be determined to be safe 
to enter. Once determined safe, an Offensive Fire Attack is centered around RESCUE. 
When safe to do so, the Whitewater Fire Department will initiate offensive operations at the scene of 
structure fires. The following are guidelines for offensive fire attacks:  
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.  
Offensive fires should be fought from the interior-unburned side (interior capability is the principal 
offensive strategy factor). Avoid exterior application of water during offensive operation. This is usually 
the very worst application point.  
Avoid fire attack from the burning side of the building. An attack from the burning side generally will 
drive the fire, smoke, and heat back into the building and drive the interior fire control forces out of the 
building.  
Companies must resist the urge to focus only on the fire, in some cases, the most effective tactical 
analysis involves an evaluation of what is not burning rather than what is actually on fire. The unburned 
portion represents where the fire is going and should establish the framework for fire control activities 
and requirements.  
Command must consider the most critical direction and avenues of fire extension, plus its speed, 
particularly as they affect:  
Rescue activities  
Level of risk to firefighters  
Confinement efforts  
Exposure protection  
 
Command must allocate personnel and resources based upon this fire spread evaluation. 
  
Command must not lose sight of the very simple and basic fire ground reality that at some point 
firefighters must engage and fight the fire. Command must structure whatever operations are required 
to PUT WATER ON THE FIRE. The rescue/fire control-extension/exposure problem is solved in the 
majority of cases by a fast, strong, well-placed attack. Command must establish an attack plan that 
overpowers the fire with ACTUAL water application, either from offensive or defensive positions. 
 
Command must consider the seven sides (or sectors) of the fire: front, rear, both sides, top, bottom, and 
interior. Fires cannot be considered under control until all seven sides are addressed. Failure to do so 
frequently results in fire extension. Where the fire involves concealed spaces (attics, ceiling areas, 
construction voids, etc.), it becomes paramount that companies open up and operate fire streams into 
such areas. Early identification and response to concealed space fires will save the building. Officers who 
hesitate to open up because they don't want to beat up the building may lose the structure.  
 
Early ventilation (natural or positive pressure) is a major support item that must be addressed during 
concealed space attacks. This must be initiated early and be well coordinated. Ventilation openings 

Initial attack efforts must be directed 
toward supporting a primary search.  

The first attack line must go between 
the victims and the fire to protect 
avenues of rescue and escape.  

Determine fire conditions and extent before 
starting fire operations (as far as possible). 
Don't operate fire streams into smoke. 
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should be made in the fire area. Positive pressure should be injected from the unburned side and exit 
out of the fire area.  
 
Command must get ahead of the fire.  
 
WRITE-OFF PROPERTY THAT IS ALREADY LOST and go on to protect exposed property based on the 
most dangerous direction of fire spread. Do not continue to operate in positions that are essentially lost.  
 
THE ONLY REASON TO OPERATE IN MARGINAL SITUATIONS IS RESCUE.  
The effect of the interior attack must be constantly evaluated, and the attack abandoned if necessary. 
Strategy changes can develop almost instantly or can take considerable time. Command must match the 
strategy with the conditions. 
 
 
DEFENSIVE STRATEGY  
 
The decision to operate in a defensive strategy indicates that the offensive attack strategy, or the 
potential for one, has been abandoned for reasons of personnel safety, and the involved structure has 
been conceded as lost (the Incident Commander made a conscious decision to write the structure off).  
 
The announcement of a change to a defensive strategy will be made as Emergency Traffic and all 
personnel will withdraw from the structure AND MAINTAIN A SAFE DISTANCE FROM THE BUILDING.  
Company officers will account for their crews and advise their Sector Officer or Incident Commander on 
the status of their crew.  
 
A Personnel Accountability Report shall be obtained after any switch from offensive to defensive 
strategy. Interior lines will be withdrawn and repositioned when changing to a defensive strategy. Crews 
should retreat with their hose lines if safe to do so. If retreat is being delayed because of hose lines, and 
it's unsafe to stay in the building, hose lines should be abandoned.  
 
All exposures, both immediate and anticipated, must be identified and protected. The first priority in 
defensive operations is personnel safety; the second is exposure protection. The next priority may be to 
knock down the main body of fire. This may assist in protection of exposures but does not replace it as a 
higher priority.  
 
Master streams are generally the most effective tactic to be employed in defensive operations. For 
tactical purposes, a minimum master stream flow of 750 GPM will be utilized.  
 
Once exposure protection is established, attention may be directed to knocking down the main body of 
fire and thermal-column cooling. The same principles of large volume procedures should be employed.  
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50.1 SAFETY OFFICER IMPLEMENTATION 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Safety Officer Implementation SECTION/TOPIC: Operational 
NUMBER: 50.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department regarding the implementation & 
responsibilities of Safety Officers. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

It will be standard practice to implement an Incident Safety Officer at any multiple alarm incident, special operations 
rescue, confined space rescue, and first alarm hazardous materials incidents. As well addition, any incident of special 
hazard presenting an unusual risk to fire fighters, or the general public.  

This procedure in no way diminishes the responsibility of each and every member's commitment to safe work 
behaviors and to operate within standard operating procedures at all times. Company officers carry an additional 
responsibility of ensuring that all members of their crew are operating in a safe manner.  

The Incident Commander is responsible for assigning an Incident Safety Officer who will automatically assume the 
responsibilities at the incident following the appropriate command procedures and a briefing. Command must be 
notified of the assumption of safety sector responsibilities for accountability and scene management purposes.  

It will be the responsibility of Command to establish a strategy/action plan that includes a safety plan for the 
incident. This safety plan must be communicated to the Incident Safety Officer and other sector officers. Command 
may request the Incident Safety Officer to develop and recommend an appropriate safety plan.  

THE INCIDENT SAFETY OFFICER REPORTS DIRECTLY TO COMMAND AND HAS FULL AUTHORITY TO 
TERMINATE, SUSPEND, OR ALTER ANY UNSAFE CONDITION OR ACTION. 
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The Incident Safety Officer intervention at scene operations involves three approaches. First is for life threatening 
situations; the second is for non-life threatening situations; the third approach occurs in the on-going incident 
planning process.  

Any LIFE THREATENING conditions will be corrected immediately and directly. Where time permits, Command must 
be notified. Corrective action will be initiated by Command immediately. In obvious life threatening situations that do 
not allow time for Command's intervention, the Incident Safety Officer shall immediately stop any action, or 
countermand any order, under these circumstances by DIRECT and IMMEDIATE intervention (i.e., order crews out of 
a building, countermand an order for crews to go to the roof etc.). Such action may be taken with the understanding 
that the Incident Safety Officer works for Command and is accountable to Command for actions taken. Command 
must be immediately advised of any direct intervention by the Incident Safety Officer under these circumstances. A 
change of strategy and/or tactics by Command or sector officers may be required as a result of the Incident Safety 
Officer's actions. Sector officers may have to be notified of hazards, required safety corrections, or updated on the 
strategic plan, tactics, and objectives.  

EMERGENCY TRAFFIC SHOULD BE USED FOR ANY CRITICAL EMERGENCY NOTIFICATIONS/ALERTS 
REQUIRED AT THE INCIDENT SCENE! 

The second approach is for non-life threatening situations and involves a more "one-on-one" correction of safety 
problems with individual firefighters, company officers, and/or sector officers (i.e. require SCBA, correct ladder 
position) and often does not affect incident strategy. This approach is the most frequent type of interaction. Where 
corrective action does not affect Command's strategy, Command may not need to be notified. Corrected items 
should, however, be noted for discussion at a critique of the incident.  

The third approach occurs in the on-going incident planning process. Upon the implementation of the Incident Safety 
Officer position, Command must provide the Incident Safety Officer, an overview of the incident action plan and 
specific details of the safety plan.  

 

INCIDENT SAFETY OFFICER RESPONSIBILITIES  

• The Incident Safety Officer has a face to face conversation with a member of the Command team.  
• The Incident Safety Officer will don full protective clothing and begin to observe all exterior areas of the 

incident and identify any structural or hazardous conditions. He will then give a report of these conditions to 
Command.  

• Insure that Fast Teams are properly positioned and that all personnel are wearing proper protective clothing 
and equipment.  

• Insure that all crews and personnel are operating safely and consistently within existing safety standards.  
• The Incident Safety Officer has the authority to terminate, suspend, or alter any unsafe operations or 

actions. He/she can initiate emergency traffic if needed.  
• When assigned this function by Command, the Incident Safety Officer is responsible for the continual 

evaluation of incident risk and provide corrective measures as needed.  
• Monitor the health and welfare of all personnel and insure that they are not over-extended, and are 

rehabilitated in an effective manner.  
• Provide Command frequent progress reports on safety related issues.  
• On large operations, it may be advisable to establish multiple safety sectors. 
• The Incident Safety Officer will maintain a liaison with Command to update and review the on-going incident 

safety plan.  
• Review and address accountability and rehab. 
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51.1 ENGINE COMPANY RESPONSIBILITIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Engine Company Responsibilities SECTION/TOPIC: Operational 
NUMBER: 51.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To establish a guideline for the Whitewater Fire Department on the operation of engine Companies at 
incidents. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
First Due Engine Company Responsibilities 

o Initial size up. 
o Identify location of primary hydrant. 
o Utilization of tank water for fast attack pending hydrant hook up. 
o Placement of initial attack line of appropriate diameter. 
o Siamese connection for sprinkler/standpipe buildings. 

 
 Engineer 

• Should position apparatus with enough room for the ladder company. 
• Don't block street. 
• Must monitor radios intensely - can be command post. 
• Must notify interior team of water supply. 

   
Second Due Engine Company Responsibilities 

• Secure secondary, or primary hydrant if 1st due engine utilized quick water. 
• Assist in placement of 1st line. 
• Stretch backup line of equal or greater diameter. 

The third due Engine Company will be assigned as needed. The officer is to report to the incident 
commander for assignment. The engine will stand fast at a hydrant for a secondary water source. 
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52.1 TRUCK COMPANY RESPONSIBILITIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Truck Company Responsibilities SECTION/TOPIC: Operational 
NUMBER: 52.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the responsibilities of the ladder 
company at private dwelling fires. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Recommended Manpower (OIC, Chauffeur, 4 members) 
UTILIZATION OF STANDARD TRUCK COMPANY ASSIGNMENTS-  

o Chauffeur (Always position truck for maximum scrub area out of collapse zone) 
o Officer 
o Irons 
o Hook/Can 
o Outside Vent (V.E.S. = Vent, Enter, Search) 
o Roof 

RESPONSIBILITIES OF FIRST DUE TRUCK 
• Initial size up 
• 360 degree walkaround 
• Forcible entry 
• Search and Rescue  
• Locate the fire 
• Ventilation (Life/Fire) 
• Ladders (For access/egress) 
• Secure utilities 
• Overhaul 
• Salvage 
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RESPONSIBILITIES OF SECOND DUE TRUCK 
 
Augment first due truck company operating in areas not covered  
Assist 1st due interior and exterior teams. 
  
NEUNOMIC FOR COMMON TRUCK COMPANY OBJECTIVES 
 
L = Ladders 
O = Overhaul 
V = Ventilation 
E = Entry 
R = Rescue 
S = Salvage 
U = Utilities 
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54.1 MUTUAL AID REQUESTS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Mutual Aid Requests SECTION/TOPIC: Operational 
NUMBER: 54.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on requesting mutual aid assistance from 
surrounding fire departments. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Whitewater Fire Department has created box calls to make it easier to request additional support for escalating 
emergency calls.  The officer in charge still has the option of requesting specific equipment to mitigate the hazardous 
condition. 
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55.1 ALARMS AND KNOX BOX POLICY 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Alarms and Knox Box Policy SECTION/TOPIC: Operational 
NUMBER: 55.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on automatic alarm situations without 
obvious fire conditions. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Emphasis will be placed on correcting the condition causing any false alarms to prevent re-occurrence of 
false alarms. 
OCCUPIED BUILDINGS WITHOUT FIRE (Send notification to the Fire Chief when necessary to follow up 
with building representatives). 

• Check for probable cause of alarm 
• Reset alarm system if possible 
• Advise owner to have alarm system serviced if probable cause for alarm is not evident 

  
UNOCCUPIED BUILDINGS WITHOUT VISIBLE FIRE 

• Request police to the scene if entry will be made. 
• Check with adjacent buildings and dispatch for information on key holder or Knox box location. 
• OIC to determine if and where to make entry 
• Force entry utilizing the least amount of damage necessary to gain entry. 
• Upon Entry check for probable cause of alarm 
• Reset alarm system if possible 
• Secure building if possible 
• Turn building over to Police Department - note officer ID 

 
 



P a g e  | 2 
 

Knox Box: 
A list of buildings furnished with Knox Box systems will be maintained on the records system by the Fire 
Prevention division of the Whitewater Fire department. 
Upon arrival, the Knox box will be unlocked, and the keys utilized for building entry. 
At the completion of the alarm – Keys are to be re-secured within the Knox box, and the lock secured. 
 
Knox Keys are available on the main engine near the driver in a security lock device. The procedure for 
key release is as follows: 

• Utilizing the keypad, enter your personal code (typically last 4 of SSN+#) 
• Once successful code has been entered, the key will be unlocked and can be removed from the 

security device. A strobe will flash until the key is returned. 
• Utilize the key to access the Knox-Box mounted to the building. 
• After re-securing the building Knox-Box, return the key to the security device on the engine. The 

strobe will stop flashing after successful return of key. 
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56.1 CARBON MONOXIDE EMERGENCIES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Carbon Monoxide Emergencies SECTION/TOPIC: Operational 
NUMBER: 56.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the response to carbon monoxide 
emergencies. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
It is the responsibility of the Whitewater Fire Department to investigate all reported carbon monoxide 
incidents and determine if an emergency exists and mitigate the incident.  
 
Prior to entry into the affected structure ambient readings of CO shall be obtained utilizing a 
department approved vapor detector. When establishing ambient CO levels the operator is to select an 
area away from apparatus exhaust and other vehicles or gas engines which are running.  
 
Unless already accomplished, all occupants are to be evacuated from the structure until an investigation 
and/or carbon monoxide monitoring is completed and the environment has been determined to be at 
an acceptable level.  
 
Personnel wearing SCBA and full PPE shall conduct evacuation and investigation. 
After completing the outside readings, initiate the inside survey of potential sources. 
  
Note: Because of the complexity of issues when dealing with CO exposure levels the following guide is 
provided for the handling of CO incidents. At the present time there is not an established safe level for 
indoor air quality for CO. OSHA has established a PEL (permissible exposure limit). Based on these 
criteria the following guide applies: 
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0 PPM of CO – Advise owner the fire department did not detect any CO readings with our detectors at 
this time. The occupant may re-enter the premises. 
 
1 - 9 PPM of CO - If occupants are experiencing CO symptoms they are advised to seek medical help. It is 
recommended that the occupants have a reliable heating/appliance contractor check the suspected 
appliance. 
 
10 - 35 PPM of CO - With occupant consent, the gas service or suspected appliance will be removed 
from service, and if the occupants are experiencing any CO symptoms, they need to seek medical 
attention. 
  
35 or More PPM of CO - Occupants shall immediately evacuate the home/business. The occupant 
should not re-enter the structure. The gas service or suspected appliance will be shut off. If the occupant 
has any symptoms of CO poisoning they should be advised that removal by the fire department to a 
medical facility is necessary. 
  
NOTE: Be advised that there is always a potential for small amounts of background CO outdoors and 
indoors. It is not uncommon to find CO levels of 1 to 5 PPM around stoves and water heaters. Exposure 
conditions can vary greatly form one person to another. The size, age, and health conditions can cause 
significant effects on ability of an individual's tolerance to CO exposure. Younger children, infants, 
pregnant women (fetus), older adults with respiratory or cardiac problems will be effected by CO gas at 
significantly lower levels of exposure that the healthy adult. 
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57.1 CONFINED SPACE INCIDENTS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Confined Space Incidents SECTION/TOPIC: Operational 
NUMBER: 57.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide guidance for the technical rescue team and suppression companies during all phases of 
confined space entry and rescue operations. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Scene Preparation 
Upon arrival at a “confined space” first due personnel should obtain the following information from the 
job site foreman.  
What type of space is this? 
Are there product storage hazards? 
Locate and secure the job site foreman or a reliable witness 
Determine location and number of victims. 
Obtain blue prints, maps or have on site personnel draw a sketch of the site. 
Determine the mechanisms of entrapment or nature of illness. 
Make a conscious decision as to whether this is a “rescue or recovery”. 
Determine number of entry points and locations. 
Determine electrical/mechanical/chemical hazards. 
Assign and start technical rescue documentation sheet. 
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Manpower and Equipment  
Assure needed response of additional technical team members as required. 
Assure a full structural response is assigned. 
No uncertified personnel shall enter a confined space  
No team shall enter a space with pagers or other “intrinsically safe devices” unless approved prior to 
entry, based on atmospheric monitoring. 
Each entry team shall be equipped with the following items: 
A communications, sound powered system in place, worn with the SCBA 
Explosion proof lighting 
Atmospheric monitor 
Proper protective gear  
An entry/egress line 
Some form of rapid extrication/retrieval harness for a victim. 
If the entry team must enter a vertical shaft of greater than 8 feet, each member shall wear a personal 
harness and be attached to a fall arresting system upon entry. 
A victim SCBA and supply line if applicable. 
  
Atmospheric Monitoring  
Atmospheric monitoring should be accomplished at high and low areas of the space 
All atmospheres shall be tested for: 
Oxygen deficiency 
Oxygen excess 
Toxicity 
Flammability 
Atmospheric monitoring shall occur during occupancy at intervals dependent on the possibility of 
changing conditions, but in no case less than hourly and recorded on a technical rescue work sheet or 
entry permit. 
 
Mutual Aid Response: 
The Metro Fire Department Tactical Rescue Team will be called to assist the WFD in the extrication / 
retrieval of the victim(s). 
Entry 
Once the best method and location for entry has been determined teams shall begin entry and 
reconnaissance rescue recovery operations in the space. 
Entry decisions shall be made based on known locations of victims, safety of the opening, atmospheric 
readings and ease of recovery points, 
If possible, attempt a two-prong attack to reach the victim(s) if their location is known or suspected. 
Prior to entry, each team member shall be logged on a technical rescue work sheet with the time of 
entry this function shall be assigned to one technician who shall keep the operations officer apprised of 
the status of each team. 
Teams shall be limited to thirty (30) minutes in any space. 
Each team shall be assigned to rehab upon removal from the space until re-hydrated and vital signs are 
within normal limits. 
 
Inside the Space 
Ensure adequate interior team communications. 
Ensure adequate communications with the operations exterior. 
Mark if necessary entry and movement patterns to assure egress. 
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Victim Removal 
Once the victim is set for removal  
Ensure as much c-spine control as is possible based on the space and the victims condition. 
Use removal systems on the exterior which are applicable to the size and weight of the victim 
Mechanical advantage systems are much preferred over manual hauling. 
Do not use electric winches, etc., to remove victims; these allow little control and could result in 
additional injury. 
Once the victim is clear from the space remove all entry team personnel and equipment 
 
Safety Considerations 
If rigging, hauling or use of rope hardware is needed in the space assure only aluminum carabineers and 
hardware is used to avoid sparks. 
In the event of an airline failure on a S.C.B.A. the entire team shall immediately leave the space 
Notify the exterior immediately of the problem and identify the line and specific problem. 
Never leave a partner in trouble unless you must clear the way for his exit.   
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59.1 LAW ENFORCEMENT INCIDENTS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Law Enforcement Incidents SECTION/TOPIC: Operational 
NUMBER: 59.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To establish guidelines for the dispatch of fire department equipment and personnel to assist the Police 
or other law enforcement agencies with explosive materials. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
This policy includes the following type of incidents: 

o Suspected Explosive Devices 
o Active Shooter Incidents 
o Active Crime Scenes 
o Any Other Law Enforcement Incident. 

The Police or other law enforcement agencies may request the fire department to provide Fire, Rescue, 
or EMS standby assistance while they disarm or remove an explosive device or material. The fire 
department will be requested only after a device or materials are discovered. The department will 
respond to a designated staging area that has been deemed safe.  At NO time will fire department 
equipment or personnel become directly involved with a search, handling or removal of an explosive 
device or material. Crews will remain staged until the police release them, or an accident occurs and 
medical assistance is needed at the incident site. 
 Department units will remain in the designated staging area until needed and the scene is 
deemed secure for non-law enforcement personnel. 
 The ranking department officer will report to the law enforcement command post. 
 All department members MUST be in the appropriate gear to rapidly identify themselves as 
members of the department. 
 At no time shall any member of the department be allowed to respond in their personal vehicle 
to the scene of a law enforcement related incident. 
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60.1 HAZARDOUS MATERIAL CALLS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Hazardous Material Calls SECTION/TOPIC: Operational 
NUMBER: 60.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on response to Hazardous Material calls that 
are beyond the resources of our Department. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
• Establish command  
• Determine product and nature of the incident 
• Establish hot-warm-cold zones 
• Determine evacuation area if required 
• Request Assistance from other emergency agencies 

o Traverse City Fire Department Haz-Mat 
  

  

Safety and control are of the utmost importance. Qualified and properly trained personnel perform the 
duties required to bring the incident to a safe conclusion. Use of non-qualified personnel may increase 
risk to unacceptable levels. 
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61.1 NATURAL GAS INCIDENTS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Natural Gas Incidents SECTION/TOPIC: Operational 
NUMBER: 61.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on the response to Natural gas Incidents. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Fire Department units may encounter natural gas in a variety of situations and incident types with each presenting a 
different set of hazards and problems. The following guidelines present approaches that will be applicable in the 
majority of situations, but do not replace good judgment and experience on dealing with any particular incident. 

 

Product Qualities 

Natural gas is much lighter than air and will dissipate rapidly outside. Inside buildings, however, it tends to pocket, 
particularly in attics and dead air spaces. The flammable limits are approximately 3% to 15% in air. 

Natural gas itself is non-toxic. It does, however, displace oxygen and can result in asphyxiation if in a confined space. 
Flammable gas ranges and oxygen contents can only be determined by a combustible gas instrument. 

 

INCIDENTS WHERE AN EXPLOSION HAS OCCURRED 

Units arriving at the scene of a structure explosion must consider natural gas as a possible cause. Explosions have 
occurred in structures that were not served by natural gas (Underground leaks may permit gas to travel considerable 
distances before entering a structure through the foundation, around pipes or through void spaces), with these 
circumstances, the cause of the explosion may be difficult to determine. 

• Until it can be determined that the area is safe from the danger of further explosions, evacuate all civilians 
and keep the number of Fire Department and/or other emergency personnel (i.e. National Grid Company 
personnel) in the area to the minimum number necessary to stabilize the situation. 
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• Do not rely on gas odor. Use combustible gas detectors to check all suspected areas systematically. 
• If a gas concentration is encountered inside, adjacent to, or underneath any building, secure all possible 

sources of ignition in the affected area. Have electricity shut off from outside the affected area to avoid 
arcing.  

• Ventilate with explosion proof equipment only. 
• The use of ground probes is essential to evaluate potential underground leaks. 
• When National Grid personnel are on the scene, ground probe readings and locations must be coordinated. 

Time, location and concentration should be recorded for each probe. Subsequent readings should be taken 
from same holes when possible. 

Command shall provide for effective interaction between National Grid personnel and the Fire Department. National 
Grid personnel are responsible for locating and eliminating leaks in the gas system. As industry specialists, they can 
provide Command with valuable assistance in the effective handling of these incidents. These personnel should be 
directed to Command to report their arrival, etc. In most cases, Fire Department personnel with portable radios will 
be required to accompany during their on-site operations. 
INCIDENTS INVOLVING A REPORTED GAS LEAK - NO FIRE OR EXPLOSION 

With National Grid personnel on the scene of an incident, it shall be standard procedure for the Fire Department 
evacuate any civilians in the area of escaping gas. 

 

• Attempt to locate the source of the gas and any shut off devices available. 
• Gas leak situations within a building where the source of the leak is unknown or uncontrolled, the gas 

supply shall be shut off at the meter. Command shall ensure through the provider that the meter is red-
tagged and locked off until repairs are complete. This is most easily accomplished with the cooperation of 
National Grid. 

• If there is any indication of gas accumulating within a building, evacuate civilians from the structure and 
control ignition sources. Shut off electrical power from an outside breaker. Check for explosive 
concentrations with a structure.  

• Ventilate using explosion proof blowers to pressurize if necessary. 
• Look for signs of a gas leak, i.e., smell of gas, flames coming through cracks in ground or around 

foundations, bubbling through puddles. Do not extinguish flames coming up through the ground. 
• Do not rely on gas odor. Odorant may be filtered out by passage through ground. Use combustible gas 

indicators to check suspected areas. 
• Check systematically using combustible gas meters. Start outside the area of the explosion and move into 

the area until readings indicate detectable concentration. Map the readings in the affected area. 
• If a gas concentration is encountered inside, adjacent to, or underneath any building, secure all possible 

sources of ignition in the affected area. Cut electricity from outside the affected area to avoid arcing. 
Ventilate buildings where gas is found with explosion-proof equipment only.  

• Command shall provide for effective interaction between gas company personnel and the Fire Department. 
Gas company personnel are responsible for locating and eliminating leaks in the gas system. As industry 
specialists, they can provide Command with valuable assistance in the effective handling of these incidents. 
These personnel should be directed to Command to report their arrival, etc. In most cases, a company 
officer with a portable radio will be required to supervise during their on-site operations. 

• If National Grid personnel must excavate to shut off a leak, provide stand-by protection with a charged 2" 
line and two firefighters in full protective equipment and SCBA. A 5” supply line must be established. 

• Exercise caution no to unnecessarily flood the area of the broken pope to allow mitigation of the pipe break. 
 

A safety perimeter shall be established and maintained around any suspected gas leak. 
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62.1 SPRINKLER AND STANDPIPE BUILDINGS 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Sprinkler and Standpipe Buildings SECTION/TOPIC: Operational 
NUMBER: 62.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To ensure efficient and effective fire attack in buildings equipped with sprinkler and or standpipe 
systems. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• It shall be the policy of the Whitewater Fire Department to utilize standpipe systems when 
provided to support interior firefighting operations. The first engine on the scene of a fire 
incident should operate to best advantage. To that end, the first engine arriving at scene shall 
lay a supply line and provide support for the sprinkler/standpipe system.  

• Two (2) 2 1/2" supply lines from the engine to the fire department connection shall supply 
standpipe and sprinkler systems. 

• The system shall be charged for active fire conditions at the direction of the IC. 
• Pump discharge pressure should result in appropriate nozzle pressures (take into account 

pressure loss/gain due to friction and elevation), however, a minimum of 150 PSI engine 
pressure should be supplied to the standpipe connection as a standard.  

• When an interior standpipe is available, all interior operations shall be conducted using fire 
department hose. The first line shall be connected below the fire floor, or in a safe area on the 
fire floor, when the building is of large area.  

• Control valves shall not be shut off prematurely. When valves are shut off, a Fire Department 
member equipped with radio communications shall remain at the valve location until 
extinguishment and overhaul are complete, and the member is relieved of the position by the 
IC. 

• An engine should remain connected to the fire department connection during until otherwise 
ordered by the Incident Commander. 
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63.1 VEHICLE FIRES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Vehicle Fires SECTION/TOPIC: Operational 
NUMBER: 63.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline to identify operational tactics for the safe handling of motor vehicle fires. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 

• 1 ¾ trash line or 2” line will be utilized. 
•  A Booster line will be utilized as a secondary line. 
• Always consider the contents of vehicle when establish a strategy for extinguishments. 
• Apparatus should be placed upwind and uphill of the incident if possible. This is to afford protection from 

hazardous liquids and vapors and reduces smoke on the work area. Additional consideration should be given 
to positioning the apparatus at an angle to better allow the efficient removal of 2" pre-connected lines. 

• Consideration should be given to using the apparatus as a barrier, to shield the incident scene from traffic 
hazards. Warning lights should be left operating in conjunction with additional traffic safety devices as 
needed.. 

• If the water carried on the responding apparatus will not be sufficient, early considerations must be given to 
additional water supply sources. A supply line or other engines may be required.  

• To maximize visibility and minimize exposure to smoke, and flame, conduct operations from the upwind side 
of the vehicle. 

• If the vehicle is located on an uneven surface, work from the uphill side to avoid standing in leaking fluids 
such as gasoline and oil. 

• At least one member of the attack team must have the halligan and flathead axe forcible entry tools or any 
other needed entry tools in their possession to provide prompt and safe entry into the vehicle. 

• Class B foam may be needed if fire cannot be extinguished with copious amounts of water. 
• Exercise caution with electric powered vehicles due to high voltage batteries.    
• A working fire involving the interior of the vehicle passenger compartment will damage the vehicle beyond 

repair. As such, the attack plan should consider the vehicle as a "write off" and a safe and appropriate 
approach and fire attack must be implemented. 

• Where occupants are trapped in the vehicle, fast water should be applied to protect the occupants and 
permit rescue. 

•  
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• When rescue is not a factor, fast water should be applied for several seconds to extinguish fire or cool down 
the area around any fuel tanks or fuel systems. This is especially important if the fuel tank contain Liquefied 
Petroleum Gas (LPG) or Liquid Natural Gas (LNG). 

  

Safety Issues: 

Avoid standing in front of bumpers. Shock-absorbing bumpers can explode when heated. Determining where to stand 
and work can sometimes be difficult. Common sense and a safety-oriented frame of mind are required in these 
situations. Use the reach of the stream for safety. 

 

Hold open devices for Trunks, Rear Hatches and Engine Hoods may employ, along or in any of the following: Springs, 
gas cylinders, extending arms, etc. When gas cylinders are exposed to heat, failure or rupturing of these devices 
should be expected. Excessive pressure may develop in lift assists causing a trunk, hatch or hood to fly open with 
explosive force when the latch mechanism is released. To insure personal safety, be sure to allow sufficient clearance 
when releasing latches. 

  

Well sealed interiors of modern vehicles present the potential for backdraft. Use caution when opening doors or 
breaking windows. Appropriate approach, ventilation, and safety concerns must be considered. Have a charged hand 
line ready before making entry. 
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74.1 INFECTION CONTROL GUIDELINES 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Infection Control Guidelines SECTION/TOPIC: Operational 
NUMBER: 74.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department to minimize or eliminate member exposure 
to communicable diseases. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
The Whitewater Fire Department has established a written Exposure Control Plan that is available from 
the Chief or Township Board at all times.  The Deputy Chief of Medical Affairs shall be the district's 
Infection Control Coordinator for this program.  When the Deputy Chief of Medical Affairs is absent the 
following persons are responsible for administering the program:   

o Chief Officers  
o Captains  
o Lieutenant  

  
The Whitewater Fire Department is committed to full compliance with applicable laws and policies 
dealing with infection control. The Department will develop plans leading to compliance for any 
deficient areas identified by this program.  
Each member is responsible for following the policies and procedures outlined in the Infection Control 
Manual.  
 
PERSONAL PROTECTIVE EQUIPMENT 
The department shall provide, and assure that members use, appropriate personal protective 
equipment where biomedical hazards are possible to exist. 
The department shall assure that the appropriate personal protective equipment in the appropriate 
sizes is readily accessible at the scene, or individually issued to the member. 
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SCENE MANAGEMENT 
All operations will be conducted in accordance with Incident Command System to manage the 
emergency scene effectively. 
All members must follow infection control measures at all emergencies. 
Members must consistently and correctly answer infection control questions arising from contact with 
the public. 
 
CLEANING AND DISINFECTING 
The department shall provide for the cleaning, laundering or disposal of required personal protective 
equipment.  
The department shall repair or replaces personal protective equipment as needed to maintain its 
effectiveness. 
The Rescue Squad officers will establish a schedule for cleaning of medical equipment and will provide a 
method for disinfecting the same, based on the location, type of surface to be cleaned, type of 
contaminant present, and tasks or procedures done. 
INFECTIOUS WASTE DISPOSAL 
All members must place all infectious waste needing disposal in a sealed, leak proof container or bag 
that is marked, color coded, or labeled, as required by law. 
All EMS vehicles have been furnished with puncture resistant containers for proper disposal of needles, 
disposable syringes, and other sharp surface instruments. They must be utilized. 
All members must dispose of infectious waste according to applicable federal, state, and local 
regulations. 
All used needles and other sharp objects should never be sheared, bent, broken, recapped, or re-
sheathed with two hands. 
Used needles will not be removed from disposable syringes.  All used sharps will be placed directly into a 
sharps container as soon as possible after use. 
 
IMMUNIZATIONS 
The department shall make available Hepatitis B vaccination to all members who have a potential for 
occupational exposure. In addition, the department will provide booster dose(s) for Hepatitis B at a 
future date, according to standard recommendations for medical practice at no cost to our active 
members. In addition, the department will suggest members obtain other vaccinations recommended 
for health care workers by the Centers for Disease Control. 
 
EXPOSURE DETERMINATION 
An Occupational Exposure Incident is described as one of the following:       
Contaminated needle stick injury blood or body fluid contact with mucous membrane of eyes, nose, or 
mouth.       
Blood or body fluid contact with open skin (non-intact skin). 
Cuts with sharp objects covered with blood or body fluid.   
Injury sustained while cleaning contaminated equipment. 
  
 The department shall provide all members with a method for the reporting of occupational 
exposures. 
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POST-EXPOSURE 
The department shall provide post-exposure and follow up for all members with an occupational 
exposure as described in the Whitewater Fire Department Exposure Control Plan. A licensed physician 
shall supervise, all medical evaluations and procedures. The department shall be responsible to assure 
that the member is informed of the results of the medical evaluation; and that the member is told about 
any medical conditions resulting from exposure to blood, or other potentially infectious materials, that 
require further evaluation or treatment. 
  
MEDICAL SURVEILLANCE 
The Whitewater Fire Department shall provide all evaluations, procedures, vaccinations, and post-
exposure management to the member at a reasonable time and place, and according to standard 
recommendations for medical practice at no cost to the member. 
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76.1 APPARATUS PLACEMENT 

 

WHITEWATER TOWNSHIP FIRE DEPARTMENT 
STANDARD OPERATING POLICY/GUIDELINE 

TITLE: Apparatus Placement SECTION/TOPIC: Operational 
NUMBER: 76.1 ISSUE DATE: 01-APR-2018 
 REVISION DATE: 
PREPARED BY: N. Carpenter APPROVED BY:  
 
 
1.0 POLICY REFERENCE 
CFR  
NFPA  
NIMS  
 
2.0 PURPOSE 
To provide a guideline for the Whitewater Fire Department on Apparatus Placement and Positioning at 
emergency incidents. 
 
3.0 SCOPE 
All personnel. 
 
4.0 DEFINITIONS 
 
5.0 STATEMENT/PROCEDURE 
Exercise caution not to place apparatus in potential collapse zones.  
Apparatus function shall regulate placement. The first arriving companies should position themselves to 
maximum advantage and go to work. Later arriving units should place themselves in a manner that 
builds on the initial placement and allows for expansion of the operation. However, at no time shall 
apparatus be positioned in a manner as to place it in an unnecessarily dangerous position. 
 
Apparatus that is not being used should be staged in an uncommitted position that will not congest the 
incident site and will facilitate performing a maximum number of evolutions. 
  
When placing or positioning an emergency vehicle at an incident, consider the following items: 

• Leave an access lane open. 
• Do not park in such a manner as to make the emergency vehicle an exposure. 
• At fires, avoid heat and smoke. Guard against possible building collapse. 
• Do not become trapped. Allow adequate room to reposition the vehicle if necessary. 
• Beware of overhead power lines. 
• Try to use hose lines and equipment off of apparatus at the immediate scene to maintain better 

control and not strip all the apparatus. 
• On multiple alarm incidents, an Officer shall be assigned to stage apparatus and deploy them 

per the Incident Commander's request. 
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Take maximum advantage of key hydrants to avoid excessive lays and to ensure maximum use of the 
water supply. Hose should be laid in such a manner so as not to obstruct ingress/egress from the scene. 
Do not park too close to another emergency vehicle. Allow sufficient room to deploy hose lines and to 
remove stretchers, ladders, and other equipment from the vehicle. 
  
The first arriving engine company at a fire should normally proceed just past the front of the fire, laying 
a supply line if necessary. ("Front" does not necessarily mean the front of the building. It may mean the 
area of heaviest involvement or primary access.) Driving past the structure this way will enable its crew 
to see three sides of the building. 
  
Position the engine to use its deck gun, floodlights, etc. Take care to leave room for the ladder 
companies. If the building has a wide frontage, position the engine at the entrance that provides best 
access to the fire. 
  
The second arriving company at a working fire should secure water supply, or complete assignments as 
ordered by the Incident Commander. 
  
If nothing is showing, the second arriving engine should stage at the nearest hydrant and await orders if 
the first arriving company did not lay hose. 
  
Ladder companies should initially stage in the front of the fire, in such a position so as not to congest the 
incident scene.  
 
EMS INCIDENTS 
If an engine or ladder company arrives before an EMS unit, the company should leave clear access for 
ambulance staging and loading of patients. 
 



Cheryl A. Goss 

From: 
Sent: 
To: 
Cc: 
Subject: 

Ron Popp <supervisor@whitewatertownship.org> 
Thursday, March 22, 2018 8:47 PM 
Cheryl A. Goss; Della Benak; Lloyd Lawson; Paul Hubbell; Ron Popp 
arbot@att.net 
Agenda 

All Tim called earlier today and wanted to get a couple of fire department things in front of the Board. 
1) Possible medical License on both engine and air truck 
2) Agreement with DNR about the small brush truck 

I know it is late but hopefully we can get these items on the agenda. 

Thanks, 

Ron Popp, 
'Whitewater Township Supervisor 

·.:> 
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Michigan Department of Health and Human Services 
Bureau of EMS, Trauma and Preparedness 

Division of EMS and Trauma 
P.O. Box 30207 

lansing, Ml 48909-0207 

517-335-8150 {Phone) 
www.rnidligan.govLerns 

~,~2-t]!_fl~M~.IIITI:,. : ... :: .. ,:.::::,_,::::!:..~ 
Vehicle Storts/Runs/Oh<erved to be safe 

. J\"')SCELlANEOUS · •. ·•.: . ; . . ·.;-. . .... 2:::.: .• :::;,_;:: 
··· ·ciiil'ii'Ai::-:·;;;r;oiil>!.iii<ilid;;;p;;<iiii;;~·";;pa'l;iiiiY-

CRmO\L-Extern•l Wamlngsystem (visual & audio- must -i);)-·-···- ··cnmCiit.- r-liiilow(i)'"'---·--·--··--·······-·-··-·-·---·---·---- -
opemtional} F.xplro:~tlon Date: 

'fj;-~'E;ct'~B~T;;;;(tYL I i~ted) \A~7~~-;~-;;~~t·t;g:-;:.A~20 r3CT1)~---··- -cRmcAL=-N~95 Miink'Siir-------·~-----·--------···---·-······-

--F~-;~·;;;-;v:;i~<Jient cie~T;e-(3)-·---·····-·-·-·-- CftfliCAL:-g~·~;:cutr:rr-;fu-rrt:Chlid~-:l·JUTt:~i-~Jiarge-adUitTlt~j···---+~-+++-+-l 
CRITIC'Al .... :rwo-Way Comrl'lllldcatlon w/f)ispatch ... St:lte Mf:DCOM l1.1;}1lketf, (2) with l being a thermal absorbent bl.:lnket, aluminum foil 
com flant ·opriate heat-ref"lective-rnatef'ial (adult size) 
AIRWAY _;.; Cold Parks (2) 

1-'='===~:-c--:7:"'-:=-:-'-7"--.--'-'-'-'7'--'::'-'-'-'~::-7-=c-'-..:..:.p.:='---'P.:=-'-i--:(.~RTTiO\L=:re·rsona! rrotectlorl-Etwipiill~nt ··· ga·rment,eyeprot;;Ction, 
ond m••k (2 ea.) 

Cl11TICAI ... ··Gio11€s (2 pair) 
· ·ciirri·oo:::::·os"Ki!::;t;;fiie ~onleiitr.'i'if···· ············ · ··· · 
··ciiil'ii'Ai:=·.si€ii;;;;c~iieTiT······· ···············-··-····································-····· 
------------------······---·-··-----··-···-·--···--------

Ernesls Container (l) 

Akohoi-Bqsed Hand Cleamer {towlettP., 'f. pray, or liquid) 

"i'll;n6i'L-=- EPA-Re.glstored Disinfei::i.,nt de.aner for 'i>ioodiJOriie ____ _ 
pathogens {for vehlde cleaning 

i-Gels Suprc1glottic Airway 
····Gi~~~;:;:;~-t~·;:·~;--~,-i~;~d-·G·i~-;~~~-~-~·r:~e~-;~;-J·i;·g··t=j~:;i~-~--~vr~e-~g~;;i·;;:~;i;~ .............. .. 

Oral Glucose Solution 

r' ... r.~.P..!!~.!~!:~_;f..~!-~!E:~~~ .. ~!.!~!.~.-E..f!~ .. ~-~-~~~.QY.H~.-~:-~.9.-~Y.! .. ~-~-~Y.!SI.~F..S.2.~.~-~-q~~!.~!.~ .. ~~.~--t~.QI .. ~~!.\P..~ .. Y:!.!.T..~.!.~ .. ~-~ .. ~.9..~L~~: .. i~.::.~ . .l?.~.~-~--~ .. f~r. . .iE~~!::.!:!~~!.!~!.~~ .. ~~:!.::::::r.~~-::.!.~r.~.::~:::f!:~.!~~-::.!!::~L ............. . 
t: Agency has E1 talendJr days to make corrections.(St~e page 2 for instructions on corrt>cting ddiciencie~) 

'l,illii-liii'ierslinoo r..;j}O-e"''iniiiiiVii-iifiii;;abmiii~NI<Oi;iicl<noWie.:ii<i~eiiil(n a ro!lv;;:iliiislnspectiiiiiriii)Ort;;rupp!emiiii!Oil10iiiiimd wrroct~ve actlon-otaiemonHif ·---·---· 
•ppllcab!e).lom aware of th~ d!!l!~!end•• Us!ed (If ••vl and undormmd th<!tfallure !o oorreotllle d!!l!<ionei<lswllhln tho ostabll•hllll tlmofr•mos wlllsubjocttho ooovlce to 
admlnislmlivo ae!l<>o ond P""alllos .. uutllnllll In Sllctlons 2G:land 2rnl<>f thelllfithi an Public flenl!li COde ond the Adminis!fllllvn llulos !horoundor. 
Printed Narne of Agency P.epresent~live: Signature: Date: 

1, th<l undortllgnllll MDHHS Repre..,mative, ..:knowledge that I have eondut!lllla fullln•pectlon of this voh!tloln acoordonca with tho oqulpmont roqulromoots ootfortb obo"" and 
tho! all statomentll 1 hove mmdo on W• inspoction"' rtoretru$ •nd ""'"rote to the best of my knowlllllgo. 
Printed Name of t ... 1DHH$ r~epresentativr~: 

Vehicle Inspection Form-· MFR August, 20'17 



Michigan Department of Health and Human Services 
Bureau of EMS, Trauma and Preparedness 

Division of EMS and Trauma 
P.O. Box 30207 

Lansing, Ml 48909-0207 
51.7··335 .. 8150 (Phone) 

YlLW .. Yt.c!::o.is:higan.gov/ems 

The findings from this inspection will be submitted to the Michigan Department of Health and Human Services 
{MDHHS)-Division of EMS and Trauma to determine compliance with requirements for licensure. This inspection 
forrn does not indicate licensur-E:~ status. The MDHHS upon determination of compliance with applicable statutory 
and regulatory requirements and standards, will issue the license in accordance with Part 209 of the Public Health 
Code (PA 368 of 1978), as amended. 

I terns on this inspection form checked "No" indicate that the item was either missing or non .. functional at the time of 
this inspection, causing MDHHS to consider each applicable vehicle to be in violation of Part 209 of the Public Health 
Code (PA 368 of 1.978), as <:Hnended. 

Instructions for Required Corrections: 

Critical Non-Compliant 

l. If MDHHS rnake.s the determination that a vehicle is non-compliant with requir·ed CRITICAL equipment items, 

the agency has 24 hours to bring the vehicle into compliance and notify MDHHS in writing, that the corrections 

were made. The vehicle may be returned to service prior to a re-inspect:ion, with appr·oval of MDHHS, provided 

MDHHS is notified in writing within 24 hours that corrections have been made. A re··inspection rnay occur 

within 1.5 calendar days of 1\!IDHHS receiving such notification. 

2. A vehicle that is not brought into compliance within 24 hours from the time it is determined to be out of 
compliance due to missing critical equipment Items, shall be removed from service until the life ~;up port agency 

submits a written explanation of corrective action to MDHHS and are-inspection is conducted that will enable 

MDHHS to determine compliance status. A vehicle taken out of service due to non-compliance shall not 

respond or provide emergency assistance, or conduct inter-facility tr·ansfers until the vehicle passes the MDHHS 

re-inspection. 

Non-Compliant (NOT Critical} 

l. If an agency vehicle is determined to be non-compliant, but not missing critical equiprnent items, the agency 

shall be given 15 calendar days from the datr~ of inspe<~:ion to provide MDHHS with a written explanation of 

corrective action. The vehicle may remain in service during the 15 day period unless 1\!lDHHS has ordered the 

vehicle to be taken out of service. 

Other Licensure Issues 

1. Formal compliance action will be initiated by MDHHS if a life support vehicle remains out of compliance for 

more than 15 calendar days fmm date of inspection. 

2.. iv1DHHS may order a life support vehicle out of immediate service if it determines that the health, safety, and 

welfare of cl patient rnay be i11 jeopardy due to non-compliance with rninirnurn equiprnent standards, defective 

and non-functional equipment, or other applicable reasons. A notice of such action c;hall be issued to the life 

support agency by 1\!lDHHS based upon the deficiencies identified in the inspection r·eport. 

3. A life support agency may irnrnediately address potential violations during the inspection. The inspection t·eport 

will reflect the action taken and MDHHS will consider that the indicator was met. 

Em a i I: ~.YD.IJt@JX.l.idJ[g<JJJ.,.flQY. 
FAX 517-335-9434 

Vehicle Inspection Form- MFR August, 2017 



STATE OF MICHIGAN 
* Please Note * REASON FOR SUBMiTTING APPliCATION: UFE SUPPORT VEHiCLE UCENSE APPLiCATION 

PART2 " New /replacement vehicles ~ vehicle must 

o Remove Vehicle From Service 
have ali equipment and fettering prior to 

o Adding A Vehicie FEES 
submitting application 

$25.00 for BLS, LALS & ALS vehicles 
o Replacement Vehicle $100.00 for each Aircraft Transport Vehicle (Fixed Wing) " lf application is incomplete, it will be retumed 

o Renewal Vehicle No fee for Medica! First Responder for- initial or renewal if received by 

o Upgrade 
license renewal expiration date Vehic!e is equipped with communications system that 

meets MEDCOM Specifications at the level of: 
o Downgrade LATE FEES APPLY AFTER UCENSE RENEWAL EXPIRATiON DATE 

o Change information Late fees are an additkmal $Hl!"Ui0 per vehicle {MFR- A.LS) LJ i st Responder o Limited 

o Specify the Change CJ Basic o Advanced 
Make Check or Money Order Payable To: 

STATE OF MICHiGAN 
Note: A replacement vehicle means a life support (Please type or print) 

agency has removed a vehicle from service LICENSE LEVEl TYPE 
and replaced it with another at the same leveL VEHICLE LOCATION 

0 i st Responder o Transport 
STREET ADDRESS 0 Basic o Non-transport 

COMPAI'W NAME 0 Limited o Aircraft Transport 

CITY STATE ZiP CJ Advanced o Air Ambulance 

FACIIJTY NUMBER REGISTERED OWNER INFORMATION 

REGISTERED OWNERS NAME (individual or Corporation) 

COMPANY ADDRESS 
MDHHS ACCOUNTING VALIDATION 

STREET ADDRESS 

CITY STATE ZiP 

--
CITY SiATE ZIP 

CONTACT PERSONS NAME 

Vt:HICLE LD. NUMBER (VIN) PHONE!t:MAlL 

=I 
RETURN APPLICATION TO: 

YE!'.R 1- MlCHlGAN DEPT OF HEALTH & HUMAN SERVICES 

DMSlON OF EMS AND TRAUMA 
PO BOX31.i437 

-- LANSING, !\IH 48909 
CURRENT LICENSE PLA.TE NUMBEFt 

I 
.......... ----~ 

BHS!EfvJS-181 (Rev. i/2018) Authority: Act 368 of P.ft •. of 1878, as amended SEE INSTRUCTIONS ON BAC!< 

-·-·---~--- ~~~~ 



MiCHIGAN DEPARTMENT OF HEALTH & HUMAN SERVICES 

EMS SECTION 

INSTRUCTiONS FOR PART 2 VEHICLE LICENSE 

VEHICLE RENEWAL APPUCAT!ONS 

When submitting an application for licensure renewal, include the pre-printed Part 2 (Life Support Vehicle App!ication, BHSi EMS 181) for each vehlcie. 
Please include an app!ication for removed vehicles as welL 

Be sure all sections of the application are completed. 

When applying for licensure renewal, any information on the pre-printed renewal application that is incorrect, please draw a line through it and enter 
the correct information either above or next to the preprinted infom1ation. 

Return all forms including correct invoice payment (if required) to the address indicated on the front of this application. (T he invoice and invoice total is 
provided on the Part i Agency License Application, BHS/EMS-180) 

late fees wm apply if the renewal packet is not received by the Hcense renewal expiration date, INCLUDING Medical First Responder agencies. 

NEW, REPLACEMENT, UPGRADE OR DOWNGRADE VEHICLE APPLICATIONS 

"' !f you are removing, replacing, upgrading or downgrading a vehicle you must to complete a separate Part 2 for each vehicle . 

., Ground transport vehicle applications shaH include a Manufacturers Certificate of Compliance {form# BHS/EMS-314) upon submission. 

.. Applications for ground transport vehicles older than 2 years from the date of manufacture shall include a Safety Inspection Form# BHS-EMS-316 
and an Ambulance Notarized Statement Form # BHS-EMS-3 i 8 

" Required Fees are specified on the front of this application. 

.. There is no fee to remove a vehicle. 

OTHER 

Any vehicle not equipped or lettered at the time of the scheduled inspection wiH not be inspected and the agency may have to reapply and re-pay the license 
application fee. 

Any application(s) received by the Michigan Department of Health & Human Services, and is not properly completed will be returned to the life support 
agency for correction. Each agency should retain copies of a!! applications and correspondence communicated to this office. 

Note: A replacement vehicle means a life support agency has removed a vehide from service and replaced that vehicle with another at the same 
license leveL 

Immediately advise the department of any changes that would alter the information contained on the licensure application. 

*The Department of Health & Human Services vlli!l not discriminate against any individual or group because cf race, sex, re!lgion, age, national origin, marital status, disability 
or poiiticai beHefs. ~f you net~d assistance with reading, \\triting or hearing. etc., under the Arnericans vvith DisabWties Act you may rnake your needs knovvn to this agency. 



MICHIGAN DEPARTMENT Of HEAlTH AND HUMAN SERVICES 
DIVISION Of EMS and TRAUMA 

PO BOX 302.07+ lANSING + Ml + 48909 

EMERGENCY MEDICAl SERVICES PERSONNEl ROSTER 
Authority: P.A. 368 of 1978, as amended 

Please list al! emergency medical services personneL Include: name, license number, level of license and license expiration 
date. · 

Failure to submit a current list of emergency medical services personnel will result in denial of the life 
support agency license application. 

LICENSE 
NAME LICENSE NUMBER *LEVEL OF LICENSE EXPIRATION DATE 

···········-········--·-·-·-··-·····-····-·-···-·····-···----·-··----·······-----··-········-·······-·······-··-···--·--- --····--·-··-·--·--·······----········---···---·- --·········----··········--·--·-·---·-·--- ----·---····-·-·-----······--·-·····-····-··-··-······ 

·-·-····------·-····-·----··-·--·--·--·---·---·--·-·-····-···--·-··-----···-·---------·-·--- -------···-·---·-·--·-----··--··---·····--·------------·-···· 

* Enter license level as follows: MFR "' Medical First Responder 
EMT ::::: Emergency Medical Technician 
EMTS = Emergency Medical Technician Specialist 
PARA = Paramedic 

As the official representative for············------··-·--···········-····--··--·--·-··········---····----·---·-···--····--··------·-····-' I hereby certify and attest that the 
personnel listed on this document are available to meet the terms of the proposed Hcense and that these personnel will be 
utilized by this life support agency in a manner that will meet all n)inimum standards and comply with the applicable rules 
promulgated by the depattment. 

Signature of official representative for the agency Date 

BHS-EMS-327 ( 1/2017) 



Michigan Department of Natural Resources- Forest Resources Division 

COOPERATIVE MUTUAL AID FIRE CONTROL AGREEMENT 
This Agreementis authorized 1967 PA 7, and Part 515 of Act 451 of 1994, as amended 

Name of Fire Organization 

···cs-ity~···st"ate···ar1crzTp···c·oa·e· .................................................................................................................................................................................... . ·l'eieiJ'iiilii·;;········-··· ................................................................................................. . 

This Cooperative Agreement made this --------- day of by and between 

. (Governing Agency Unit or Board). 

hereinafter referred to as the Cooperator; and the Michigan Department of Natural Resources (DNR), Forest Resources Division (FRO), 
hereinafter referred to as the DNI~, is entered into for the purpose of: 

(1) Placing Federal Excess Personal Property (FEPP) for local fire department's use. 

(2) Placing Department of Defense (DoD) Firefighter Program Property for local fire department's use. 

(3) Providing the closest possible cooperation on mutual objectives. 

(4) Lending effective support when either organization is committed to or beyond its capacity. 

(5) Defining purposes and responsibilities of the respective organization. 

(6) Providing purchase authority to the Cooperator through the Federal Defense Logistics Agency (DLA) Fire Equipment 
catalog. 

WITNESSETH: 

WI .. ·!EREAS: The control of timber, grass, and wildland fires is essential to an effective wildland fire control program. 

WHEREAS: The Cooperator is actively engaged in the prevention and suppression of all fires. 

WI··IEREAS: It has been determined to be advantageous to the DNR, in the proper discharge of its responsibilities, to make certain 
equipment available to the Cooperator for rural fire control. 

PARTI-FEDERALEXCESSPERSONNELPROPERTY 

NOW THEREFORE, the parties to this Agreement do hereby agree as follows: 

THE DNR AGREES: 

(1) To assist the Cooperator in providing reasonable basic protection from uncontrolled fires occurring in natural cover fuels 
and to conduct a prevention program to reduce the number of such fires. 

(2) To dispatch equipment and personnel to fires when available, and upon request from the Cooperator. 

(3) To immediately advise the Cooperator when the DNR becomes aware of any burning or threatened structure within the 
Cooperator's protection area. 

(4) The title to all accessories, tools, equipment, and sirens provided by the Cooperator which are added to FEPP equipment 
provided by the DNR will remain with the Cooperator and the Cooperator may remove same prior to returning the equipment 
to the DNR 

(5) To extend benefits of the Federal-State "Cooperative Fire Control Agreement" to enable the Cooperator to purchase 
firefighting equipment and supplies through the DLA Fire Equipment Catalog. 

THE COOPERATOR AGREES: 

(1) To dispatch a crew with equipment when available, and upon request of the DNR, to any fire within their protection area, 
defined as the area within which the Cooperator is responsible for providing fire protection services, not to include mutual 
aid response to other fire depariments. 

(2) Pay all invoices for equipment purchased through DLA. The DNR may require the Cooperator to send a copy of purchase 
orders for audit purposes. 
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(3) The Cooperator, having equipment under the Federal Excess Personnel Property Program, must provide personal liability 
and property damage insurance covering vehicles on loan to the Cooperator (required under the agreement with the 
federal government). insurance coverage by the Cooperator wm begin on the date the vehide is received by the 
Cooperator. A copy of the current insurance certificate must be kept in the vehicle for inspection purposes. The Cooperator 
must notify the DNR immediately, in writing, of all damages, vandalism or theft of tile federal excess property vehicle on loan 
under this agreement. The Cooperator must also report stolen federal excess property upon discovery to the DNR in writinfl 
and to local Law Enforcement authorities. If the Cooperator does not provide insurance on the vehicle, the vehicle MUST be 
returned to the DNR within thirty (30) days. 

(4) To make the equipment available for inspection. when requested, by a representative of the DNR. 

(5) The Cooperator cannot remove parts without written permission from the DNR. 

(6) The equipment may not be sold, junked, traded, or otherwise disposed of, but must be returned BY THE COOPERATOR 
to one of the DNR, FRO Repair Shops (Marquette in the Upper Peninsula, Gaylord in the Northern Lower Peninsula, or 
Rose Lake in the Southern Lower Peninsula), when a vehicle becomes surplus to the fire department's needs. Written 
notice is to be given to the local forest fire officer before the vehicle is returned. 

(7) Any vehicle provided will not be loaded beyond the manufacturer's recommended load capacity, and comply with the 
Michigan vehicle code. 

(8) All vehicles provided will be equipped and operated in compliance with the Michigan Vehicle Code and Occupational 
Standards applicable to their use. 

(9) All vehicles provided will be housed and under the direct control of the fire department, and used for rural and wildland fire 
protection. 

(10) The Cooperator will notify the DNR immediately in writing in the event of an accident or death involving a vehicle on loan 
to the Cooperator. 

(11) A State of Michigan license plate will continue to be used on the equipment requiring a license. 

('12) The equipment will be painted DNI~ red to correspond with the Cooperator's fire equipment and marked with both the 
Cooperator's identifying decals, and a decal furnished by the DNR. 

(i 3) The equipment must be converted for use for fire control and placed in fire service within twelve {12) months from date of 
issue to the Cooperator. 

(14) To train their personnel in proper operation of any equipment provided. 

IT IS MUTUALLY AGREED: 

(1) Suppression. When both agencies are represented at the same fire, the over-all supervisory responsibility shall lie with 
the agency concerned most directly with the object actually on fire. If both types of objects, i.e., structures and 
vegetation, are on fire simultaneously, each agency shall attend its normal responsibility, and/or play a supporting role to 
the other, based on a judgment decision as to the values involved or threatened. If immediate action is required, neither 
agency shaH be limited because of the type of object which is burning. 

(2) Training. Each agency agrees to attend/participate/assist. in those portions of the other agency's training programs which 
have a bearing on the individual agency's efficiency to the extent personnel are available. 

(3) Personal Protection. DNR employees are not trained nor certified to wear self-contained breathing apparatus. DNR 
personnel must be advised by the Cooperator when atmospheric conditions are unsafe. DNR employees may work in 
support of the Cooperator under restricted conditions such as, but not limited to, up wind from the incident or in supply 
and transport 

(4) DNI:~. tractors are not intended to be used for purposes other than wildland fire suppressions. 

(5) Other. Each agency agrees to lend its support to programs of the other agency which will increase the public awareness 
of the hazard and destruction of fire and/or make the objectives of this Agreement possible. 

(6) Employee Compensation. Each entity is responsible for the compensation of its own employees. 
(7) This agreement constitutes the complete and exclusive agreement and understanding of the parties as it relates to this 

transaction. This agreement supersedes all other prior agreements, and all ot11er communications between the parties 
relating to this transaction. 

(8) Each provision of this agreement is severable from all other provisions of this agreement and if one or more provisions of 
this agreement are declared invalid, the remaining provisions of this agreement remain in full force and effect. 

Failure to comply with any part of the Agreement will result in the forfeiture of said equipment. 

This Agreement is authorized under 1967 PA 7, Part515 of Act 451 of 1994, as amended; the Federal Cooperative Forestry Assistance 
Act of 1978; and the Federal Property and Administrative Services Act of 1949. 

PART II- DEPARTMENT of DEFENSE FIREFIGHTER PROGRAM PROPERTY 

NOW THEREEORE, the parties to this agreement, in reference to DEPARTMENT of DEFENSE FIREFIGHTER PROGRAM 
PFWPEHTY TRANSFERRED UNDER 10 U.S.C §2576(b), ADMINISTEI~ED BY THE UNITED STATES DEPARTMENT OF 
AGRICULTURE (USDA) - FOREST SERVICE. 
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THE COOPEF<ATOF< AGHEES TO: 

(1) Hequest for transfer only DoD firefighting property that can be effectively made usable and put into service for fire fighting or 
emergency services. 

(2) Convert the equipment into acceptable fire control or emergency response unit within twelve (12) months from the time of 
acquisition. 

(3) Use the aforementioned equipment only for the suppression of wildfire and/or for other emergencies which threaten the loss of 
life or property. 

(4) Provide adequate storage and maintenance for the equipment and responsible for all operational cost and repairs. 

(5) Provide access to and the right to examine all records, books papers, or documents relating to the DoD Firefighting Property to 
the Forest Service, DoD Office of Inspector General, the Comptroller General of the United States, or his authorized 
representative, and the USDA, including its Office of Inspector General, or authorized representatives. 

(6) Maintain the equipment in the Cooperator's inventory, as well as maintain property records on the equipment for a minimum of 
five (5) years after acquisition of said property (i.e. registration, insurance, final disposal). Written permission from the DNR is 
required to dispose of property retained for less than five (5) years. 

(7) Make available the said equipment for periodic inspection by a duly authorized representative of the DNF< until title has been 
transferred to the Cooperator. 

(8) Maintain the equipment in full readiness at all times. 

(9) Obtain and maintain liability insurance coverage for any vehicles in this agreement 

(10) The equipment will be painted DNf{ f-{ed, or to correspond with the Cooperator's fire equipment, and will have all of the 
Cooperator's identifying decals. 

(11) All vehicles must comply with all State and Federal regulations, as well as vehicle manufacturers loading restrictions. 

(12) Owners of Firefighter Program properiy will cooperate with Federal and State parties to ensure compliance in State and 
Federal regulations and program and property management requirements. 

(13) Accept title of said properiy in the Agency name, not an individual member of the agency. 

(14) Properly reqister the vehicle to the Cooperator, and provide appropriate license plate, once title has been transferred to the 
Cooperator. 

THE DNR AGREES TO: 

The State of Michigan will provide the Cooperator with documentation to transfer title of the above equipment, upon completion of 
conversion, with proof that the equipment has been placed into emergency service, and is properly insured. 

This Agreement will be effective from the date of execution by the DNR - FFm, and will continue in force unless terminated by either 
party by thirty days (30) written notice to H1e other, provided, however, all of the provisions herein are complied with. 

IN WITNESS WHEREOF, the parties by and through their duly qualified and acting officials have hereunto set their hands. 

Cooperator- Governing Unit Signature Date 

Cooperator- Governing Unit (Print Name) 

Fire Chief Signature 

Fire Chief (Print Name) 

Michigan Department of Natural Resources Forest Resources Division 
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Ron Popp 

From: 
Sent: 
To: 
Subject: 
Attachments: 

March 14, 2018 

Board Members: 

Zoning Administrator <zoning@whitewatertownship.org > 

Wednesday, March 14, 2018 4:20PM 
Della Benak; Cheryl A. Goss; Paul Hubbell; Lloyd Lawson; Ron Popp 
Zoning Violations 
Byrne 11573 Topview Drive.pdf 

Attached for your review is a copy of my report with respect to a complaint that I received regarding a zoning violation 
at 11573 Topview Drive, Williamsburg, Ml49690. Without being aware that we, Whitewater Township, had an 
enforcement policy and acting in good faith I attempted to resolve this issue without "heavy handed tactics" as I am now 

being accused of by some members of the community and some board members. Quite honestly, I believed that we, 
the Township, must have at one time adopted the Civil Infraction Ordinance because in reviewing other adopted 
ordinances such as the Junk Ordinance and the Dangerous Building Ordinance, I noticed that both of these ordinances 
designate the issuance of Municipal Civil Infraction Notices for violations. I also noticed that the enforcement agent for 
violations was the Grand Traverse County Sheriff' Office, which would get its authority to issue Municipal Civil Infraction 
Violat ions based upon the Township's Municipal Civil Infraction Ordinance. In addition, in October 2013 while 
conducting an inspection on Skegemog Point Road, I was instructed to begin enforcement action by a township board 
member at a residence on Skegemog Point Road near Lossie Road for violating our Junk Ordinance ....... which would be 
handled by the issuance of Municipal Civil Infraction Notices. 

YES, I took enforcement act ion against the Edward and Martine Byrne by issuing a Municipal Civil Infraction Citation, not 
knowing that we hadn't adopted an ordinance and after completing a three (3) month investigation and YES I violated 
the enforcement policy because nobody told me we had one ......... and fran kly I did my investigation based on my 
experience, which fairly follows the requirement that the Township has. I REQUESTED THE CITATION TO BE DISMISSED 
AS SOON AS I REALIZED WE DIDN 'T HAVE AN ORDINANCE ... ... .. IINTIATED THE DISMISSAL WITH THE MAGISTRATE BY 
SENDING A LEITER AND ASKING FOR DISMISSAL ON THE 27TH OF NOVEMBER 2017 .... 

I' m tired of hearing how horrible I am and I' ll be running around the Township looking for violations if the Civil Infraction 
Ord inance is passed .... . l believe that I acted in good faith in trying to do the best job I can for the citizens and taxpayers 
of Whitewater Township .. .... I'M SORRY WHAT MORE DO YOU WANT? I want direction from the Board .... since so much 
has been stirred up over this, I'm hesitant to issue the Second Violation Notice to Ms. Byrne. 

I created the attached document based upon my experience and your policy. 

Dennis L. Habedank, Zoning Administrator 

Whitewater Township 
P.O. Box 159-5777 Vinton Road 
Williamsburg Ml49690 
(231) 267-5141 Ext 21 
(231) 267-9020 (Fax) 
(231) 590-6890 (Cell) 
zoning@whitewatertownship.org 

CONFIDENTIALITY NOTICE: 



The contents of this email message and any attachments are intended solely for the addressee(s) and may contain 
confidential and/or privileged information and may be legally protected from disclosure. If you are not the intended 
recipient of this message or their agent, or if this message has been addressed to you in error, please immediately alert 
the sender by reply email and then delete this message and any attachments. If you are not the intended recipient, you 
are hereby notified that any use, dissemination, copying, or storage of this message or its attachments is strictly 
prohibited. 
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DATE: 08/2017 W[}!]~iJ~~~if[gffi1 lf@WfM~[}!]O~ coMPLAINT No._oo_1_-17 __ 

CODE ENFORCEMENT 
INVESTIGATIVE REPORT 

Complainant: Goss,Ford,Rybarsyk & Tezak Address: Residents of (Elk Lake Farms) 

City: Williamsburg State: Michigan Phone: Numerous 

Type of Violation: 0 Zoning Ordinance 0 Junk Ordinance 0 Noise Ordinance Oother 

Synopsis of Complaint: Violation Article 3 - Accessory Building - No Primary Use- Shed on vacant lot 

Location of Alleged Violation: 11573 Topview Dr. Williamsburg, Ml 49690 

037 00 Property Owner: Byrne, Edward & Martine Property I. D.#: 28 -13- 340 

Site Visit:0ves DNo Date:~~~ Time of Visit:~ : ~ ffiAM - ilPM 

Alleged Violation Confirmed: _0_ Yes _D_No Comments: VIOLATION - Storage shed/Vacant lot 

PRIORITY FOR CODE ENFORCEMENT 

D 1. Violations that present an imminent threat to public health and safety or welfare; 

D 2. Violations affecting storm drainage, wetlands, and/or adjacent areas; 

0 3. Construction of non-permitted structures; 

0 4. Multiple complaints received on the same property; 

0 5. Zoning Ordinance and/or Junk- Noise violations; and 

D 6. All other violations 

CRITERIA FOR ESTABLISHING PRIORITY 

Violations listed lower in the priority list may be moved to a higher ranking if they have one or more of the 
following aggravating circumstances: 

01. The actions leading to the violation(s) are deliberate; 

D 2. The violation causes economic harm to individuals or the Township as a whole; 

03. The alleged violator is receiving significant economic benefit from the continued violation(s); 

D 4. The physical size or the extent of the violation is significant; 
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Complaint # _0_0_1-_1_7 __ _ 

0s. The violation(s) has/have existed uncorrected for a significant period of time; 

06. There is a previous history of complaints and code enforcement on the subject property and/or with 

the alleged violator; 

[2]7. There is community interest in the violation expressed by the receipt of multiple complaints from 

separate individuals or by a complaint by a citizens group. 

0. After reasonable efforts have been made, there is little likelihood of obtaining voluntary compliance; 

and 

0. The violation(s) is/are flagrant and visible to the public. 

APPLICABILITY 

[2]1. GENERAL APPLICABILITY- applies to all code enforcement carried out by Township employees and/or 

officials. 

02. NON-APPLICABILITY- to Deeds, Covenants and Restrictions, these conditions are enforceable through 

private legal actions and not the Township. 

INITIATION OF CODE ENFORCEMENT 

ill Citizen Complaint ilAnonymous Complaint _0_Report by Township Staff or Official 

VENUE OF COMPLAINT: 
Section 4 Whitewater Township 11573 Topview Drive, Williamsburg, Michigan 49690 

NAME OF INVESTIGATOR: Dennis L. Habedank, Zoning Administrator 

DATE:~~E_ TIME:_1_1 _:_QQ__0M/DM 

location of Site Visit: 11573 Topview Drive (Elk Lake Farms), Williamsburg, Ml 49690 

Site Access: DGranted by Owner DPermission Denied Dby Search Warrant w/GT Sheriff 

Violations Observed: Storage shed was observed from Topview Drive on the north side of the driveway 

in the front yard of a vacant lot- original home was destroyed by fire prior to current ownership. 

conditions Observed: From road right-of-way observed storage shed on vacant lot. 

Witnesses Interviewed: Witness GOSS talked to Byrne at the time shed was dropped off and asked him 
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Complaint # _0_0_1-_1_7 ___ _ 

if he had talked to Zoning Administrator - Bryne stated no. 

Evidence Obtained: Aerials of property and photographs of the shed. 

DISCUSSIONS 

Owner: I had (1) telephone conversation with Mr. Byrne prior to issuing (1st) Notice and informed him that the 

Ordinance doesn't allow him to have a shed on vacant lot, he said he would think about removing it; and Mr. Byrne 

informed me that he had no immediate plans to construct a home. 1st Notice was issued on September 26, 2017 

and I began calling Byrne and leaving messages on a regular basis, since the phone calls went unanswered. 

Occupants: None, this is a vacant lot and the primary structure was destroyed by fire some time ago. The 

Byrne's purchased the lot in April 2016. 

Responsible Persons: Martine Byrne, who I discovered is the mother of Edward, called (end of Nov) stated she 

had acquired the property from he son and wasn 't aware that the shed was in violation of the Ordinance and 

would have the shed remove as quickly as possible. 

Actions Necessary to Correct Violations: 
REMOVE SHED- Unfortunately the Planning Commission removed the ability of the property owner to have an 

accessory building if a primary use was being established when the definition of Accessory Building was revised. 

The revision could now impact the Agricultural District because the term "primary building" was inserted. 

Recommended Enforcement Action and Timeline: Martine Byrne and I discussed the removal of the shed 

and that I would give her adequate time to remove the shed - since Winter was upon us and she had acquired 

this problem. 

ENFORCEMENT LEVELS 

0 Voluntary Compliance Date: __j __j __ 

0 Written Notice to Correct Date: ~ .l:3_j J!.__ 

0 Second Notice to Correct Date: __j __) __ 

0 Township Board Action/Refer to Grand Traverse County Sheriff Date:__/__/ __ 
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Cheryl A. Goss 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Ms. Goss, 

Robert Kingan <rjkingon@prodigy.net> 
Friday, March 16, 2018 3:19 PM 
Cheryl A. Goss 
Lon Bargy; Liz Atkinson 
Milton Township Waterfront Park 
2018 WT MT MOU.doc; 2018 WTMT collaboration letter.docx 

Recently, Lon Bargy, Supervisor of Milton Township (MI), talked with Paul Hubble regarding possible support 
from Whitewater Township (WI) for MT's application to the Michigan Natural Resources Trust Fund 
(l\1NRTF). MT has added a waterfront park at the very north end of Elk Lake and is seeking grant funds from the 
l\1NRFT to make substantial improvements to the property. More details are provided in the attachments to this 
message. 

As a part of the grant award process, the applicant gains competitive points for demonstrating collaboration with 
other government units. It is in this context that we are asking that WT Board consider entering into a 
Memorandum of Understanding (MOU) with MT. A draft MOU is attached. We are asking for a commitment of a 
annual contribution (to be determined by you) for a number of years (to be determined by you). 

The application is due April 1st and we realize that your next Board meeting is March 27th. But, I believe that we 
can finalize the documents in the ensuing three days if approved by your Board. 

Please contact we with any questions you may have. 

Respectfully, 

Bob Kingon 
Milton Township 
Parks and Recreation Committee 
231-322-6055 
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Draft 3/15/2018 

Memorandum of Understanding 

Between 

MILTON TOWNSHIP 

And 

WHITEWATER TOWNSHIP 

This Memorandum of Understanding (MOU) sets the terms and understanding between Milton 
Township (MT) and Whitewater Township (WT) to enhance the utilization of the Milton 
Township Waterfront Park (Park) by residents of both Townships. 

Background 

For many years, Milton Township has owned and maintained a 44-acre park located in the 
Village of Kewadin, between Cairn Highway, Cherry A venue, and Indian Road. The park 
includes a children's playground, soccer fields, ball diamonds, a walking path, six tennis and two 
basketball courts. The park also has a concession stand and restrooms for park patrons. The focus 
of Milton Township is to make it a year-round park with activities for all age groups and all 
levels of physical fitness. The park is utilized by residents of surrounding communities as well as 
MT residents. 

In 2014 and 2015, MT had the opportunity to purchase three properties that enabled the 
establishment of a waterfront park on northern end of Elk Lake (see image1 ). 

Phase I will result in the Park being open to the public in Summer of2018. The work to be 
accomplished by that time includes the removal of existing structures, creation of parking areas, 
installation of an improved drive to the recycling area, creating a crosswalk across Cairn 
Highway, reconfiguring and paving the drive to a newly installed Universally Accessible (UA) 
kayak launch and the existing boat ramp and installing signage. MT is planning for an 
expenditure of MT funds approximating $90,000 to complete this work prior to opening the park. 
Grant funds from other sources have also contributed to the purchase and installation of the UA 
kayak launch. 

Phase II will be building out the remaining amenities in the Park. The major project is the 
renovation of the existing lodge into a pavilion with UA restrooms at the lower level. MT is 
applying for a grant from the Michigan Natural Resources Trust Fund to assist in financing these 
Park developments. 



Draft 3/15/2018 

Phase III will be to provide safer access to the Park from adjacent neighborhoods and the 
existing 44 acre MT recreation park. At this time, there are no sidewalks in Kewadin- requiring 
people to walk on the road shoulders. Cairn Highway is a heavily traveled road with a 45 MPH 
speed limit. The installation of sidewalks will also be considered. 

The trail between the two parks will be through easement established to erect and maintain 
commercial power line towers. However, further permissions will need to be acquired before 
improvements can be made. Installation of sidewalks will also be considered. 

Purpose 

The addition of the Milton Township Waterfront Park will provide the residents of Whitewater 
Township with the opportunity to enjoy the newly established beach and swim area on Elk Lake 
and Park amenities that will include playground equipment, picnic tables on the grounds and in 
the pavilion and a boat launching area that includes a UA kayak launch. This Park is adjacent the 
Kewadin Natural Area that provides unique viewing of wildlife. 

Agreement to this MOU commits Milton Township to providing full access to the amenities of 
the Milton Township Waterfront Park to the residents of Whitewater Township. 

Agreement to this MOU commits Whitewater Township to providing Milton Township with 
$ annually to assist Milton Township in the operation and maintenance of the Park. 

Execution 

When Phase I is completed, both Townships agree to publicize the availability of the Milton 
Township Waterfront Park to its residents and fulfilling the terms on agreement as specified 
under Purpose above. 

Funding 

Whitewater Township will provide Milton Township with$ ___ annually to assist Milton 
Township in the operation and maintenance of the Park. 

Duration 

This MOU is at-will and may be modified by mutual consent of authorized officials from both 
Townships. This MOU shall become effective upon signature by the authorized officials from 
both Townships and will remain in effect until modified or terminated by any one of the partners 
by mutual consent. In the absence of mutual agreement by the authorized officials from both 
Townships this MOU shall end on December 31, 202 _. 



Contact Information 

Whitewater Township 
Ron Pop 
Supervisor 
P. 0. Box 159 
Williamsburg, MI 49690 
231-267-5141 Ext. 23 
supervisor@whitewatertownship.org 

Milton Township 
Lon Bargy 
Supervisor 
P. 0 . Box 309 
Kewadin, MI 49648 
231-645-0841 
supbargy@hotmail.com 

_______________ Date: _______ _ 
Ron Pop 
Supervisor 
Whitewater Township 

_______________ Date: _______ _ 
Lon Bargy 
Supervisor 
Milton Township 

Draft 3115/2018 
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Milton Township 
P. 0. Box 309 
Kewadin, MI 49648 

Elk Rapids Township Letterhead 

Attn: Lon Bargy Supervisor 

Dear Mr. Bargy, 

Draft 3/15/2018 

Whitewater Township welcomes the opportunity to collaborate with Milton 
Township in promoting access to and sharing the use of the Milton Township 
Waterfront Park (Park) with residents of our Township. 

We also offer to assist with maintenance of the Park to help offset the recurring, 
additional costs that Milton Township will incur in adding this recreational asset to 
our communities. 

The enclosed Memorandum of Understanding more formally recognizes our sharing 
relationship. 

We fully support the development of the Park as specified in your application to the 
Michigan Natural Resources Trust Fund. 

Sincerely, 

Ron Pop 
Supervisor 
P. 0. Box 159 
Williamsburg, MI 49690 
231-267-5141 Ext. 23 
supervisor@whi tewatertownshi p. org 



CLERK'S MEMO 

To: Whitewater Township Board 

From: Cheryl A Goss, Clerk 

Date: 03/23/2018 

Re: 2017/2018 Fiscal Year Budget Amendments 

Attached please find the budget document showing which cost centers (departments) are 
over budget for this fiscal year. The following budget amendments are recommended. 

General Fund Description Acct# Debit($) Credit($) 
Liability Insurance 101-865-820 2,200 
Workers Compensation 101-865-821 4,400 
Capital Expenditure 101-901-970 2,100 
Land 101-901-971 1,500 
Contingency 1 01-890-890 10,200 

Fire Fund Description Acct# Debit($) Credit($) 
Social Security (Employer) 206-862-715 200 
Medicare (Employer) 206-862-716 100 
Contingency 206-890-890 300 

Park Fund Description Acct# Debit($) Credit($) 
Social Security (Employer) 208-862-715 200 
Medicare (Employer) 208-862-716 100 
Contingency 208-890-890 300 

Recreation Fund Description Acct# Debit($) Credit($) 
Social Security (Employer) 209-862-715 150 
Medicare (Employer) 209-862-716 50 
Office Supplies/Expense 209-757-727 200 

On 11114/2017, the board approved diverting certain General Fund planned budgeted 
transfers (Road Fund, Road Repair/Replacement Fund, and Recreation Fund) to the costs 
of the 8380 Old M-&2 Renovation/Addition Project. Treasurer Benak recently brought to 
my attention that those three funds need budget amendments in the 699 accounts to show 
that the planned-for transfers are not being made into those funds. The following budget 
amendments are recommended. 

(continued) 



Clerk's Memo 
Page 2 
03/23/2018 

Road Fund Description 
Transfers from Other Funds 
Road Brining Service 
Street Lights 
Fund Balance 

Road Repair/Replacement 
Transfers from Other Funds 
Road Repair 

Recreation Fund 
Transfers from Other Funds 
Capital Expenditure 
Contingency 
Fund Balance 

Acct# 
203-931-699 
203-446-846 
203-446-921 
203-000-390 

Acct# 
204-000-699 
204-000-935 

Acct# 
209-000-699 
209-757-970 
209-890-890 
209-000-390 

Debit($) Credit($) 
16,000 

7,550 
450 

8,000 

Debit($) Credit($) 
100,000 

100,000 

Debit($) Credit($) 
20,000 

3,900 
14,000 
2,100 

An appropriate motion would be: Motion to approve 2017/2018 budget amendments as 
outlined in Clerk's Memo dated 03/23/2018. 

### 

• Page 2 



Whitewater Township 

Month: 3/31/2018 
Fund: 101-GENERALFUND 

Revenues 
Dept: 000 

402 Property Taxes 

445 Penalties & Interest 

447 Property Tax Admin Fees 

448 Collection Fees 

451 Franchise Fees 

4 76 Licenses & Permits 

566 State Grants 

57 4 State-Shared Revenues 

575 Swamp Taxes/Comm Forest Distri 

590 Grants-Private Sources 

607 Service Fees 

608 Interment Fees 

633 Election Reimbursement 

642 Sale of Cemetery Lots 

643 Miscellaneous Sales 

665 Interest Earned 

668 Oil & Gas Lease 

670 Cell Tower Lease 

671 Other Revenues 

673 Sale of Fixed Assets 

678 Gypsy Moth Assessment 

687 Refunds 

699 Transfers From Other Funds 

Dept: 000 

Total Revenues 

Expenditures 
Dept: 101 Township Board 

702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

802 Audit & Accounting Services 

804 Professional Services 

817 Clean Up Day Services 

Prior 
Year 

Actual 

120,851 

1,353 

59,806 

4,165 

38,512 

1,645 

80,216 

215,150 

27,731 

0 

750 

100 

6,144 

1,050 

30 

2,210 

0 

38,329 

2,002 

0 

0 

47 

57,906 

657,997 

657,997 

8,920 

1,077 

0 

0 

1,145 

376 

6,476 

0 

8,050 

BUDGET WORKSHEET 

--------------------------------Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

118,600 

0 

54,000 

3,850 

30,000 

1,500 

0 

199,349 

25,000 

0 

700 

500 

2,500 

300 

0 

1,500 

0 

36,000 

0 

0 

0 

0 

0 

473,799 

473,799 

7,800 

200 

0 

0 

1,700 

1,500 

6,800 

500 

9,000 

118,600 

0 

54,000 

3,850 

30,000 

1,500 

0 

199,349 

25,000 

0 

700 

500 

2,500 

300 

0 

1,500 

0 

36,000 

0 

0 

0 

0 

0 

473,799 

473,799 

7,800 

200 

0 

0 

1,700 

1,500 

6,800 

500 

9,000 

77,359 

26 

55,008 

0 

23,575 

2,135 

0 

179,707 

28,380 

0 

2,625 

950 

2,558 

1,800 

47 

2,007 

0 

32,834 

891 

0 

0 

29 

0 

409,931 

409,931 

7,840 

1,056 

0 

0 

1,238 

887 

6,628 

0 

8,050 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

(6) (7) 

Requested Recommended 

118,600 

1,300 

54,000 

3,850 

30,000 

1,500 

0 

212,000 

25,000 

0 

1,000 

500 

0 

300 

0 

1,500 

0 

39,800 

200 

0 

0 

0 

0 

489,550 

489,550 

7,800 

200 

500 

120 

1,700 

1,500 

6,800 

500 

9,000 

118,600 

1,300 

54,000 

3,850 

30,000 

1,500 

0 

212,000 

25,000 

0 

1,000 

500 

0 

300 

0 

1,500 

0 

39,800 

200 

0 

0 

0 

0 

489,550 

489,550 

7,800 

200 

500 

120 

1,700 

1,500 

6,800 

500 

9,000 

Page: 1 
3/23/2018 

9:04am 

(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month: 3/31/2018 
Fund: 101 -GENERAL FUND 

Expenditures 
Dept: 101 Township Board 

830 Pension Plan 

840 Dues and Memberships 

852 Promotional Expenses 

853 Finance Charges 

854 Late Fees 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

901 Publishing 

902 Printing 

903 Township Newsletter Expense 

940 Equipment Rental 

941 Postage Meter Rental/Fees 

955 Grand Vision 

956 Miscellaneous Expense 

957 Boardman River Project 

958 Gypsy Moth Program 

959 Scrap Tire Expense 

964 Refunds 

Dept: 171 Supervisor 
702 Salaries 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

Dept: 195 Elections 
703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

847 Software Support 

Prior 
Year 

Actual 

3,108 

3,299 

0 

0 

0 

124 

0 

138 

640 

0 

954 

1,049 

931 

0 

79,118 

0 

0 

254 

1,653 

117,312 

27,780 

0 

0 

10 

22 

979 

0 

101 

28,892 

8,817 

0 

0 

2,651 

1,389 

123 

BUDGET WORKSHEET 

-------------------------------Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

3,300 3,300 3,138 0 

3,600 3,600 3,369 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

200 200 0 0 

300 300 0 0 

500 500 97 0 

500 500 2,100 0 
----

0 0 13 0 

1,800 1,800 871 0 

1,100 1,100 1,049 0 

1,000 1,000 931 0 

0 0 0 0 

1,000 1,000 0 0 

0 0 0 0 

0 0 0 0 

300 300 166 0 

500 500 29 0 

41 ,600 t/ 0 

26,780 26,780 25,750 0 

0 0 0 0 

0 0 0 0 

250 250 232 0 

25 25 0 0 

1,200 1,200 404 0 

250 250 0 0 

250 250 0 0 

28,755 

7,000 

0 0 0 0 

0 0 0 0 

1,800 1,800 578 0 

1,200 1,200 535 0 

1,000 1,000 0 0 

(6) (7) 

Requested Recommended 

3,300 3,300 

3,600 3,600 

0 0 

0 0 

0 0 

200 200 

300 300 

500 500 

2,000 2,000 

100 100 

1,800 1,800 

1,100 1,100 

1,000 1,000 

0 0 

1,000 1,000 

0 0 

0 0 

300 300 

500 500 

43,820 43,820 

26,780 26,780 

1,670 1,670 

390 390 

250 250 

25 25 

600 600 

250 250 

250 250 

30,215 30,215 

5,000 5,000 

200 200 

100 100 

1,800 1,800 

1,200 1,200 

1,000 1,000 

Page: 2 
3/23/2018 

9:04am 

(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month: 3/31/2018 

Fund: 101- GENERAL FUND 
Expenditures 

Dept: 195 Elections 
860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

901 Publishing 

970 Capital Expenditure 

Dept: 209 Assessor 
702 Salaries 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

807 Assessing Services 

847 Software Support 

880 Education & Training 

901 Publishing 

Dept: 210 Attorney 
801 Legal Services 

Dept: 215 Clerk 
702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

840 Dues and Memberships 

847 Software Support 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

901 Publishing 

Dept: 247 Board of Review 
702 Salaries 

715 Social Security (Employer) 

716 Medicare (Employer) 

Prior 
Year 

Actual 

401 

283 

0 

429 

0 

14,093 

1,200 

0 

0 

571 

841 

21 ,008 

600 

0 

0 

24,220 

10,343 

BUDGET WORKSHEET 

- ---- ---------------------- Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

500 500 218 0 

250 250 95 0 

300 300 0 0 

500 500 77 0 

4,000 4,000 0 0 

16,550 0 

1,200 1,200 1,200 0 

0 0 0 0 

0 0 0 0 

300 300 657 0 

1,000 1,000 757 0 

21 ,500 21 ,500 21,428 0 

700 700 605 0 

0 0 0 0 

0 0 0 0 

24,700 0 

(6) (7) 

Requested Recommended 

500 500 

250 250 

300 300 

500 500 

0 0 

10,850 10,850 

1,200 1,200 

75 75 

20 20 

300 300 

1,000 1,000 

25,000 25,000 

700 700 

0 0 

0 0 

28,295 28,295 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

30,000 30,000 12,27 4 0 30,000 30,000 0 

===1o=.34=3 -==3=o.=oo=o -=::r=:===-.-====:::;;;:=F;;~'===o ==3=o.=oo=o -==3=o=.oo=o ====o 

28,314 27,295 27,295 26,245 0 27,295 27,295 0 

6,404 8,100 8,100 7,504 0 8,500 8,500 0 

0 0 0 0 0 2,220 2,220 0 

0 0 0 0 0 520 520 0 

1,062 1,200 1,200 819 0 1,200 1,200 0 

102 300 300 64 0 300 300 0 

120 120 120 120 0 120 120 0 

2,034 2,250 2,250 2,136 0 2,250 2,250 0 

571 600 600 354 0 600 600 0 

420 250 250 172 0 250 250 0 

802 800 800 414 0 800 800 0 

808 2,500 2,500 0 0 2,500 2,500 0 

40,637 43,415 0 46,555 46,555 0 

708 950 950 250 0 950 950 0 

0 0 0 0 0 60 60 0 

0 0 0 0 0 15 15 0 



Whitewater Township 

Month: 3/31/2018 

Fund: 101- GENERAL FUND 
Expenditures 

Dept: 247 Board of Review 
727 Office Supplies & Expense 

728 Postage 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

901 Publishing 

Dept: 253 Treasurer 
702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

804 Professional Services 

840 Dues and Memberships 

847 Software Support 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

901 Publishing 

Dept: 265 Township Hall & Grounds 
703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

740 Operating Expense & Supplies 

809 Lawn Maintenance Services 

810 Janitorial Services 

811 Waste Removal Services 

845 Snowplowing Services 

851 Internet/Website 

922 Electricity 

923 Electric Heat 

924 Telephone 

930 Facility Repairs/Maintenance 

931 Office Equipment Repairs/Main! 

Prior 
Year 

Actual 

0 

0 

0 

75 

30 

34 

847 

27,780 

6,038 

0 

0 

1,319 

1,799 

0 

0 

1,237 

1,057 

149 

556 

11 

39,946 

97 

0 

0 

953 

485 

1,300 

180 

1,058 

765 

2,493 

2,554 

2,378 

957 

3,239 

BUDGET WORKSHEET 

------------------------------Current Year-----------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

50 50 0 0 

0 0 0 0 

100 100 0 0 

200 200 0 0 

500 500 30 0 

400 400 0 0 

2,200 0 

26,780 26,780 25,750 0 

6,500 6,500 5,894 0 

0 0 0 0 

0 0 0 0 

1,600 1,600 796 0 

2,256 2,256 1,628 0 

0 0 460 0 

100 100 0 0 

1,400 1,400 1,248 0 

1,200 1,200 857 0 

350 350 0 0 

800 800 65 0 

125 125 13 0 

41 ,111 0 

2,500 2,500 167 0 

0 0 0 0 

0 0 0 0 

1,300 1,300 849 0 

1,000 1,000 895 0 

1,500 1,500 1,300 0 

200 200 180 0 

1,500 1,500 787 0 

1,500 1,500 1,051 0 

2,250 2,250 1,725 0 

3,000 3,000 3,060 0 

2,250 2,250 2,492 0 

10,000 10,000 6,409 0 

3,000 3,000 1,780 0 

(6) (7) 

Requested Recommended 

50 50 

0 0 

100 100 

200 200 

500 500 

400 400 

2,275 2,275 

26,780 26,780 

7,500 7,500 

2,130 2,130 

500 500 

1,600 1,600 

2,256 2,256 

0 0 

100 100 

1,400 1,400 

1,200 1,200 

350 350 

800 800 

125 125 

44,741 44,741 

2,500 2,500 

155 155 

40 40 

1,300 1,300 

1,000 1,000 

1,500 1,500 

200 200 

1,500 1,500 

1,500 1,500 

2,250 2,250 

3,000 3,000 

2,500 2,500 

10,000 10,000 

3,000 3,000 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month 3/31 /2018 

Fund: 101- GENERAL FUND 
Expenditures 

Township Hall & Grounds 

Dept: 276 Cemetery 
703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

7 40 Operating Expense & Supplies 

808 Cemetery Sexton 

809 Lawn Maintenance Services 

847 Software Support 

922 Electricity 

930 Facility Repairs/Maintenance 

Dept: 400 Planning Commission 
702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

804 Professional Services 

840 Dues and Memberships 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Train ing 

901 Publishing 

902 Printing 

Planning Commission 

Dept: 405 Zoning Administrator/Planning 
702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

803 Medical Professional Services 

804 Professional Services 

830 Pension Plan 

847 Software Support 

Prior 
Year 

Actual 

16,459 

65 

0 

0 

240 

115 

2,030 

0 

272 

860 

3,582 

2,800 

1,100 

0 

0 

7 

0 

437 

0 

0 

0 

229 

96 

0 

4,669 

9,086 

0 

0 

0 

73 

9 

0 

437 

0 

0 

BUDGET WORKSHEET 

------------------------- --- -Current Year----------------------------
Original Amended Actual Thru Estimated 
Budgel Budget March Total 

30,000 0 

1,000 1,000 95 0 

0 0 0 0 

0 0 0 0 

1,000 1,000 293 0 

2,000 2,000 950 0 

4,000 4,000 3,375 0 

0 0 0 0 

300 300 257 0 

4,000 4,000 1,314 0 

12,300 0 

9,000 9,000 4,580 0 

3,000 3,000 2,400 0 

0 0 0 0 

0 0 0 0 

1,000 1,000 0 0 

2,300 2,300 0 0 

15,000 15,000 0 0 

0 0 0 0 

350 350 0 0 

0 0 0 0 

2,850 2,850 0 0 

1,000 1,000 727 0 

1,000 1,000 0 0 

35,500 0 

30,000 30,000 27,555 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

300 300 120 0 

150 150 36 0 

150 150 0 0 

1,250 1,250 0 0 

0 0 0 0 

0 0 1,350 0 

(6) (7) 

Requested Recommended 

30,445 30,445 

1,000 1,000 

62 62 

15 15 

1,000 1,000 

3,700 3,700 

5,000 5,000 

0 0 

300 300 

4,000 4,000 

15,077 15,077 

8,000 8,000 

3,600 3,600 

720 720 

170 170 

1,000 1,000 

1,500 1,500 

10,000 10,000 

0 0 

500 500 

0 0 

1,500 1,500 

1,000 1,000 

500 500 

28,490 28,490 

50,000 50,000 

0 0 

3,100 3,100 

725 725 

300 300 

150 150 

150 150 

1,250 1,250 

0 0 

1,500 1,500 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month: 3/31/2018 

Fund: 101 - GENERAL FUND 
Expenditures 

Dept: 405 Zoning Administrator/Planning 
860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

Zoning Administrator/Piannin 

Dept: 410 Zoning Board of Appeals 

702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

728 Postage 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Training 

901 Publishing 

Zoning Board of Appeals 

Dept: 803 Historical Society 
703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

Historical Society 

Dept: 852 Employee Health Insurance 
714 Health Insurance 

Employee Health lnsura 

Dept: 862 Soc Sec/Medicare (Employer) 
715 Social Security (Employer) 

716 Medicare (Employer) 

Dept: 865 Insurance 
820 Liability Insurance 

821 Workers Compensation 

Dept: 890 Contingency 
890 Contingency 

Dept: 901 Capital Expend~ure 

970 Capital Expenditure 

Prior 
Year 

Actual 

224 

0 

32 

9,861 

510 

200 

0 

0 

9 

0 

0 

133 

209 

1,061 

1,050 

0 

0 

0 

0 

1,050 

0 

0 

7,773 

1,818 

9,591 

11 ,597 

79 

11 ,676 

2,649 

2,649 

400 

BUDGET WORKSHEET 

-------------------------------- Current Year ------------------------------
Original Amended Actual Thnu Estimated 
Budget Budget March Total 

300 300 120 0 

250 250 0 0 

250 250 139 0 

32,650 

1,680 

600 600 300 0 

0 0 0 0 

0 0 0 0 

25 25 7 0 

50 50 0 0 

100 100 0 0 

250 250 356 0 

600 600 439 0 

3,305 0 

1,200 1,200 650 0 

0 0 0 0 

0 0 0 0 

300 300 0 0 

25 25 0 0 

1,525 0 

0 0 0 0 

0 0 

9,700 9,700 8,603 0 

2,300 2,300 2,013 0 

12,000 0 

12,000 12,000 14,128 0 

5,500 5,500 9,853 0 

17,500 0 

25,000 23,500 0 0 

25,000 0 

5,000 1,000 3,032 0 

(6) (7) 

Requested Reccmmended 

300 300 

250 250 

250 250 

57,975 57,975 

1,680 1,680 

600 600 

145 145 

35 35 

25 25 

250 250 

100 100 

400 400 

600 600 

3,835 3,835 

1,200 1,200 

75 75 

20 20 

300 300 

25 25 

1,620 1,620 

0 0 

0 0 

0 0 

0 0 

0 0 

13,000 13,000 

4,000 4,000 

17,000 17,000 

25,000 25,000 

25,000 25,000 

5,000 5,000 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



BUDGET WORKSHEET 

Page: 7 
3/23/2018 

Whitewater Township 9:04am 

Prior --------------------------------Current Year------------------------------ (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31 /2018 Actual Budget Budget March Total Requested Recommended Adopted 

Fund: 101 -GENERAL FUND 
Expenditures 

Dept 901 Capital Expenditure 
971 Land 0 0 1,500 2,925 0 0 0 0 

Capital Expenditure 400 5,000 ~ 0 5,000 5,000 0 

Dept: 966 Transfers Out 
999 Transfers To Other Funds 201,506 283,000 291,000 291,000 0 226,000 226,000 0 

201,506 283,000 \I 0 226,000 226,000 0 

Total Expenditures 538,794 686,111 686,111 577,169 0 647,193 647,193 0 

GENERAL FUND 119,203 -212,312 -212,312 -167,238 0 -157,643 -157,643 0 



BUDGET WORKSHEET 

Page: 8 
3/23/2018 

Whitewater Township 9:04am 

Prior --------------------------------Current Year------------------------------ (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31 /2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 203 - ROAD FUND 

Revenues 
Dept: 000 

452 METRO Act Fees 7,110 6,400 6,400 6,981 0 6,400 6,400 0 

665 Interest Earned 24 5 5 35 0 5 5 0 

Dept: 000 7,134 6,405 6,405 7,016 0 6,405 6,405 0 

Dept: 931 Transfers IN 
699 Transfers From Other Funds 15,000 16,000 16,000 0 0 5,000 5,000 0 

Transfers IN 15,000 16,000 16,000 0 0 5,000 5,000 0 

Total Revenues 22,134 22,405 22,405 7,016 0 11,405 11,405 0 

Expenditures 
Dept: 446 Road Right of Way 

846 Road Brining Service 12,403 20,000 20,000 12,403 0 20,000 20,000 0 

921 Street Lights 1,430 2,000 2,000 1,381 0 2,000 2,000 0 

Road Right of Wa 13,833 22,000 0 22,000 22,000 0 

Dept: 890 Contingency 
890 Contingency 0 0 0 0 0 0 0 0 

0 0 0 0 0 0 

Total Expenditures 13,833 22,000 22,000 13,784 0 22,000 22,000 0 

ROAD FUND 8,301 405 405 -6,768 0 -10,595 -10,595 0 



BUDGET WORKSHEET 
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Whitewater Township 9:04am 

Prior --------------------------------Current Year------------------------------ (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31/2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 204- ROAD REPAIR/REPLACEMENT FUND 

Revenues 
Dept: 000 

665 Interest Earned 236 5 5 243 0 5 5 0 

699 Transfers From Other Funds 100,000 100,000 100,000 0 0 100,000 100,000 0 

Dept: 000 100,236 100,005 100,005 243 0 100,005 100,005 0 

Total Revenues 100,236 100,005 100,005 243 0 100,005 100,005 0 

Expenditures 
Dept: 000 

935 Road Repair 0 197,000 197,000 89,460 0 100,000 100,000 0 
I 

0 197,000 7 0 100,000 100,000 0 

Dept: 890 Contingency 
890 Contingency 0 25,000 25,000 0 0 18,000 18,000 0 

0 25,000 0 18,000 18,000 0 

Total Expenditures 0 222,000 222,000 89,460 0 118,000 118,000 0 

ROAD REPAIR/REPLACEMENT FUND 100,236 -121,995 -121 ,995 -89,217 0 -17,995 -17,995 0 



Whitewater Township 

Month: 3/31 /2018 

Fund: 206- FIRE FUND 
Revenues 

Dept: 000 
402 Property Taxes 

445 Penalties & Interest 

590 Grants-Private Sources 

630 Rural Fire Dept Rental Fee 

635 Mutual Aid 

637 Cost Recovery 

665 Interest Earned 

671 Other Revenues 

673 Sale of Fixed Assets 

674 Rural Fire Dissolution Funds 

675 Contributions 

679 GTB Inspection Services 

687 Refunds 

699 Transfers From Other Funds 

Dept: 000 

Total Revenues 

Expenditures 
Dept: 336 Fire Dept 

702 Salaries 

703 Wages 

704 Wages {Officers) 

705 Training Wages 

707 Run Wages 

713 Other Benefits 

714 Health Insurance 

715 Social Security (Employer) 

716 Medicare (Employer) 

721 Loss of Wage 

727 Office Supplies & Expense 

728 Postage 

739 Fuel & Oil 

7 40 Operating Expense & Supplies 

747 Uniforms 

801 Legal Services 

803 Medical Professional Services 

804 Professional Services 

Prior 
Year 

Actual 

185,227 

0 

0 

6,000 

0 

0 

632 

0 

0 

0 

0 

0 

0 

0 

191,859 

191 ,859 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

303 

0 

0 

0 

0 

200 

BUDGET WORKSHEET 

------------ ------------------ Current Year-----------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

191,000 

0 

0 

8,000 

0 

0 

200 

0 

0 

0 

0 

0 

0 

0 

199,200 

199,200 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

200 

10 

400 

2,000 

0 

0 

0 

500 

191 ,000 

0 

0 

8,000 

0 

0 

200 

0 

0 

0 

0 

0 

0 

0 

199,200 

199,200 

5,000 

5,000 

2,500 

0 

0 

0 

0 

0 

0 

0 

200 

10 

400 

2,000 

0 

0 

0 

500 

127,980 0 

0 0 

0 0 

10,000 0 

0 0 

0 0 

414 0 

0 0 

0 0 

0 0 

100 0 

0 0 

135 0 

0 0 

138,629 0 

138,629 0 

432 0 

891 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

19 0 

2 0 

343 0 

2,333 0 

0 0 

0 0 

0 0 

0 0 

(6) (7) 

Requested Recommended 

191,000 

0 

0 

0 

0 

0 

300 

0 

0 

180,000 

0 

0 

0 

0 

371 ,300 

371 ,300 

70,000 

5,000 

4,450 

15,000 

15,000 

0 

5,500 

0 

0 

0 

1,000 

150 

3,000 

2,000 

5,000 

1,500 

5,000 

1,000 

191 ,000 

0 

0 

0 

0 

0 

300 

0 

0 

180,000 

0 

0 

0 

0 

371,300 

371 ,300 

70,000 

5,000 

4,450 

15,000 

15,000 

0 

5,500 

6,800 

1,600 

0 

1,000 

150 

3,000 

2,000 

5,000 

1,500 

5,000 

1,000 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month: 3/31/2018 

Fund: 206- FIRE FUND 
Expenditures 

Dept: 336 Fire Dept 
809 Lawn Maintenance Services 

810 Janitorial Services 

811 Waste Removal Services 

812 Septic Services 

814 Mutual Aid 

815 Contractual Services (hazmat) 

818 Rural Fire Dept Assessment 

823 State Unemployment 

830 Pension Plan 

840 Dues and Memberships 

845 Snowplowing Services 

851 Internet/Website 

854 Late Fees 

855 Community Education 

860 Mileage Reimbursement 

865 Meai/Lodg ing Expense 

880 Education & Training 

901 Publishing 

920 Natural Gas 

922 Electricity 

924 Telephone 

925 Cellular Phone 

926 Propane Heat 

927 Pager 

928 Water 

930 Facility Repairs/Maintenance 

932 Equipment Repair & Maintenance 

933 Vehicle Repair & Maintenance 

942 Building Rental 

956 Miscellaneous Expense 

964 Refunds 

970 Capital Expenditure 

Dept: 852 Employee Health Insurance 
714 Health Insurance 

Em lo~ee Health Insurance 

Dept: 862 Soc Sec/Medicare (Employer) 

Prior 
Year 

Actual 

330 

0 

180 

0 

0 

0 

103,889 

0 

0 

0 

811 

0 

0 

0 

0 

0 

0 

0 

649 

4,042 

842 

0 

0 

0 

258 

182 

880 

2,753 

0 

0 

0 

0 

115,319 

0 

0 

BUDGET WORKSHEET 

---------------------------Current Year----------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

600 

1,000 

1,000 

250 

0 

0 

103,298 

0 

0 

0 

2,500 

0 

0 

0 

0 

0 

0 

0 

1,500 

3,000 

1,000 

0 

0 

0 

400 

5,000 

2,500 

3,000 

4,000 

0 

0 

0 

132,158 

0 

0 

600 

1,000 

1,000 

250 

0 

0 

103,298 

0 

0 

0 

2,500 

0 

0 

0 

0 

0 

0 

0 

1,500 

3,000 

1,000 

0 

0 

0 

400 

5,000 

2,500 

3,000 

4,000 

0 

0 

0 

0 

0 0 

555 0 

165 0 

0 0 

0 0 

0 0 

104,327 0 

0 0 

0 0 

175 0 

1,362 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

668 0 

633 0 

3,960 0 

674 0 

0 0 

0 0 

0 0 

161 0 

4,190 0 

960 0 

603 0 

0 0 

0 0 

0 0 

0 0 

0 

0 0 

;/ 0 

(6) (7) 

Requested Recommended 

800 800 

2,600 2,600 

100 100 

0 0 

4,000 4,000 

3,000 3,000 

0 0 

0 0 

0 0 

450 450 

1,500 1,500 

900 900 

0 0 

500 500 

500 500 

0 0 

3,000 3,000 

500 500 

1,000 1,000 

3,000 3,000 

1,000 1,000 

1,200 1,200 

0 0 

0 0 

400 400 

5,000 5,000 

9,000 9,000 

10,000 10,000 

0 0 

0 0 

0 0 

1,500 1,500 

183,550 191 ,950 

0 0 

0 0 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



BUDGET WORKSHEET 
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Whitewater Township 9:04am 

Prior ---------------------------- Current Year-------------------------- (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31/2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 206- FIRE FUND 

Expenditures 
Dept: 862 Soc Sec/Medicare (Employer) 

715 Social Security (Employer) 0 0 0 82 0 6,000 0 0 

716 Medicare (Employer) 0 0 0 19 0 1,400 0 0 

Soc Sec/Medicare (Employer 0 0 

* 
0 7,400 0 0 

Dept: 865 Insurance 
820 Liabnity Insurance 0 0 0 0 0 15,000 15,000 0 

821 Workers Compensation 0 0 0 0 0 15,000 15,000 0 

0 0 ;; 0 30,000 30,000 0 

Dept 890 Contingency 
890 Contingency 0 54,000 20,500 0 0 30,000 30,000 0 

0 54,000 0 30,000 30,000 0 

Dept 966 Transfers Out 
999 Transfers To Other Funds 158,000 0 21 ,000 21 ,000 0 90,000 90,000 0 

158,000 0 .,/ 0 90,000 90,000 0 

Total Expenditures 273,319 186,158 0 340,950 341 ,950 0 

FIRE FUND -81,460 13,042 13,042 -4,925 0 30,350 29,350 0 



Whitewater Township 

Month: 3/31/2018 

Fund: 208- PARK FUND 
Revenues 

Dept: 000 
590 Grants-Private Sources 

626 Fees Charged 

627 Pavilion Rental 

628 Boat Ramp Fees 

631 Shirts Hats 

632 Reservation Fees 

644 Ice Sales 

645 Pop Sales 

646 Wood Sales 

648 Shower Fees 

665 Interest Earned 

671 Other Revenues 

673 Sale of Fixed Assets 

687 Refunds 

688 Sales Tax Discount 

694 Cash Over & Short 

699 Transfers From Other Funds 

Dept: 000 

Total Revenues 

Expenditures 
Dept: 756 Township Park 

702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

729 Licenses & Fees 

739 Fuel & Oil 

7 40 Operating Expense & Supplies 

741 Ice 

742 Pop 

743 Wood 

7 44 Shirts & Hats 

747 Uniforms 

7 48 Sales Tax 

Prior 
Year 

Actual 

6,884 

99,641 

800 

11 ,210 

42 

7,088 

3,698 

0 

5,136 

1,720 

338 

446 

1,200 

0 

0 

6 

0 

138,209 

138,209 

3,629 

44,349 

0 

0 

786 

19 

452 

19 

7,722 

1,807 

0 

3,715 

0 

265 

471 

BUDGET WORKSHEET 

--------------------------------Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

0 0 0 0 

92,000 92,000 107,957 0 
----

700 700 700 0 

10,000 10,000 12,680 0 

500 500 0 0 

6,000 6,000 7,928 0 

3,000 3,000 4,612 0 
----

0 0 0 0 

3,500 3,500 6,212 0 
----

1,500 1,500 1,769 0 

100 100 330 0 

250 250 530 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 -9 0 

0 0 0 0 

117,550 117,550 142,709 0 

117,550 117,550 142,709 0 

5,000 5,000 3,722 0 

52,500 52,500 54,715 0 
--------

0 0 0 0 

0 0 0 0 

800 800 318 0 

20 20 0 

550 550 508 0 

150 150 92 0 

6,000 6,000 4,785 0 

2,500 2,500 2,199 0 
----

0 0 0 0 

3,800 3,800 3,938 0 
----

1,500 1,500 0 0 

500 500 0 0 

600 600 579 0 
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(6) (7) (8) 

Requested Recommended Adopted 

0 0 0 

96,000 96,000 0 

700 700 0 

10,500 10,500 0 

0 0 0 

6,500 6,500 0 

3,000 3,000 0 

0 0 0 

4,000 4,000 0 

1,600 1,600 0 

200 200 0 

350 350 0 

0 0 0 

0 0 0 

0 0 0 

0 0 0 

0 0 0 

122,850 122,850 0 

122,850 122,850 0 

5,000 5,000 0 

58,000 58,000 0 

0 3,950 0 

0 950 0 

600 600 0 

20 20 0 

600 600 0 

200 200 0 

6,000 6,000 0 
----

2,500 2,500 0 

0 0 0 

4,500 4,500 0 

1,500 1,500 0 

500 500 0 

700 700 0 



Whitewater Township 

Month: 3/31/2018 

Fund: 208- PARK FUND 
Expenditures 

Dept: 756 Township Park 
7 49 Credit Card Processing Fees 

803 Medical Professional Services 

804 Professional Services 

809 Lawn Maintenance Services 

811 Waste Removal Services 

812 Septic Services 

823 State Unemployment 

851 Internet/Website 

852 Promotional Expenses 

854 Late Fees 

860 Mileage Reimbursement 

901 Publishing 

902 Printing 

922 Electricity 

924 Telephone 

925 Cellular Phone 

929 Propane 

930 Facility Repairs/Maintenance 

934 Fire Damage 

940 Equipment Rental 

956 Miscellaneous Expense 

964 Refunds 

965 Theft 

970 Capital Expenditure 

Dept: 862 Soc SeC/Medicare (Employer) 
715 Social Security (Employer) 

716 Medicare (Employer) 

Soc Sec/Medicare (Employer) 

Dept: 865 Insurance 
820 Liability Insurance 

821 Workers Compensation 

Dept: 890 Contingency 
890 Contingency 

Dept: 907 Debt Service/Park 
991 Debt Service Pnncipal 

Prior 
Year 

Actual 

0 

903 

500 

4,900 

1,136 

1,494 

326 

1,925 

0 

0 

336 

0 

1,218 

6,977 

755 

763 

1,404 

20,806 

0 

0 

0 

0 

0 

14,127 

120,804 

2,975 

696 

3,671 

0 

0 

0 

0 

0 

0 

BUDGET WORKSHEET 

-------------------------------- Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

3,000 3,000 2,834 0 

1,000 1,000 378 0 

1,000 1,000 0 0 

6,000 6,000 5,975 0 
----

1,500 1,500 1,568 0 

2,500 2,500 2,223 0 

130 130 125 0 

2,000 2,000 1,995 0 

0 0 500 0 

0 0 77 0 

300 300 316 0 

0 0 0 0 

1,000 1,000 0 0 

8,000 8,000 6,375 0 

1,000 1,000 893 0 

900 900 501 0 

1,500 1,500 1,534 0 
----

15,000 15,000 10,918 0 

0 0 0 0 

2,000 2,000 0 0 

0 0 0 0 

0 0 75 0 

0 0 0 0 

100,000 100,000 6,474 0 

220,750 l 0 

3,503 3,503 3,623 0 

819 819 847 0 

4,322 0 

0 0 0 0 

0 0 0 0 

0 II 0 

5,000 5,000 0 0 

5,000 \1 0 

0 0 0 0 

(6) (7) 

Requested Recommended 

3,200 3,200 

1,000 1,000 

1,000 1,000 

7,000 7,000 

1,700 1,700 

3,000 3,000 

0 0 

2,000 2,000 

500 500 

0 0 

500 500 

0 0 

1,000 1,000 

8,000 8,000 

1,000 1,000 

800 800 

1,500 1,500 

15,000 15,000 

0 0 

2,000 2,000 

0 0 

0 0 

0 0 

70,000 70,000 

199,320 204,220 

3,906 0 

914 0 

4,820 0 

0 0 

0 0 

0 0 

5,000 5,000 

5,000 5,000 

0 0 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month: 3/31/2018 

Fund: 208- PARK FUND 
Expenditures 

Dept: 907 Debt Service/Park 
997 Debt Service Interest 

Debt Service/Park 

Total Expenditures 

PARK FUND 

Prior 
Year 

Actual 

0 

0 

124,475 

13,734 

BUDGET WORKSHEET 

--------------------------------Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

0 0 0 0 

0 / 0 

230,072 230,072 118,088 0 

-112,522 -112,522 24,621 0 

(6) (7) 

Requested Recommended 

0 0 

0 0 

209,140 209,220 

-86,290 -86,370 
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(8) 

Adopted 

0 

0 

0 

0 



Whitewater Township 

Month: 3/31/2018 

Fund: 209 - RECREATION FUND 
Revenues 

Dept: 000 
402 Property Taxes 

445 Penalties & Interest 

590 Grants-Private Sources 

627 Pavilion Rental 

629 Ballfield Rental Fees 

645 Pop Sales 

665 Interest Earned 

671 Other Revenues 

673 Sale of Fixed Assets 

687 Refunds 

699 Transfers From Other Funds 

Dept: 000 

Total Revenues 

Expenditures 
Dept: 757 Recreation 

702 Salaries 

703 Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

727 Office Supplies & Expense 

728 Postage 

729 Licenses & Fees 

7 40 Operating Expense & Supplies 

742 Pop 

804 Professional Services 

809 Lawn Maintenance Services 

811 Waste Removal Services 

812 Septic Services 

823 State Unemployment 

854 Late Fees 

860 Mileage Reimbursement 

880 Education & Training 

901 Publishing 

922 Electricity 

930 Facility Repairs/Maintenance 

956 Miscellaneous Expense 

Prior 
Year 

Actual 

0 

0 

557 

150 

0 

0 

11 

0 

0 

0 

28,600 

29,318 

29,318 

0 

5,020 

0 

0 

161 

16 

136 

657 

0 

0 

3,145 

187 

401 

0 

0 

32 

128 

0 

1,110 

1,759 

0 

BUDGET WORKSHEET 

-------------------------------- Current Year------------------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

0 0 0 0 

0 0 0 0 

0 0 0 0 

150 150 75 0 

0 0 0 0 

0 0 0 0 

0 0 4 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

42,000 42,000 22,000 0 

42,150 42,150 22,079 0 

42,150 42,150 22,079 0 

600 600 0 0 

5,320 5,320 7,007 0 

0 0 0 0 

0 0 0 0 

200 200 0 0 

25 25 0 0 

300 300 137 0 

750 750 360 0 

0 0 0 0 

0 0 0 0 

4,500 4,500 5,020 0 

300 300 300 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

50 50 66 0 

250 250 0 0 

0 0 0 0 

1,200 1,200 1,011 0 

3,000 3,000 3,001 0 

0 0 126 0 

(6) (7) 

Requested Recommended 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

0 0 

60,000 60,000 

60,000 60,000 

60,000 60,000 

600 600 

7,000 7,000 

0 500 

0 150 

200 200 

0 0 

200 200 

750 750 

0 0 

0 0 

5,200 5,200 

0 0 

0 0 

0 0 

0 0 

100 100 

250 250 

0 0 

1,200 1,200 

3,000 3,000 

0 0 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



BUDGET WORKSHEET 
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3/23/2018 

Whitewater Township 9:04am 

Prior ------------------------------Current Year--------------------------- (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31 /2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 209 - RECREATION FUND 

Expenditures 
Dept: 757 Recreation 

964 Refunds 0 0 0 0 0 0 0 0 

970 Capital Expenditure 14,135 10,000 10,000 6,072 0 39,728 39,728 0 
I 

26,887 26,495 7 0 58,228 58,878 0 

Dept: 862 Soc Sec/Medicare (Employer) 
715 Social Security (Employer) 311 367 367 434 0 475 0 0 

716 Medicare (Employer) 73 86 86 102 0 110 0 0 

Soc Sec/Medicare (Employer) 384 453 

* 
0 585 0 0 

Dept: 890 Contingency 
890 Contingency 0 14,000 14,000 0 0 1,000 1,000 0 

I 

0 14,000 7 0 1,000 1,000 0 

Total Expenditures 27,271 40,948 40,948 23,636 0 59,813 59,878 0 

RECREATION FUND 2,047 1,202 1,202 -1 ,557 0 187 122 0 



Whitewater Township 

Month: 3/31/2018 

Fund: 210- AMBULANCE FUND 

Revenues 
Dept: 000 

402 Property Taxes 

590 Grants-Private Sources 

626 Fees Charged 

665 Interest Earned 

667 Facility Rent 

671 Other Revenues 

673 Sale of Fixed Assets 

675 Contributions 

687 Refunds 

699 Transfers From Other Funds 

Dept: 000 

Total Revenues 

Expenditures 
Dept: 651 Ambulance 

702 Salaries 

703 Wages 

704 Wages (Officers) 

705 Training Wages 

708 Duty Crew Wages 

709 On Call Wages 

715 Social Security (Employer) 

716 Medicare (Employer) 

721 LossofWage 

727 Office Supplies & Expense 

728 Postage 

729 Licenses & Fees 

739 Fuel & Oil 

7 40 Operating Expense & Supplies 

7 46 Medical Supplies 

747 Uniforms 

801 Legal Services 

803 Medical Professional Services 

806 Contractual Services - MMR 

809 Lawn Maintenance Services 

810 Janitorial Services 

811 Waste Removal Services 

Prior 
Year 

Actual 

289,350 

0 

258 

421 

7,200 

17,325 

6,000 

0 

0 

57,906 

378,460 

378,460 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

295,000 

0 

0 

0 

BUDGET WORKSHEET 

------------------------------- Current Year-----------------------
Original Amended Actual Thru Estimated 
Budget Budget March Total 

280,000 

0 

0 

0 

7,200 

3,000 

0 

0 

0 

125,000 

415,200 

415,200 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

295,000 

0 

1,000 

100 

280,000 

0 

0 

0 

7,200 

3,000 

0 

0 

0 

207,500 

497,700 

497,700 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

295,000 

0 

1,000 

100 

191 ,854 

0 

20 

262 

6,600 

0 

6,256 

0 

135 

207,500 

412,627 

412,627 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

192 

0 

0 

0 

0 

295,000 

0 

500 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

(6) (7) 

Requested Recommended 

291,116 

0 

0 

0 

7,200 

3,000 

0 

0 

0 

61 ,000 

362,316 

362,316 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

295,000 

0 

2,600 

0 

291,116 

0 

0 

0 

7,200 

3,000 

0 

0 

0 

61,000 

362,316 

362,316 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

295,000 

0 

2,600 

0 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 



Whitewater Township 

Month: 3131 /2018 

Fund: 210- AMBULANCE FUND 
Expenditures 

Dept: 651 Ambulance 
812 Septic Services 

813 Billing Services 

823 State Unemployment 

830 Pension Plan 

840 Dues and Memberships 

845 Snowplowing Services 

855 Community Education 

860 Mileage Reimbursement 

865 Meal/Lodging Expense 

880 Education & Tra ining 

901 Publishing 

902 Printing 

920 Natural Gas 

922 Electricity 

924 Telephone 

925 Cellular Phone 

927 Pager 

928 Water 

930 Facility Repairs/Maintenance 

942 Building Rental 

956 Miscellaneous Expense 

964 Refunds 

970 Capital Expenditure 

Dept: 862 Soc Sec/Medicare (Employer) 
715 Social Security (Employer) 

716 Medicare (Employer) 

Soc Sec/Medicare (Employer) 

Dept: 890 Contingency 
890 Contingency 

Total Expenditures 

AMBULANCE FUND 

Prior 
Year 

Actual 

441 

103 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

584 

3,042 

347 

0 

0 

253 

200 

9,392 

0 

0 

2,848 

312,210 

0 

0 

0 

0 

0 

312,210 

66,250 

BUDGET WORKSHEET 

-------------------------------Current Year------------------------------
Original Amended Actual Thru Estimated 
Budgel Budget March Total 

0 0 2,139 0 
----

0 0 8 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

1,500 1,500 633 0 

15,000 15,000 3,960 0 
----

300 300 674 0 

0 0 0 0 

0 0 0 0 

400 400 140 0 

5,000 5,000 3,510 0 
----

17,000 17,000 14,669 0 
----

0 0 0 0 

0 0 0 0 

215,500 207,728 0 

0 

0 0 0 0 

0 0 0 0 

0 0 

5,000 5,000 0 0 

5,000 1/ 0 

473,300 555,800 529,153 0 

-58,100 -58,100 -116,526 0 

(6) (7) 

Requested Recommended 

0 0 

0 0 

0 0 

0 0 

0 0 

1,500 1,500 

0 0 

0 0 

0 0 

0 0 

1,000 1,000 

0 0 

1,500 1,500 

4,000 4,000 

700 700 

0 0 

0 0 

400 400 

5,000 5,000 

0 0 

0 0 

0 0 

50,000 50,000 

361,700 361,700 

0 0 

0 0 

0 0 

5,000 5,000 

5,000 5,000 

366,700 366,700 

-4,384 -4 ,384 
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(8) 

Adopted 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 
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Whitewater Township 9:04am 

Prior --------------------------------Current Year----------------------------- (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31/2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 211 -AMBULANCE REPLACEMENT FUND 

Revenues 
Dept: 000 

665 Interest Earned 0 0 0 0 0 0 0 0 

671 Other Revenues 0 0 0 0 0 0 0 0 

699 Transfers From Other Funds 0 0 0 0 0 0 0 0 

Dept: 000 0 0 0 0 0 0 0 0 

Total Revenues 0 0 0 0 0 0 0 0 

Expenditures 
Dept: 000 

970 Capital Expenditure 0 0 0 0 0 0 0 0 

Dept: 000 0 0 0 0 0 0 0 0 

Dept: 890 Contingency 
890 Contingency 0 0 0 0 0 0 0 0 

Contingency 0 0 0 0 0 0 0 0 

Dept: 966 Transfers Out 
999 Transfers To Other Funds 57,906 0 0 0 0 0 0 0 

Transfers Out 57,906 0 0 0 0 0 0 0 

Total Expenditures 57,906 0 0 0 0 0 0 0 

AMBULANCE REPLACEMENT FUND -57,906 0 0 0 0 0 0 0 



BUDGET WORKSHEET 
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Whitewater Township 9:04am 

Prior --------------------------------Current Year----------------------------- (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31/2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 401 -PUBLIC IMPROVEMENT FUND 

Revenues 
Dept: 000 

566 State Grants 0 0 0 0 0 0 0 0 

590 Grants-Private Sources 0 0 0 0 0 0 0 0 

665 Interest Earned 0 0 0 0 0 0 0 0 

671 Other Revenues 0 0 0 0 0 0 0 0 

695 Proceeds from Loan 0 0 0 0 0 0 0 0 

699 Transfers From Other Funds 0 0 0 0 0 0 0 0 

Dept: 000 0 0 0 0 0 0 0 0 

Total Revenues 0 0 0 0 0 0 0 0 

Expenditures 
Dept: 000 

804 Professional Services 0 0 0 0 0 0 0 0 

816 Co Road Comm Services 0 0 0 0 0 0 0 0 

970 Capital Expenditure 0 0 0 0 0 0 0 0 

Dept: 000 0 0 0 0 0 0 0 0 

Dept: 966 Transfers Out 
999 Transfers To Other Funds 0 0 0 0 0 0 0 0 

Transfers Out 0 0 0 0 0 0 0 0 

Total Expenditures 0 0 0 0 0 0 0 0 

PUBLIC IMPROVEMENT FUND 0 0 0 0 0 0 0 0 



BUDGET WORKSHEET 
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Whitewater Township 9:04am 

Prior --------------------------- -- Current Year ---------------------------- (6) (7) (8) 
Year Original Amended Actual Thru Estimated 

Month: 3/31/2018 Actual Budget Budget March Total Requested Recommended Adopted 
Fund: 406- FIRE CAPITAL IMPROVEMENT FUND 

Revenues 
Dept: 000 

590 Grants-Private Sources 0 0 0 0 0 0 0 0 

665 Interest Earned 453 300 300 474 0 300 300 0 

671 Other Revenues 0 0 0 0 0 0 0 0 

699 Transfers From Other Funds 158,000 0 82,500 82,500 0 90,000 90,000 0 

Dept: 000 158,453 300 82,800 82,974 0 90,300 90,300 0 

Total Revenues 158,453 300 82,800 82,974 0 90,300 90,300 0 

Expenditures 
Dept: 000 

703 Wages 0 0 0 0 0 0 0 0 

715 Social Security (Employer) 0 0 0 0 0 0 0 0 

716 Medicare (Employer) 0 0 0 0 0 0 0 0 

7 40 Operating Expense & Supplies 0 0 0 0 0 0 0 0 

804 Professional Services 0 0 0 0 0 0 0 0 

860 Mileage Reimbursement 0 0 0 0 0 0 0 0 

970 Capital Expenditure 4,848 133,000 215,500 207,590 0 50,000 50,000 0 

4,848 133,000 II 0 50,000 50,000 0 

Dept: 862 Soc Sec/Medicare (Employer) 
715 Social Security (Employer) 0 0 0 0 0 0 0 0 

716 Medicare (Employer) 0 0 0 0 0 0 0 0 

Soc SeC/Medicare (Employer) 0 0 / 0 0 0 0 

Dept: 890 Contingency 
890 Contingency 0 0 0 0 0 0 0 0 

0 0 7 0 0 0 0 

Dept: 908 Debt Service/Fire Capital Imp 
991 Debt Service Principal 0 0 0 0 0 0 0 0 

997 Debt Service Interest 0 0 0 0 0 0 0 0 

Debt Service/Fire CaJ)itallm 0 0 v 0 0 0 0 

Total Expenditures 4,848 133,000 215,500 207,590 0 50,000 50,000 0 

FIRE CAPITAL IMPROVEMENT FUND 153,605 -132,700 -132,700 -124,616 0 40,300 40,300 0 

Grand Total: 324,010 -622,980 -622,980 -486,226 0 -206,070 -207,215 0 



To: Whitewater Township Board 

From: Cheryl A. Goss, Clerk 

Date: 03/23/2018 

Re: Appointment of 2018/2019 Parks & Recreation Administrator 

 
The appointment of the Parks & Recreation Administrator follows the fiscal year, i.e., April 1 
to March 31.  I am willing to fulfill this role in the new fiscal year and would request that I be 
appointed for 2018/2019.   
 
The following wages have been paid to me for this position (time sheets are submitted): 
Fiscal year 2015/2016 - $3,333 ($12.00/hr) 
Fiscal year 2016/2017 - $3,554 (12.36/hr) 
Fiscal year 2017/2018 - $3,722 ($12.73/hr) 
 
I would again request that the 3% annual increase given to park hourly employees on the 
Graded Wage Scale be applied to the P&RA position.   
 
We have been budgeting $5,000 in the Salaries line item of the Park Fund for this position, as 
well as $600 in the Salaries line item of the Recreation Fund.   
 
An appropriate motion would be:  Motion to appoint Cheryl Goss to the position of Parks 
and Recreation Administrator for fiscal year 2018/2019 at the hourly rate of $13.11 per hour.   
 

 
# # # 



To: Whitewater Township Board 

From: Cheryl A. Goss, Clerk 

Date: 03/23/2018 

Re: State of Michigan Subscription Service 

Beginning April1, 2018, the township will need to have the ability to check driving records of 
employees who will be operating township-owned equipment. This currently only applies to 
fire department employees. The State of Michigan offers a Governmental Subscription Service 
which provides the driving record of employees when they are first enrolled and then whenever 
any violations, etc. are posted to their record. There is no cost to Whitewater Township for this 
service. 

All documents received from the Department of State are attached. The Contractual 
Agreement must be in place before the subscription service will be activated. The Contractual 
Agreement has been completed except for signature of our organization's representative. 

An appropriate motion would be: Motion to authorize the Township Clerk Cheryl Goss to 
sign the Contractual Agreement for Driver, Vehicle, and Related Information. 

### 



March 13,2018 

Whitewater Township 
5777 Vinton Rd. P.O. Box 159 
Williamsburg, MI 49690 

Dear Ms. Goss: 

STATE oF MicHIGAN 

RUTH JOHNSON, SECRETARY OF STATE 

DEPARTMENT OF STATE 
LANSING 

RE: Governmental Subscription Service 

The Governmental Subscription Service provides your agency with a driving record of your employee(s) 
when they are first enrolled and then whenever there are any violations, restrictions, suspensions, or 
revocations posted to their record. You must be completely government funded in order to receive this 
service at no charge. 

To stat1 the service, please submit the enclosed Contractual Agreement, Letter of Application on your 
letterhead (please follow Guidelines) and a legible list of your employees, their complete date ofbirth and 
Michigan driver license number. If your organization employs any CDL drivers, you should also note 
this on your request. This will allow us to code your service in a way that you will receive an annual 
record for your files, as required by law. 

Upon receipt of your request, an account number will be established for your organization. When this has 
been established, a letter of confirmation will be sent to your representative along with a copy of the 
agreement and fmm that will assist you in adding employee names to the service or deleting names from 
your service. This fonn can be mailed to the address below, or scanned and emailed to 
CommercialServices@michigan.gov. 

If you have any questions, please contact me at (517) 322.3452. 

Thank you. 

Lindsay Mascho, Technician 
Michigan Department of State 
Commercial Services Section 

OFFICE OF CUSTOMER SERVICES • DIRECT SERVICE SECTION • COMMERCIAL SERVICES 
SECONDARY COMPLEX • 7064 CROWNER DRIVE • LANSING, MICHIGAN 48918 

www.Michigan . gov/sos • (517) 322-6281 



Michigan Department of State 
Subscription Service Program 

Governmental Accounts 

The Governmental Subscription Service provides your agency with a driving record of your 
employee(s) when they are first enrolled and then whenever there are any violations, 
restrictions, suspensions, or revocations posted to their record. 

You must be completely governmental funded in order to receive this service at no charge. 
Non-Profit organizations must submit a copy their Articles of Resolution and the 
acknowledgment letter signed by the Office of the Great Seal. 

To apply for this program, submit a formal Letter of Application, the completed contractual 
agreement, and a list of your current drivers to be enrolled. See details below on completing 
these required documents. 

Contractual Agreement 
• The person signing the agreement must be authorized to enter into agreements on 

behalf of the organization/agency. 
• If someone other than the director is signing the agreement, additional proof of 

authorization to sign and enter into agreements is required. 
• The signature must be scripted on the contractual agreement above "ORGANIZATION 

Representative". The contract will be returned if the "Printed Name and Title" is not 
completed. 

• Mark Permissible Uses that apply to your agency (Section XII . 2. , Page 4) 
• Section 1, #2 list all subsidiaries/affiliates information will be shared with. If not sharing 

information, write NONE 

Letter of Application 
Your letter of application must be submitted on agency letterhead with original documents and 
include: 

• What type of agency you are (City, County, Health , Police, Library, Transportation, etc.) 
• Contact person, phone number, fax number and e-mail address. (E-mail address is 

required for this program) 
• Are your employees required to have a COL to do their job? 

List of Current Drivers 
For this list and all subsequent additions to your enrollment, you must provide the driver's name 
as it appears on his/her Michigan driver license, their Michigan driver license number and date 
of birth. 

Please mail completed documents to: 

Michigan Department of State 
Commercial Services Section 
Attn: Marcia Gales, Technician 
7064 Crowner Drive 
Lansing, Ml48918 

The contact for this program is Ms. Marcia Gales. You can contact her at 517-322-6281 or 
CommerciaiServices@Michigan.gov 



Michigan Subscription Service Add/Remove Form 

Company Name ______________ Account# _____ _ 

We hereby request the Department of State to provide subscription service driving records for 
the license numbers listed below, as provided in our signed agreement. 

Add New Employees (Attach Additional Pages If Necessary) 
Do not include employees already on the subscription service. Must include the full name of the driver 
EXACTLY as it appears on the driver's license. 

Michigan Driver License Number Date of Birth Full N arne of Driver 

I I 

I I 

I I 

I I 

I I 

Remove Former Employees (Attach Additional Pages If Necessary) 
Must include the full name of the driver EXACTLY as it appears on the driver's license. 

Michigan Driver License Number Date ofBirth Full Name of Driver 

I I 

I I 

I I 

I I 

I I 

D We hereby give the Department of State 30 days' written notice of our intention to 
cancel our subscription service. 

Signature Date 

Allow 4 weeks for processing. 
Title 

Mail To: Department of State, Commercial Services Section, 7064 Crowner, Lansing, MI 48918 

MDOS/BDVR/CSS 
01 /19/2007 



Michigan Department of State 
Contractual Agreement for Driver, Vehicle, and Related Information 

Between the: 

MICHIGAN DEPARTMENT of STATE 
7064 Crowner Drive 
Lansing , Michigan 48918 
Phone: (517) 322-6281 
Fax: (517) 322-3456 

I. PURPOSE AND SCOPE 

And: Whitewater Township 
5777 Vinton Rd. P.O. Box 159 
Williamsburg , Ml 49690 
Phone: (231) 267-5141 
Fax: (231) 267-9020 

1. Purpose: The purpose of this agreement is to document the terms and conditions under which the Michigan 
Department of State (the DEPARTMENT) will provide driver, vehicle, and related information maintained by the 
DEPARTMENT to the above-named organization or governmental agency (the ORGANIZATION). 

2. Scope: The ORGANIZATION must list below the name and address of each subsidiary or affiliate (parent, sister, 
branch, division, department or local unit) with which it will be sharing this information. (Enter "NONE" below if 
information will not be shared with any other subsidiary or affiliate of the ORGANIZATION. Attach an additional 
page if necessary.) 

The ORGANIZATION will notify the DEPARTMENT within 30 days of a new subsidiary or affiliate with which it will 
share information purchased under this agreement or of the termination of affiliation with a business entity with 
which the ORGANIZATION has discontinued sharing information purchased under th is agreement. 

3. Programs: The DEPARTMENT agrees to furnish the ORGANIZATION with information associated with the 
programs checked below. The DEPARTMENT reserves the right to insert control data into the information 
obtained under this agreement to identify any inappropriate use or release of the information. 

PROGRAM 

D Direct Access 
The Michigan Department of 

~ Subscription Service 
State will complete this 
section. D Delayed Lookups 

D List Sales/Bulk Information 
If you are interested in 
programs in addition to the D Driver/PersonaiiD 

one(s) checked, please D Vehicle 
contact the Michigan 
Department of State D Lienholder 

Commercial Services D Watercraft 
Section 

D Snowmobile 

D Mobile Home 

D Plate Match 

D Governmental Research 

D Special Statutory Law 

D Other 
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Contractual Agreement for Michigan Driver, Vehicle, and Related Information 

II. DISCLAIMER 
The DEPARTMENT does not guarantee the timeliness of access to or delivery of information provided under this 
agreement due to the possibility of unforeseeable events, including the lack of resources or funding, an equipment or 
data transmission failure, a change in law or policy, acts of God, or other circumstances that may delay or preclude 
delivery of information. 

The DEPARTMENT does not guarantee the accuracy of the information in its files and disclaims the accuracy of any 
information provided under this agreement. 

Ill. TECHNOLOGY AND SECURITY OF DATA 
The ORGANIZATION agrees to access the DEPARTMENT'S data only in a manner approved by the DEPARTMENT. 
The ORGANIZATION agrees to obtain, update, and maintain, at its expense, any hardware or software required to 
securely access or transfer information obtained under this agreement. 

The ORGANIZATION agrees to implement the following security requirements when personal information (as defined 
in section 40b of the Michigan Vehicle Code, MCL 257.40b) is accessed, received, stored, used, or transferred under 
this agreement: 
1. Use software and hardware that is technologically adequate to prevent and detect any unauthorized access or 

use of personal information obtained under this agreement. 
2. Establish operational programs to prohibit and detect any unauthorized access or use of personal information 

obtained under this agreement. 
3. Conduct an annual review of its data security policies and procedures and update them as necessary. 
4. Notify the DEPARTMENT, in writing , immediately after the ORGANIZATION becomes aware of any known or 

alleged breach in the security of data provided under this agreement. 
5. Establish a policy to notify any and all individuals affected by the unauthorized release or interception of personal 

information provided under this agreement. 

IV. SUBCONTRACTING 
The ORGANIZATION may subcontract the processing of information provided under this agreement. Before a 
subcontractor of the ORGANIZATION may access , receive, store, use, or transfer any information under this 
agreement, the ORGANIZATION must execute a written agreement with the subcontractor containing the 
subcontractor's agreement to comply with Section Ill (Technology and Security of Data) and Section XII (Driver 
Privacy Compliance) of this agreement. The ORGANIZATION agrees to provide a copy of its subcontractor 
agreement, at no cost, upon request of the DEPARTMENT. The DEPARTMENT promises confidentiality for any 
subcontractor agreement submitted by the ORGANIZATION upon the DEPARTMENT'S request. 

V. FEES AND PAYMENTS 
1. Government agency: When the cost to prepare and furnish the information (preparation fee) exceeds $25.00, 

the ORGANIZATION agrees to reimburse the DEPARTMENT for the DEPARTMENT'S actual cost of preparing 
and furnishing the requested information. 

To be completed by Michigan Department of State only 

For this agreement, the DEPARTMENT agrees to waive all preparation 
~ Yes 0 No fees. 

2. Commercial or non-profit customer: A commercial or non-profit ORGANIZATION agrees to pay the 
DEPARTMENT the fee specified by the legislature or prescribed by the DEPARTMENT and allowed by law for 
information received under this agreement. Payments shall be made through an Electronic Fund Transfer (EFT) 
if requested in writing by the DEPARTMENT. 
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Contractual Agreement for Michigan Driver, Vehicle, and Related Information 

VI. SURETY BOND 
1. Government agency: A surety bond is not required. 

2. Commercial or non-profit customer: A commercial or non-profit ORGANIZATION agrees to furnish and 
maintain an Information Purchaser's Surety Bond in the amount of $25,000. A surety bond company licensed to 
do business in Michigan shall execute the bond . The bond shall indemnify or reimburse the DEPARTMENT or 
any person whose personal information is accessed or obtained under this agreement for any damage caused by 
the use of that personal information in a manner contrary to this agreement or federal or Michigan law. The 
ORGANIZATION agrees to indemnify or reimburse the DEPARTMENT or any person whose personal information 
is accessed or obtained whether the improper use was made by the ORGANIZATION, by a subsidiary, affiliate 
agent, employee, or subcontractor of the ORGANIZATION, or by a person who acquired the information through 
the ORGANIZATION. The bond shall also indemnify or reimburse the DEPARTMENT for any payment due the 
DEPARTMENT for information obtained under this agreement. 

3. Subscription Service Only Customers: The requirement for a surety bond is waived for customers who are 
only enrolled in the Subscription Service Program . 

VII. TERM OF AGREEMENT 
1. Duration: This agreement is in effect until it is canceled or term inated. 

2. Change of Name or Ownership: In the event of a change of name or ownership of the ORGANIZATION, a new 
agreement is required. The ORGANIZATION will notify the DEPARTMENT immediately of a change of name or 
ownership, and the DEPARTMENT will forward a new agreement application. If this new agreement application 
has not been returned to the DEPARTMENT within 90 days from the time it was forwarded to the organization , 
the account may be suspended or terminated. 

3. Suspension: The DEPARTMENT may suspend access to the DEPARTMENT'S records while investigating 
allegations of material breaches of th is agreement. 

4. Cancellation: The DEPARTMENT or the ORGANIZATION may cancel th is agreement for any reason by giving 
the other party a 30-day written notice. Cancellation notices to the DEPARTMENT will be sent to: Michigan 
Department of State, Information Services Division, 7064 Crowner Drive, Lansing , Michigan 48918. 

5. Termination: The DEPARTMENT may immediately terminate this agreement for cause by giving the 
ORGANIZATION a written notice. Cause for termination includes: failure to pay in accordance with the terms of 
the ORGANIZATION'S account with the DEPARTMENT; the use of data for marketing or solicitation or any other 
purpose not permitted by law; or a material breach of any agreement provision, including but not limited to the 
driver privacy compliance , security of data, or employee sanction provisions. 

VIII. AMENDMENTS 
The DEPARTMENT may amend this agreement, including but not limited to the fees described in Section V of this 
agreement, by providing the ORGANIZATION with a 30-day written notice. 

IX. ASSIGNABILITY 
The ORGANIZATION will not assign , license, or transfer any right, duty, or obligation under th is agreement. 

X. INDEMNIFICATION 
1. Government Agency: Not applicable 

2. Commercial or non-profit customer: The ORGANIZATION will indemnify and hold harmless the State of 
Michigan and the DEPARTMENT, and any of the State of Michigan's or the DEPARTMENT'S officers, agents, or 
employees, with respect to any claim asserted against them under federal or state privacy laws for information 
provided to the ORGANIZATION under this agreement. 

XI. GOVERNING LAWS AND JURISDICTION 
This agreement shall be construed in accordance with the laws of the State of Michigan. The ORGANIZATION 
agrees that any dispute that arises under this agreement that cannot be amicably resolved by the parties shall be 
submitted to a court of competent jurisdiction in the State of Michigan. The ORGANIZATION agrees to submit to the 
jurisdiction of that court. 
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Contractual Agreement for Michigan Driver, Vehicle, and Related Information 

XII. DRIVER PRIVACY COMPLIANCE 
1. This section only applies to the release of personal information (as defined in section 40b of the Michigan 

Vehicle Code, MCL 257.40b) maintained by the DEPARTMENT. 

2. 

Driver Privacy Compliance: By executing this agreement, the ORGANIZATION certifies that personal 
information obtained will be used in compliance with the federal Driver Privacy Protection Act of 1994, as 
amended (18 USC §2721-2725 et seq.) and related Michigan driver privacy protection laws (e.g. , MCL 28.292, 
257.208c, 257.232,257.307,257.310, 324.80130c, 324.80315c, 324.81114c, and 324.82156c). 

Permissible Use(s): The DEPARTMENT provides the agreed upon personal information only for the permissible 
use(s), as declared by the ORGANIZATION below: 

a. For use by a federal , state, or local governmental agency, including a court or law enforcement agency, in carrying out 
the agency's functions , or by a private person or entity acting on behalf of a governmental agency in carrying out the 
agency's functions. 

b. For use in connection with matters of motor vehicle and driver safety or auto theft; motor vehicle emissions; motor 
vehicle product alterations , recalls, or advisories; performance monitoring of motor vehicles; motor vehicle market 
research activities , including survey research ; and the removal of non-owner records from the original records of motor 
vehicle manufacturers. 

c. For use in the normal course of business by a legitimate business, including the agents, employees, and contractors of 
the business, but only to verify the accuracy of personal information submitted by an individual to the business or its 
agents, employees, or contractors, and if the information as so submitted is no longer correct, to obtain the correct 
information, for the sole purpose of preventing fraud by pursuing legal remedies against, or recovering a debt against, 
the individual. 

d. For use in connection with a civil , criminal , admin istrative, or arbitration proceeding in a federal, state, or local court or 
governmental agency or before a self-regulatory body, including use for service of process, investigation in anticipation 
of litigation, and the execution of enforcement of judgments and orders, or pursuant to an order of a federal, state or 
local court, an administrative agency, or a self-regulatory body. 

e. For use in legitimate research activities and in preparing statistical reports for commercial, scholarly, or academic 
purposes by a bona fide research organization , if the personal information is not published , re-disclosed , or used to 
contact individuals. 

f. For use by an insurer or insurance support organizations, or by a self-insured entity, or its agents, employees, or 
contractors , in connection with claims investigating activity, antifraud activity, rating, or underwriting. 

g. For use in providing notice to the owner of an abandoned, towed , or impounded vehicle. 

h. For use either by a private detective or private investigator licensed under the Private Detective License Act of 1965, as 
amended (1965 PA 285; MCL 338.821 to 338.851 ), or by a private security guard agency or alarm system contractor 
licensed under the Private Security Guard Act of 1968, as amended (1968 PA 330; MCL 338.1051 to 338.1 085), only for 
another permissible purpose listed here. 

List the letter for other permissible use(s): List occupational license number: 

i. For use by an employer, or the employer's agent or insurer, to obtain or verify information relating either to the holder of 
a commercial driver's license that is required under federal law or to the holder of a chauffeur's license that is required 
under Chapter 3 of the Michigan Vehicle Code. 

j . For use by a car rental business, or its employees, agents, contractors , or service firms, for the purpose of making rental 
decisions . 

k. For use in connection with the operation of private toll transportation facilities . 

I. For use by a news medium in the preparation and dissemination of a report related in part or in whole to the operation 
of a motor vehicle or public safety. 
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Contractual Agreement for Michigan Driver, Vehicle, and Related Information 

3. Restrictions: 

a. Sale or Release of Personal Information to a Third Party: 

1. A non-governmental ORGANIZATION may sell or furnish personal information obtained under this 
agreement to third parties, subject to the limitations stated in this agreement, and only for permissible 
use(s). The ORGANIZATION agrees to obtain a written certification from a third party as to the 
permissible use(s) for which the third party seeks personal information. 

2. If any ORGANIZATION furnishes personal information obtained under this agreement to a third party, the 
ORGANIZATION will maintain a record to identify each person or entity that obtained the personal 
information from the ORGANIZATION and the legally permissible use(s) for which it was obtained. These 
records shall be retained for a period of not less than five years following the transfer of information to the 
third party. 

b. The ORGANIZATION will adopt and implement a privacy policy and a personnel policy concerning the 
unauthorized release of information. The ORGANIZATION'S personnel policy will , at a minimum, establish 
that personal information shall not be disclosed to anyone unless the recipient is legally entitled to receive the 
information, and that employees may not access or release information contained in the records and files of 
the DEPARTMENT, except in connection with their duties and only to authorized third parties in accordance 
with work area procedures. Further, if an employee is approached to provide information inappropriately, the 
employee must refuse to release the requested information and immediately advise supervision. A violation 
of this policy shall be cause for disciplinary action up to and including dismissal. In addition, the employee 
may be subject to criminal charges that may result in a felony conviction . Upon the DEPARTMENT'S 
request, the ORGANIZATION also agrees to furnish to the DEPARTMENT a copy of its privacy policy and its 
personnel policy on the unauthorized release of information, at no cost to the DEPARTMENT. The 
DEPARTMENT promises confidentiality of the ORGANIZATION'S privacy and personnel policies submitted in 
accordance with this section. The ORGANIZATION further agrees to require any subcontractor, subsidiary or 
affiliate, if any, to adopt similar policies. 

c. Government organizations agree that information received under this agreement will be used only to carry 
out the agency's functions . The agency agrees not to access or provide any information received under this 
agreement for a purpose unrelated to the agency's official business. 

d. Commercial and non-profit organizations agree that, except as otherwise provided in this agreement, no 
person outside the direct employ of the ORGANIZATION shall have access to information provided under this 
agreement for any reason other than the ORGANIZATION'S intended and legitimate use as declared under 
the Permissible Uses section [XII. 2.] of this agreement. 

4. Inspections and Audits: 

a. The ORGANIZATION will permit the DEPARTMENT, or a representative or agent of the DEPARTMENT, to 
inspect and copy any record maintained by the ORGANIZATION under this agreement. The 
ORGANIZATION shall bear the expense of one inspection by the DEPARTMENT, or a representative or 
agent of the DEPARTMENT, during the term of this agreement, or anytime an inappropriate use is known or 
alleged. 

b. Upon the DEPARTMENT'S request, the ORGANIZATION will provide to the DEPARTMENT an audit report, 
prepared by an independent audit firm. This audit shall evaluate the ORGANIZATION'S compliance with 
Section Ill (Technology and Security of Data) and Section XII (Driver Privacy Compliance) of this agreement. 
Any deficiencies detected in the audit must be immediately reported to the DEPARTMENT, along with a 
corrective action plan . The DEPARTMENT must approve a corrective action plan before it is implemented. 
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Contractual Agreement for Michigan Driver, Vehicle, and Related Information 

5. Penalties for Misuse: Under Michigan law, a person who makes a false representation or a false 
certification to obtain personal information or who uses personal information for a purpose other than a 
permissible purpose identified in law is guilty of a felony, which may be punishable by imprisonment for 
up to 5 years and/or a fine of up to $5,000. Subsequent convictions may result in imprisonment for up to 
15 years and/or a fine of up to $15,000. 

XIII. SIGNATORY AUTHORITY 
The persons signing this agreement certify that they are authorized to do so and to bind their respective principals 
to this agreement. 

This agreement takes effect on the date the DEPARTMENT'S representative signs it. 

DEPARTMENT OF STATE Representative 

Dawn VanAken, Manager 
Direct Services Section, MOOS 

Name (Printed) and Title 

Date 
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Name (Printed) and Title 

Date 
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